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OO0 yTBEp)KIEHUHM aIMUHUCTPATUBHOTO PErjlaMEeHTa MPEA0CTaBICHNUS MyHULIMIIAILHON yCIyru
«[IpuHsTHE TOKYMEHTOB, a TAK)KE BblJaya PELUICHUH O IEpPEeBOJIE UM 00 OTKa3€e B IIEPEBOJIE
JKUJIOTO TIOMEIEHHS] B HEKWIIOE WIIA HEXKUJIOTO MIOMELIEHUS B JKUAJIOE IIOMEILEHUE»

B cootBerctBun ¢ ®enepanbHbM 3akoHOM OT 27 wmronst 2010 roma Ne 210-d3 «O6
OpraHM3aly NpeJOCTaBICHUS TOCYJapPCTBEHHBIX U MYHUIIMIAIBHBIX YCIYT», PYKOBOJCTBYSCH
YcraBom JIMHEBCKOTO TrOpoOJACKOro mocesieHuss KUPHOBCKOTO MYHULIHMNAIBHOTO pailioHa
Bonrorpazackoii obnactu, anMunuctpanus JIMHEBCKOro ropojckoro noceiaeHusi KupHOBCKOToO
MYHMIIMIIAILHOTO palioHa Bonrorpaackoii o0nactu

I[NOCTAHOBJIAET:

1. YTBepauTh agMUHHCTPATHUBHBIN periiaMeHT MPel0CTaBIEHUSI MyHULIUIIAIbHONW YCIIyTH
«[IpuHsTHE NOKYMEHTOB, a TakXe BbIJJaya pEIIeHWH O TepeBoje MM 00 OTKa3e B IEPEBOJIE
KWJIOTO TIOMEUIEHUS B HEXWIOE WM HEXKWIOro IOMEUIEHUS B JKWIOE TMOMEUICHHE»
(mpuutaraercs).

2. [Ipu3HaTh yTpaTUBIIUM CHITY:

- NOCTAHOBJICHHE aIMUHHUCTpauuu JIMHEBCKOro ropojackoro moceneHus KupHOBCKOro
MYHUITMIIATILHOTO paiiona Bonrorpaackoit o6mactu ot 23.08.2018 roga Ne 68 «O06 yrBepkaeHUH
aJIMUHHUCTPATUBHOIO pErJIaMEeHTa TMpeAOoCTaBiIeHUs MyHuuunanbHol ycinyru «llpunsarue
JOKYMEHTOB, a TaKKe BblJauya peHIeHH O MepeBoie WM 00 OTKaze B MEPEBOJE MKUIIOTO
MOMEILIEHUS B HEXKUIIOE WMJIM HEKUIIOTO TIOMEIICHHS B KUJIO€ TIOMELICHUE»Y ;

- NOCTAHOBJICHHE aIMUHUCTpauuu JIMHEBCKOro ropojackoro moceneHus KupHOBCKOro
MYHUITMIIAILHOTO paiioHa Bomrorpaackoit obmactu ot 22.11.2019 roma Ne 198 «O BHeceHuu
W3MEHEHUI B TOCTAaHOBJICHHWE aJMHHHCTpAlui JIMHEBCKOIO TOPOJCKOrO TMOCEJIEeHUs  OT
23.03.2018 roma Ne 68 «O0 yTBEep»KICHUU aJIMHUHUCTPATHBHOTO PErjaMeHTa MpPEeI0CTaBICHUS
MYHHIHUMIANBHOW yenyru «[IpuHsTHE TOKYMEHTOB, a TakKe BblJaua PelIeHUu O MepeBOAe HIIU
00 oTKa3e B MEpPEBOJEC KUJIOTO MOMEUIEHHS B HEXUJIOE WM HEKHUJIOTO MOMEIICHUS B KUIOE
MIOMEILICHUE»;

- TIOCTAHOBJICHHE aaMUHHUCTpauuu JIMHEBCKOro ropojckoro moceneHus JKupHOBCKOTO
MYHHIIMIIANBHOTO paifona Bomrorpanckoit obmactu ot 23.08.2022 roga Ne 101 «O BHeceHuun
W3MEHEHUH B IMOCTAaHOBJIEHHE aAMUHUCTpaluu JIMHEBCKOTO TOPOJCKOTO TMOCEJIEHHS  OT
23.03.2018 roma Ne 68 «OO0 yTBepXk/JA€HUM aAJIMHUHUCTPATUBHOIO PEIJIaMEHTa MPEeA0CTABICHUS
MYHULUINATBHOU ycnyru «lIpuHATHE NOKYMEHTOB, a TakKe BblJlaya PEIICHU O MEepeBOJIE WU
00 oTKa3e B MEpPEBOJEC KUJIOTO MOMEIIEHHS] B HEXUJIOE WIM HEKHUIOTO MOMEIICHUS B KUIOE
MIOMELIEHUE»;

- MOCTAHOBJIEHHE agMUHUCTpanuu JImHEBCKOro ropojackoro mnoceneHus KUPHOBCKOTO
MYHHIIMIIATBEHOTO paiioHa Bomrorpanckoit obmactu ot 09.04.2024 roma Ne 47 «O BHeceHUU
W3MEHEHUH B TMOCTAaHOBJIEHHE aAMUHUCTpaluu JIMHEBCKOrO TOPOJCKOTO TMOCEJIEHHS  OT
23.03.2018 roma Ne 68 «OO0 yTBepxk/JA€HUH aAJIMUHUCTPATHUBHOTO perjlaMeHTa Mpel0CTaBICHHS
MYHULUINATBbHOU ycnyru «lIpuHATHE TOKYMEHTOB, a TakKe BblJlaya PEIICHU O MEepeBOJIe WU



00 OTKaze B MEPEeBOJIC KUJIOTO MOMEHICHUS B HEXHIOE WM HEXHIOTO MOMEUICHUS B JKUJIOE
IIOMEILIEHUEM;

[IOCTAHOBJICHUE aaMuHucTpauuu JIMHEBCKOro ropoackoro mnoceneHus KUPHOBCKOIO
MYHHIIMIIAILHOTO paiioHa Bonrorpaackoit obmactu ot 23.05.2024 roma Ne 61 «O BHeceHuu
W3MEHEHUH B IIOCTAHOBJIEHHWE aJMHHHCTpaluu JIMHEBCKOIO TOpPOJCKOrO MOCEJIEHUs  OT
23.03.2018 roga Ne 68 «OO0 yTBepkA€HUU aJIMUHUCTPATUBHOIO PETJIAMEHTa IPEIOCTaBICHUS
MYHULUIIAIBHON yciyru «[IpuHATHE NJOKYMEHTOB, a TAK)K€ BblJada PELICHHWM O IEPEeBOJE WU
00 OTKasze B MEPEeBOJIC KUJIOTO MOMEHICHUS B HEXHIIOE WM HEXHWIOTO MOMEUICHUS B JKUJIOE
MIOMEILIEHUEM;

- NOCTAHOBJICHHE aJIMUHHUCTpauuu JIMHEBCKOro ropojckoro mnoceneHus: KupHOBCKOrO
MYHUIIUNIAIBHOTO paiioHa Bomnrorpazackoii obmactu ot 18.04.2025 roga Ne 79 «O BHeceHUH
W3MEHEHUH B TOCTAaHOBJIEHHWE aJAMHHHCTpanuu JIMHEBCKOTO TOPOACKOTO TOCEIEHHS  OT
23.03.2018 roma Ne 68 «O0 yTBepX A€HUHM aJAMUHHUCTPATHUBHOIO pErjaMeHTa MpeloCTaBIECHUS
MYHULUNIAIBHON yciIyrd «lIpHHATHE NJOKYMEHTOB, a TAKXKE BblJA4a PELUICHUM O MEpPEBOJE WU
00 OTKa3e B MEpPEBOJE KUJIOTO MOMELIEHHUS B HEXWJIOE WJIM HEKWJIOTO MOMEIICHUS B KUIOE
MTOMEILIEHUE»»

3. OOHapoIOBaTh HACTOSIIEE TIOCTAHOBJICHHWE B MECTaxX, IpeIHa3HAUYCHHBIX JUIS
oOHapojoBaHusi HWHGOpMAUU Ha TeppUTOpuUM JIMHEBCKOTO TOpPOJACKOrOo TMOCENeHUs U
o0ecreunTh €ro pasMemieHue B ceTeBoM wu3gaHuu «OdurumanpHeii  cat  JIuHEBCKOTO
ropoJICKOTo nocenaeHnu JKupHOBCKOI0 MyHUILIMIIAIBHOTO paifoHa Bonrorpaackoit o0nactuy.

4. Hacrosi1ee NOCTAaHOBJIEHUE BCTYIAET B CUILYy C MOMEHTA €ro 00HapoI0BaHHU.

I'maBa apMuHUCTpanuu

JInHEBCKOTO TOPOJICKOTO MOCEACHUsT 7 = I'.B. JlockyToB




YTBEPX/EH

IIOCTAHOBJICHUEM aJIMUHUCTPALINA
JIMHEBCKOTO rOpPOACKOTO MOCEIECHUS
JKMpHOBCKOTO MYHHIIMITAJIBHOTO palioHa

Bonrorpanckoit o6mactu
o1 02.09.2026 rona Ne 284

AJMUHUCTPATUBHBIN perjiaMeHT
MIPEAOCTABIICHNS] MyHULIUITAIBHON yciyru «lIpuHsATHE NOKYMEHTOB, a TaKXKe BblJJada PEIIECHUN O
NepeBoie WM 00 0TKa3e B IEPEBOE KHUIJIOTO NOMEIIEHUS B HEXHMIIOE UIH HEXKUIIOTO
MIOMELICHUS B KUJI0€ TOMEIICHUE

1. O0miue 1moJyioKeHus

1.1. IIpeamet perynupoBaHus

Hacrosimuii aqMUHUCTPATHBHBIA PETJIAaMEHT YCTaHABJIMBACT MOPSJIOK IMPEIO0CTABICHUS
MYHULUIIAIBHON yciyru «lIpuHsATHE TOKYMEHTOB, a TakKe BblJlada PEIICHHH O MEPEBOJIE WU
00 OTKa3e B MEpPEeBOJC JKUJIOTO TOMEIICHUS B HEKWIOE WIM HEKHIOTO TMOMEIICHHUS B KHUJIOE
MOMEIIeHNe» (ajlee — MYHUITUTIATBHAS YCIIyTa, aJMUHUCTPATUBHBIN PErJIAMEHT) M CTaHIapT
MPEIOCTABJICHUST ~ MYHHIIMITAJBLHOW  YCIYyTH, B TOM  YHCJIE OIpPEACIsIeT CpPOKH |
MOCJIEIOBATEIbHOCT AJAMHHHUCTPATUBHBIX MPOLENYyp NpPU MPEIOCTaBICHUH MYHULUMATbHON
yeiyru aaMuHucTpanueil JIunésckoro ropojackoro noceneHus: JKUpHOBCKOTO MYHULIUIIATBHOTO
paiiona Bosrorpasckoii o6macTu.

1.2. 3asgBuTENsIMH Ha MOJYyYCHUE MYHHIIMNAIBHOW YCIYTH SIBISIOTCS COOCTBEHHUKH
MOMEILEHUH WK YITOJTHOMOYEHHbIE UMU JIHIIA.

1.3. ITopsaok nHGOPMUPOBAHUS 3asIBUTEIICH O MPEAOCTABICHHH MYHUIIUTIAILHON YCITyTy

1.3.1. Tlopsamox wHGOPMHUPOBAHUS 3asBHUTENCH O MPEIOCTABICHUHW MYHUIIUITAIBHON
YCIYTH.

1.3.1. CBeageHnst 0 MecCTe HaxOXKJICHMs, KOHTAaKTHBIX TeledoHax U Tpaduke pabOThI
aaMuUHHUCTpauu JIMHEBCKOro TOpoAcKoro noceneHus: JKupHOBCKOTO MYyHMIIMIIAILHOTO paiioHa
Bonrorpazackoii oGmactu, opraHu3aluii, y4acTBYIOIIUX B MPEJOCTaBICHUM MYHULUIMAIbHOU
YCIIYT'H, MHOTO() YHKIIMOHAJILHOTO IieHTpa (nainee — M®DII):

403770, yn. Kapna JluGkuextra, n. 48, p.n. Jlunéso, XKupHoBckoro paiioHa
Bounrorpaackoii o6nacTu:

Ilonenenpuuk - narauna - ¢ 8.00 mo 17.00;

o06eneHHbIi niepephIB - ¢ 12.00 go 13.00;

cy000Ta, BOCKPECEHBE - BBIXOHBIE THHU.

[Ipuemnas — kabuner Ne 8 ammunHHcTpanuu JIMHEBCKOrO TOPOJCKOTO TMOCEICHUS
’KupHOBCKOTO MyHUIIUTIATBLHOTO paiioHa Bomirorpaackoit o6mactu.

Nudopmanuro o MmectoHaxoxaeHuu U rpapukax padotst MOI] Takke MOKHO MOJIYYUTh
C HCIIOJIb30BAHHEM TOCYAapCTBEHHOW WHGOpManMoHHON cuctembl «EauHBI mopTan cetu
neHtpoB u  odpucoB  «Moum  Jlokymente» (M®Il) Bousrorpaackoit  obiactu»
(http://mfc.volganet.ru).

1.3.2. Undopmanuiro o MopsAake MPEeIOCTABICHUS MYHHIIMIIAILHOW YCIYyTH 3asBUTENb
MOJKET MOJyYHUTh:

- HENOCPEACTBEHHO B  aJMUHUCTpamuu JIMHEBCKOTO TOPOJCKOTO  MOCEICHUS
’KupHOBCKOTO MyHHMIIMITATBLHOTO paiioHa Bomnrorpaackoii o6mactu (MH(GOpMallMOHHBIE CTEH/IBI,
ycTHOe WHGOPMHUpOBaHHE MO TenedoHy, a TaKkKe Ha JIMYHOM MPUEME MYHUIUNAIbHBIMU
CIy)XalllUMU  aaAMUHUCTpanuu  JIMHEBCKOro  ropojackoro  moceneHus  JKUPHOBCKOTO



http://mfc.volganet.ru/

MYHUIIMIIAIBHOTO paiiona Boarorpasckoii obnactu);

- 7o 1mouTe, B TOM uwmcie anekrponHoi (admin.linevo@rambler.ru), B ciyuae
MUCHMEHHOTO 00paIeHHs 3asIBUTEIIS;

- B cetu HHTepHeT Ha cailTe agMUHHUCTpALUMU JIMHEBCKOrO TOpPOJICKOr0 MOCEIEHUS
(https:/Nlinevo34.ru/), wa EauHOoM mopTajie TOCYAapPCTBEHHBIX W MYHHUIMITAIBHBIX YCIYT
(pynkmit), sBusromemMcs: QeaepaibHOM  TOCylapCTBEHHOW WH(POPMALMOHHOW CHUCTEMOM,
o0ecrieynBaroIel Mpea0CTaBIeHIE TOCYIapCTBEHHBIX U MYHUIUITATIBHBIX YCIYT B JIEKTPOHHOMN
dopme (mamee — EaumHBIA TOpPTam rocylapCTBEHHBIX W MYHHIMIIAIBHBIX  YCIIYT)
(www.gosuslugi.ru).

2. Ctanzapt npeoCcTaBlIeHNUs MyHULIUIIATbHON yCIyrd

2.1. HaumeHoBaHue MyHUIMNAIbHON yciayru — «lIpuHsATHE NOKYMEHTOB, a TaKXKe
BblJaua pelIeHui 0 nepeBojie Win 00 OTKa3e B MEPEBOJIE JKUJIOTO MOMEIIEHNS B HEXWIOE WU
HEXHWJIOTO TIOMEIIEHUS B )KUJI0€ TIOMEIEHHE).

2.2. MyHununanbHas —yciuyra MpeaocTaBisieTcss aaMuHucTpanuedl  JImHEBCKOTO
ropoJiIckoro mnoceneHusi KHPHOBCKOrO MYyHHLMIAIBHOTO paifoHa Bosrorpanckoil obGnactu
(manee Tak)ke yroJIHOMOYEHHBIH OpraH).

2.3. Pe3ynpTaToM NmpenoCcTaBICHNs MyHULMITAIbHON YCIIYTH SIBJIETCS:

- peuieHue o TMepeBOojie KUIOTO IOMEIICHHUS B HEXWIOE IMOMEIICHWEe U HEXKUIIOro
MOMEILIEHHUS B )KHJIOE MTOMeIIeHre B (hopMe yBEIOMIICHHUS;

- peumieHne 00 OTKa3e B MEPEBOJAE KHUIOTO IOMEIIEHUS B HEXWIOE MOMEIIeHHE U
HEXXHWJIOTO TIOMEIIEHHUS B )KUJI0€ TIOMeIeHHe B (popMe yBeTOMIICHHUSL.

2.4. Cpok npeoCcTaBIeHNs] MyHUIIMTIAIBHONW YCITyTH.

Pemenne o mnepeBoge uaM 00 OTKa3e B MEPEBOJEC IOMEUICHUS IPUHUMAETCS
YIOJHOMOYECHHBIM OPTaHOM HE IMO3JHEE 4YEM 4epe3 COPOK IATh JHEW CO JHS MPEICTABIICHUS
JTOKYMEHTOB, 0013aHHOCTb IO IIPECTABICHNIO KOTOPBIX BO3JIO’KEHA Ha 3asBUTEIIS.

B cnyuae mnpexacrtaBieHus 3asBUTENEM JOKYMEHTOB uyepe3 ML cpox mnpuHATHS
peleHust 0 nepeBojie UM 00 OTKa3e B MEPEeBOJIE NMOMELIEHHUs HCUUCIAETCS CO JHA Iepenadyu
M®I] gaHHBIX TOKYMEHTOB B YIIOJTHOMOYEHHBIN OpTraH.

2.5. HcuepnbiBaromuii NepedeHb JOKYMEHTOB, HEOOXOIMMBIX MJIsi IPelOCTaBICHUS
MYHHULMIIAIBHON yCIIyTU

2.5.1. HcyepnplBaOmuii mepedyeHb JTOKYMEHTOB, HEOOXOIMMBIX B COOTBETCTBHHU C
3aKOHOJATEIbHBIMA WM WHBIMM HOPMAaTHBHBIMU IIPaBOBBIMM AKTaMHM JJI IPEIOCTABIICHUS
MYHHULMIIAIBHOM yCIIYTH, TOUIEKALINX IPEICTABICHUIO 3asBUTEIISIMU:

- 3asIBJIEHHE O IIEPEBOIE NOMEIIEHUS (Jlajiee — 3asiBJICHUE);

- IOATOTOBJIEHHBIN U 0()OPMIIEHHBIN B YCTAHOBJICHHOM IOPSAJIKE MPOEKT MepeyCcTpOrnCTBa
U (WIK) NMeperIaHupoOBKY NMEPEBOAMMOTO MOMEIIEHUs (B cllydae, eciau nepeycTpoiicTBO U (Min)
NIepEeIUIaHuPOBKa TPeOyroTCs Uil 00ecleyeHnsl UCTIOIb30BAHUS TAKOTO MMOMEILEHHs B KauecTBe
KHJIOTO WJIM HEXXUIIOTO MOMELEHHUS);

- NIPaBOYCTaHABIMBAIOIINE JOKYMEHTHl Ha MEPEBOMMOE MOMeIleHue (IOUIMHHUKKN WU
3aCBUJICTEILCTBOBAHHbIE B HOTApHAJIbHOM MOPAJKE KOIHMHU), B Cllydyae €cCJd IpaBO Ha
[IEPEBOIMMOE TIOMELICHHE HE 3aperucTpupoBaHo B EJMHOM ToCynapcTBEHHOM peEecTpe
HEIBUKUMOCTH;

- TIPOTOKOJ 00IIero coOpanus COOCTBEHHUKOB MOMEIIEHUH B MHOTOKBAapTUPHOM JIOME,
cojepxaluil pemieHne o0 MX COIVIACMM Ha MEpeBOJ HKUJIOr0 IOMELIEHHs B HEXUIoe
IIOMEILEHUE;

- COoIJlacue KaX/J10To cOOCTBEHHHKA BCEX MOMEIIEHUH, MPUMBIKAIOIIUX K MePEBOIUMOMY
MTOMEILEHHUIO, Ha NIEPEBOJI AKUJIOTO IIOMEUIEHHSI B HEXUIIOE TIOMELICHHE.

@dopMHpOBaHUE 3aABICHHUA B JJIEKTPOHHOH (OpMe OCYIIECTBISETCS IOCPEACTBOM
3aMlOJIHEHUS 3JIEKTPOHHOM (opMbl 3asiBieHHMs Ha EanHOM mopraie ToCyAapCTBEHHBIX U
MYHUIUOAIBHBIX ~ YCAYr MM O(UIMaTbHOM  caiiTeé YHNOJHOMOYEHHOro opraHa 0e3
HE00X0IMMOCTH JIOTIOJHUTENIHON MOJauy 3asiBJICHUS B KakoW-1100 HHOH dopme.


http://www.gosuslugi.ru/

2.5.2. IlepeueHb NOKYMEHTOB (CBEIEHUI), KOTOPbIE 3asiBUTEJb BIPABE NPEACTABUTDH 10
CcOOCTBEHHON MHUINATHBE:

- I[IPaBOYCTAHABJIMBAIOLINE JOKYMEHThl Ha IE€PEBOJMMOE IOMEIIEHUE, €CIM IPaBO Ha
[IEPEBOJIMMOE  TIOMEIIEHUE 3apErHCTPUPOBAaHO B  EIMHOM TOCYyJapCTBEHHOM  peecTpe
HEJBM)KMMOCTH;

- IUIaH MEepPeBOJAMMOIO IMOMEIIEHUSI C €r0 TEXHUYECKMM OINMCaHuEeM (B ciydae, €ciu
[IEPEBOIMMOE ITOMEILIEHUE SBJISIETCS AKUJIBIM, TEXHUUECKUN ACIIOPT TAKOTO MOMEILEHU);

- IMO3TAXKHBIN IJIaH IOMa, B KOTOPOM HaXOJUTCS NEPEBOIUMOE ITOMEIIECHHUE.

B cnywae  HempencTtaBieHHss — 3asBUTENIEM 10  COOCTBEHHOW  WHHUIIMATHUBE
BBIIIENIEPEUNUCTICHHBIX ~ JOKYMEHTOB  OHM  IOJUIeKAaT  MpPEJICTaBICHMIO B paMKax
MEXBEJJOMCTBEHHOT0 MH(POPMAIIMOHHOTO B3aUMO/IEHCTBUS.

2.5.3. 3asBieHue W JOKYMEHTHI, yKa3aHHble B TyHkTax 2.5.1, 2.5.2 HacTosIero
aJIMMHHUCTPATUBHOIO perjaMeHTa, MOTYT ObITh MpEACTaBIEHBbl 3aSBUTENSIMH 10 UX BBIOOPY B
YIOJHOMOYEHHBbIN oprad i M®L] nuuHo, 1100 HampaBiIeHbl IOCPEICTBOM MOYTOBOM CBSI3U Ha
OyMa)>XHOM HOCHTeJIE, JIN0O MPEeACTaBICHbl B YIOJHOMOYEHHBIH Oprad B popMe 3JIEKTPOHHOTO
JOKYMEHTA C UCToJIb30BaHueM EiHOro nopraia rocyjapCTBEHHbBIX U MYHULIUIIATbHBIX YCIIYT.

Komnun nOKyMEHTOB MOJKHBI OBITH 3aBEPEHbI B YCTAHOBJIEHHOM 3aKOHOJATEIbCTBOM
MOPSIIIKE.

3asiBiieHue B (hOpMe JIEKTPOHHOTO JOKYMEHTA MOAMMUCHIBAETCS M0 BHIOOPY 3asBUTEIIS:

- MPOCTOM JIEKTPOHHOM MOANUCHIO 3asBUTENA (IPEACTaBUTENS 3asIBUTENS);

- YCWIEHHOM (KBaTM(PUIMPOBAHHON, HEKBATHU(PHUIIMPOBAHHON) 3JIEKTPOHHOMN MOIMUCHIO
3asiBUTENS (PEICTABUTENS 3aBUTEIS).

Ceptudukar KIIO4a TPOBEPKH YCHUJIICHHOW HEKBATU(UIIMPOBAHHONW JIIEKTPOHHOM
MOJIUCH JIOJDKEH OBITh CO3/1aH W HCMOJB30BaThCsl B HHEOPACTPYKTYype, oOecreunBaroniei
MH(GOPMALMOHHO-TEXHOJIOTHYECKOE B3aMMOJICHCTBHE MH(POPMALMOHHBIX CHUCTEM,
UCIOJIb3YEMBIX JUIA TNPEINOCTAaBICHHUS TOCYHAPCTBEHHBIX M MYHULUNAJIBHBIX YCIYyT B
NIEKTPOHHOH (QopMe, KOTOpas CO3JaeTcsi M TMPOBEPSAETCS C UCIOJIb30BAHUEM CPEACTB
UIEKTPOHHOW MOJIMHMCH W CPEACTB yNOCTOBEPSIOIIETO LEHTPa, HMMEIOIUX IOATBEP)KICHUE
COOTBETCTBUS TPEOOBAHUAM, YCTAHOBICHHBIM (heIepaTIbHBIM OPraHOM HUCHOJHUTENBHOM BIACTH
B 001acTu obecrieyeHus: 6€30MaCHOCTH, a TaK)Ke NPU HAJIMYUU Yy BJaJIeNIblia cCepTH(UKaTa KIIro4a
IIPOBEPKH KJIt0Ya MPOCTOM AIIEKTPOHHOM MOIIKCH, BBIIAHHOTO €MY IIPU JIMYHOM IIPHEME.

B ciyuae  oOpameHus  3asBUTENs €  MCIOJB30BaHMEM  MH(OPMAIMOHHO-
TEJIEKOMMYHUKAIIMOHHON ceTu «/HTepHEeT» K 3asBIEHUIO B (POpPME DJICKTPOHHOIO JTOKyMEHTa
IpUjaraeTcs KOmus JIOKYMEHTa, YJOCTOBEPSIOLIEro JIMYHOCTh 3asBUTENS (YAOCTOBEPSIOILErO
JUYHOCTb IPEACTAaBUTENs 3asBUTENSA, €CIM 3asBICHUE IIPEACTABISAETCS IPEICTaBUTEIIEM
3asBUTEIS) B BUJIE 3JIEKTPOHHOTO 00pa3a Takoro JIOKyMEHTa.

[IpencraBneHue JaHHOTO JOKYMEHTa He TpeOyeTcs B ciydae NMpeACTaBICHUs 3asBICHUS
B (opMe 3JIEKTPOHHOTO JOKYMEHTa MOCPEACTBOM OTIIPABKH depe3 JUUHbIA kaOuHeT EnuHoro
IopTaja rocyapCTBEHHbIX 1 MyHULIMIIAJIBHBIX YCIIYT.

B cinysae npezncraBieHuss 3asgBieHUS B (opMe  JIEKTPOHHOIO  JOKYMEHTa
IIPEICTABUTENIEM 3asIBUTEINS, ACUCTBYIOIIMM Ha OCHOBAaHUU JOBEPEHHOCTH, K 3asBICHUIO TAKXKE
IpujaraeTcs JOBEPEHHOCTh B BUJIE AJIEKTPOHHOTO 00pa3a TaKoro JJIOKyMEHTa.

2.6. OcHOBaHUA Ui OTKa3a B IpueMe JOKYMEHTOB, HEOOXOIUMBIX ISl IPEIOCTaBICHUS
MYHHUIMITAJIBHOW yCIIyTH.

3asBUTENIO HANpaBisieTcs yBeAOMIIEHHE 00 OTKa3e B IpHEeMe K PacCMOTPEHUIO
3agBJICHUS] B CIy4ae, €ClIM Ipu OOpallleHUH 3a MPeJOCTaBICHHEM MYHMIMIAIBHOM YCIyru B
JJIEKTPOHHON (opMe B pe3yibTaTe MPOBEPKH KBATU(UIMPOBAHHON MOJINUCH BBISIBICHO
HecoOJII0/IeHne ycTaHOBIIEHHBIX cTaThel 11 ®denepanbHoro 3akona ot 06.04.2011 roma Ne 63-
@3 «OO0 snexTpoHHON noanucu» (nanee — eaepanbHbiil 3akoH Ne 63-D3) ycaoBHid MpU3HAHUS
€€ JCUCTBUTEIIbHOCTH.

2.7. WcuepnplBarolivii ME€peUYE€Hb OCHOBAHUM I NPHOCTAHOBJIEHUS IPEIOCTABIICHUS
MYHHUIMIIAJIBHOM YCIYTH WIK OTKa3a B IIPEIOCTABIEHUN MYHUIIUNIAIIBHON YCIIYTH.
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2.7.1. OcHoBaHusl [UId NPUOCTAHOBJIEHUS MPEAOCTABICHUSI MYHUIMNAIBHOM YCIyrd
OTCYTCTBYIOT.

2.7.2. OTka3 B mepeBOJIC KUJIOTO MOMEIICHHUS B HEXKWIOE MOMEIICHUE WM HEXKUIIOTO
IIOMEILIEHHUS B )KWJIOE IOMEIIEHNE JOITyCKAETCA B CIydasiX:

- HEINpPEACTaBIEHUS OINpPEJEICHHbIX B IyHKTE 2.5.1 HacTOsIEro aJiMUHUCTPATHBHOIO
perijamMeHTa JOKyMEHTOB, 00513aHHOCTD 110 MPECTABICHUIO KOTOPBIX BO3JI0KEHA HA 3asBUTEIS;

- TOCTYIJIEHUSI B OpraH, OCYILECTBISIOUMN MEpeBOJ IOMELIEHUN, OTBETa Ha
ME)XBEJIOMCTBEHHBIN 3ampoc, CBHJICTEIbCTBYIOIIETO OO0 OTCYTCTBUM JOKyMEHTa U (WJIH)
nHpOpMaNKY, HEOOXOAUMBIX Ul TEPEBOJa KHIJIOTO TMOMEIICHHSI B HEKHUIIOE TMOMEIICHHE HITH
HEXWIOTO TOMEIIEHUS B JKUJIOE MOMEIIEHHE B COOTBETCTBUM C IYHKTOM 2.5.2 HAaCTOSILIEro
aJMMUHHUCTPATUBHOIO PpEIJIAMEHTa, €CJIM COOTBETCTBYIOIIMH JOKYMEHT HE MpeACTaBieH
3asiBUTENIEM MO0 CcOOCTBeHHOW HHunuaTthBe. OTKa3 B MEpPEBOJE IMOMEIIECHUS M0 YKa3aHHOMY
OCHOBAHUIO JIOIYCKAETCs B CiIydae, €CIM OpraH, OCyIIECTBISIONMI epeBO/] MOMEUIEHHH, TTocie
MOJIyYEHUSI YKAa3aHHOTO OTBETA YBEJIOMUIJ 3asBUTEIIS O MOJYYEHUH TaKOTO OTBETA, MPEUIOKHI
3asIBUTEIIIO MPEACTaBUTh TOKYMEHT U (W1n) HH(GOpMaIIo, HEOOX0JUMbIE Ui IEPEBO/IA KHUIIOTO
MOMEILEHNS B HEXWJIOE IOMEIIEHNE WIM HEXWJIOr0 IOMEUICHHS B KHWJIOE IOMEIICHUE B
COOTBETCTBUU C ITyHKTOM 2.5.2 HACTOSLIET0 aJIMUHUCTPATUBHOIO PErJaMeHTa, U HE MOJIYy4usI OT
3asiBUTENI TaKhe JOKYMEHT M (W) MHPOPMAIUIO B TeUEHUE MATHAALATH paboumx JHEH co THS
HaIpaBJICHUS YBEIOMJICHHUS,

- IpeCTaBIIEHUs JOKYMEHTOB B HEHaJUIekKAIIUH OpraH;

- HECOOTBETCTBUS NpPOEKTa MepeycTpoicTBa M (MJIM) MEPerIaHuPOBKH IMOMEIIEHUs B
MHOTOKBApTUPHOM JIOME TpeOOBAHUAM 3aKOHOAATEIbCTBA;

- HecoOoIeHUs TpeTycMOTpeHHbBIX JKIHImHbIM KoJiekcoM Poccuiickoit denepanuu u
3aKOHOJATEIHCTBOM O TPaJIOCTPOUTENBHOM JEATEILHOCTH YCIOBUM NEPEBOIa TOMEIICHHUS.

2.8. MyHunmmnaibHas yciayra mpeaoCcTaBiseTcs 0ecIiaTHO.

2.9. MakcuManbHbIi CpPOK OXHAaHUA B OYEpeAd NpU IMOJaye 3asiBICHUS WU TMpU
MOJIyYEHUU pe3ylbTara MPeJOCTaBICHUS MYHHUIMIAIBHON YyCIyru B cllydae oOpamieHus
3asIBUTENSI HEMIOCPEJACTBEHHO B YIIOJIHOMOYEHHBIN opraH uim M®I] coctaBusier 15 MunyT.

2.10. Cpok peructpanuu 3asBJICHUS U MPUIAraéMbIX K HEMY JOKYMEHTOB COCTABJISACT:

- Ha IMYHOM IMpUeMe rpaxkJiaH — He 6osee 15 MUHYT;

- TIpH TIOCTYIUICHUHU 3asBJICHUS U JOKYMEHTOB 10 moute wik yepe3 M®PI[ — ne Gosee 3
JTHEH co JHS MOCTYIUICHHUS B YIIOJTHOMOYEHHBIN OpraH;

- NpU TOCTYIUICHUH 3asBJIEHUS B (OpME SJIEKTPOHHOTO JOKYMEHTa, B TOM YHCIIE
nocpeactsoM EauHOro moprania rocyAapCTBEHHBIX U MYHMIIMIIAJIBHBIX YCIYT — HE Mo3aHee 1
paboyero nHs, CIEAYIOUIETO 3a JHEM MOCTYIUICHUS 3asBJICHUS B YIIOJTHOMOYEHHBIN OpraH.

2.11. TpeGoBaHus K HOMEUICHUSIM, B KOTOPBIX PEIOCTABIISAETCS MyHUIIUTIATbHAS YCIIYTa,
K 3a1y OXMJAHUS, MECTaM s 3all0JIHEHHUs 3alpOCcOB O MPENOCTABICHUU MYHUIUMATbHON
ycIyrd, WHQOPMALMOHHBIM CTEHAAM C 00pa3llaMy MX 3alOJIHEHUS U MEepPEYHEM JOKYMEHTOB U
(unn) napopManuu, He0OXOTUMBIX AJISl IPEAOCTABICHHUS MyHULIUIIATBLHON YCIIYTH, B TOM YHCTIE
K OO0ECHeueHUI0 JOCTYMHOCTH Ui HMHBAIUIOB YKa3aHHBIX OOBEKTOB B COOTBETCTBUHU C
3akoHOJaTensCcTBOM Poccuiickoit denepanuu o colUaabHOM 3alUTe HHBATUIOB.

2.11.1. TpeGoBaHus K TNOMEIIEHUSIM, B KOTOPBIX NPEAOCTABIIAETCS MYyHULUNATbHAs
ycayra.

[Tomerenus, B KOTOPBIX NPEAOCTABIISAETCS MYyHULUNAIbHAS yciayra, oOecrnedrBaroTCs
HEOOXOJUMBIMU sl TPENOCTaBICHUS  MYHULUNAIBHOM  ycinyrn  oOOpyJOBaHUEM
(KOMITBIOTEpaMH, CpPEACTBAMHU CBSI3U, OPITEXHUKOW), KaHUEISIPCKUMM TPHUHAIICKHOCTIMH,
MHGOPMAIMOHHBIMM U CIIPABOYHBIMHM MaTepuallaMH, HarjisiHOW HHpOpManueH, CTYIbIMU U
CTOJIAMHU).

[lomemienns ymoJHOMOYEHHOTO OpraHa JOJDKHBI COOTBETCTBOBATb CAHMTAPHBIM
npasunam CIT 2.2.4285-26 "CanutapHo-3MHIEMHOIOTHYECKHE TpeOOBAaHUS K YCIOBUSAM Tpyna',
YTBEPKACHHBIM IIOCTAHOBJIEHNEM | JTaBHOTO rOCY1apCTBEHHOTO CAaHUTapHOTo Bpada Poccuiickoit
®eneparun ot 02.06.2026 roga Ne 15, 1 66T 000pyIOBaHBI CPEACTBAMH M0XKAPOTYIICHUS.



Bxon 1 BbIX0/1 M3 TOMEIIEHUH 000pyIyIOTCS COOTBETCTBYIOLIUMHE YKa3aTeIIsIMH.

Bxong B ymomHOMOYeHHBIH opraH oOopyayercss HMH(DOPMAMOHHOW — TaOIUYKON
(BBIBECKOI1), coaepikaiield MHPOPMALUIO O HAMMEHOBAHWHM, MECTE€ HAXOXKICHHUA U PEXUME
paboTHI.

Kabunerst o6opyayrorcs WHPOPMAIMOHHON TaOIMUYKON (BBIBECKOM), coneprKalei
nHGOpPMAIMI0O O HAMMEHOBAHWHU YIOJHOMOUYEHHOTO OpraHa (CTPYKTYpHOTO IOJIpa3/eleHus),
OCYILECTBIISIOUIET0 IPEJ0CTAaBIEHNE MYHUIIUIIAIbHOMN YCIyTH.

2.11.2. TpebGoBaHMsI K MECTaM OKUIAAHUSI.

MecTta oxu1aHusl JOJKHBI COOTBETCTBOBATh KOM(OPTHBIM YCIOBUSM Ui 3asBUTENEH U
ONTUMAJIbHBIM YCJIOBUSAM pabOThI CIIELUATUCTOB YIIOJHOMOUYEHHOIO OpraHa.

Mecta oXujgaHusl JOKHBI ObITh OOOpPYIOBaHBI CTYJIbSAMH, KPECEIbHBIMU CEKLMSIMU,
CKaMbSMH.

2.11.3. TpeboBaHus k MecTam MpuemMa 3asBUTEIEH.

[Ipuem 3asBUTENEN OCYIIECTBISETCS B CHELMAIbHO BBIACICHHBIX IS ITHX Ienei
MTOMEILIEHUSIX.

Kaxnoe pabGodee MecTo CHEIUATKCTOB YIOJHOMOYEHHOTO OpraHa JOJDKHO OBITh
000py/IOBaHO MEPCOHAJIbHBIM KOMIBIOTEPOM C BO3MOXHOCTBIO JOCTyNa K HEO0OXOIUMBIM
nH(pOpPMaLMOHHBIM 0a3aM JTaHHBIX, MEYATAIONINM U KOMUPYIOIIUM YCTPOHCTBAM.

[Ipn opranmzanum pabouyMx MecT JOJbKHa OBITh MPEeayCMOTpPEHa BO3MOXHOCTH
CBOOOJHOIO BXOJa M BBIXOJA CIEUUAINCTOB YIOJHOMOYEHHOIO OpraHa M3 IMOMEIIEHUs MpU
HEO0OXO0IMMOCTH.

Mecta ciaun ¥ MOJy4eHHs] JOKYMEHTOB 3asBUTEISIMH, MecTa A MH(POPMUPOBAHUS
3asiBUTENIEN M 3aloJHEeHHsS HEOOXOIUMBIX JOKYMEHTOB OOOPYAYIOTCS CTYJIbSIMHU (KpeciaamH) U
CTOJIAMH M 00€CIIeUNBAIOTCS MUCYeH OyMaroi ¥ MMCbMEHHBIMU NIPUHAUICAKHOCTSIMH.

2.11.4. TpeboBanus kK HHPOPMAITMOHHBIM CTCH/IAM.

B nomemieHusx yHNOJHOMOYEHHOIO OpraHa, NpeAHa3HA4eHHBIX Juid paboTel ¢
3agBUTEISIMM, pa3MelialoTcs HHQGOpPMAllMOHHBIE CTEH/bl, OOECHeYuBaIOIIME IOJydeHUe
MHGOpPMAILUU O IPEJOCTABIEHUN MyHULIMIIAILHON YCITYTH.

Ha wuHpopmManMoHHBIX cTeHAaX, OQUIMAIBLHOM CcaiiTeé YMNOJIHOMOYEHHOIO OpraHa
pa3sMeIaroTCs caeayolue HHHOpPMaMOHHbIE MATEPUAIIbL:

- M3BJCYCHUS W3 3aKOHOJATEIBHBIX U HOPMAaTHBHBIX IPABOBBIX aKTOB, COICPIKAILMUX
HOPMBI, PETYJIUPYIOLINE ACATEIbHOCTD 110 UCIIOTHEHUIO MYHULIMIIAILHOM YCIIyTH;

- TEKCT HACTOSIILEro aMUHUCTPATUBHOIO PETIaMEHTA;

- uH(popMaIUs O MOPAJKE UCIIOJHEHU MYHUIIMIIAIbHOMN YCIYIH;

- IepeYeHb JOKYMEHTOB, HEOOXOAUMBIX JUIsl IIPEIOCTABICHUS MYHULIUIIAIBHOMN yCIyTH;

- (popmbI 1 00pa3LBl JOKYMEHTOB JJIs 3aII0JTHEHUSI.

- CBEJICHMsI O MECT€ HaXOXJIeHHUA U rpaduke paboThl HAaUMEHOBaHHWE AJAMUHUCTpAIMU
MYHHIIMIIATBEHOTO 00pazoBanus u MOLJ;

- CIIpaBOYHbIE Tese(OHBI;

- aJipeca NIEKTPOHHOM NOYTHI U anpeca VIHTepHeT-CallTOB;

- UHpOpMaLusA O MeCTe JUYHOIO MpHEeMa, a TaKkKe 00 YCTAHOBJIECHHBIX I JIMYHOTO
IpyeMa JIHSAX U Jacax.

IIpuy  wu3meHeHun uHOpPMAMM 1O  MCIOJHEHUIO  MYHULMIAIBHOW  YCIyIH
OCYIIECTBIISIETCS €€ MEePHOoIuUecKoe OOHOBIICHHE.

BusyanpHas, TekcToBass U MyJbTHUMEIUiHAas WHGOpMAIMs O MOPSAKE MPEeIOCTaBICHUS
MYHUIUNATBHONW YCIYrM pa3Melniaercs Ha MH(OPMAIMOHHOM CTEHAE MM MH(POPMALMOHHOM
TepMuHane (yCTaHAaBIMBAeTCS B YAOOHOM JUis TpaxJaH MecTe), a Takke Ha ExauHom moprane
TOCY/IapCTBEHHBIX M MYHHIUIAJIBHBIX yciyr (Www.gosuslugi.ru), a Taxxke Ha oQUIMAIEHOM
caiite ynosHoMmoueHHoro oprana (https://linevo34.ru/).

Odopmiienne BU3yalnbHOH, TEKCTOBOW M MYIbTUMEIUHHOW HMH(pOpMAIMU O MOPSAKE
MIPEIOCTABJIICEHUS  MYHHULMINAIBHOW  yCIYrd JOJDKHO  COOTBETCTBOBATH  ONTHUMAJIBHOMY
3pUTEITBLHOMY U CITyXOBOMY BOCIIPHUSATHIO 3TOH MH(MOPMAIMK TPaKJaHAMU.
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2.11.5. TpeboBanusi K 00ECIEYECHUIO IOCTYIMHOCTH NPEAOCTABICHUS MYHUIIUNAIBLHOU
YCIIYTH U1l UHBAJIUJIOB.

B nensx obecrieueHust yciaoBUN JOCTYHMHOCTH ISl MHBAIWIOB MYHUIIUIAIBHOU YCIYTH
JOJKHO OBITH 00€CIIEUYEHO:

- OKa3aHHE JOJLKHOCTHBIMU JIMLIAMM YIIOJHOMOYEHHOI'O OpraHa IOMOLIY WHBAJIMJIAM B
IIOCAJKE B TPAHCIIOPTHOE CPEJICTBO U BBICAJKE U3 HErO IEPE] BXOJOM B IIOMEIICHUS, B KOTOPBIX
IIPEAOCTABIISIETCS] MyHULIUITAJIBHASL YCIIyra, B TOM YHCIIE C UCIIOJIB30BAHUEM Kpecia-KOJISACKH;

- OecpensaTCTBEHHBIN BXO/1 MHBAJINIOB B IOMEIIEHUE U BBIXOJ U3 HETO;

- BO3MOJKHOCTb CaMOCTOSITEJIBHOTO IEPEABMKCHUS HHBAIWJIOB 10 TEPPUTOPUHU
OpraHu3aluu, IOMENIEHUs, B KOTOPBIX OKa3bIBACTCS MyHUIUIIAIbHAS yCIIyTa;

- COTPOBOXKJICHHE HWHBAJHJIOB, MMCIOIIUX CTOMKHE PAaCCTpOicTBAa (PYHKIHMU 3pPEHUS H
CaMOCTOSITEJIBHOIO NEPENBMKEHUS, U OKa3aHWE MM IIOMOINM Ha TEPPUTOPUM OPraHHU3aluH,
ITIOMELIEHUs, B KOTOPBIX OKa3bIBACTCS MyHULMITIAIbHAS YCIIYTa;

- HaJuIekalnee pa3MelleHne oOopyloBaHUS U HOCHUTENEH MHpOpMAIMH, HEOOXOIUMbBIX
i obecrieyeHUs] OeCHpensITCTBEHHOTO JOCTyNa WHBAIMJOB B IIOMEUIEHHS M K yclyram, c
Y4€TOM OTPaHUYEHHUH HX KU3HENEATEIbHOCTH;

- nyOnrpoBaHue HEOOXOAUMOM /ISl MHBAJINIOB 3ByKOBOM M 3pUTENbHOIN MH(pOpMalny, a
TaKKe HaJImuceil, 3HaAKOB W HWHOM TEKCTOBOM u rpaduyeckoil HHPOpMAUM 3HAKAMU,
BBITIOJIHEHHBIMU peibe(hHO-TOYeuHbIM HIpudToM bpaiins;

- IOMYCK CypJOTepeBOAYNKA U TU(IIOCYPIONIEPEBOTUHKA;

- JOmycK CcOOaKku-TPOBOJHHMKA IMPU HAIUYMM JIOKYMEHTa, IOATBEP)KIAIOLIEr0 €e
crienyagbHoe OOy4yeHHEe U BBIJAHHOTO 1O (opMe M B MOPsAKE, KOTOPbIE OIPEENIIIOTCS
(benepaibHBIM OPraHOM HUCIIOJIHUTENBHOMN BIACTH, OCYILIECTBISIONINM (DYHKIIMU 110 BHIPAOOTKE U
peanu3anyuy rocylapcTBEHHOW MOJMTUKY U HOPMAaTHUBHO-IIPAaBOBOMY PETyJIMpPOBaHUIO B chepe
COLIMAIIBHOW 3aIUTBI HACEIICHUS;

- MPEIOCTaBICHNUE IPU HEOOXOIUMOCTH YCIYI'H IO MECTY JKUTEIbCTBA MHBAIMJA WU B
JUCTAaHIIMOHHOM PEKHUME;

- OKa3aHME JOJDKHOCTHBIMU JIMIIaMH YIOJHOMOYEHHOIO OpraHa MHOW HeoOXOAMMOM
[IOMOIIM MHBAJIMJAM B MPEOJOJECHUU OaphepoB, NPEMATCTBYIOIIUX IOJYYEHUI0 MMHU YCIyr
HapaBHE C JPYTUMU JIHUIIAMH.

2.12. Tloka3zatensiMM JIOCTYMHOCTH W KadeCTBA MYHHUIMIIAIBHON YCIYyTH SBISIOTCA
IIPEIOCTABJIICHNE MYHULIMIIAIIBHON YCIYIH MU OCYLLECTBICHUE OTACIbHBIX aJMUHUCTPATUBHBIX
opouenyp B DJJIEKTPOHHOH (¢opMme, MONIydyeHHE 3asBUTENeM HHPOpPMALMU O  XOJAe
IIPEJOCTaBICHUS MYHULUIAIBHOM YCIYI'M C MCIOJIb30BaHUEM CPEICTB Tesle()OHHOM CBS3H,
3JIEKTPOHHOIO HMH(MOPMUPOBAHUS, COONIONEHHE CPOKOB IPEAOCTABICHUS MYHUIMIAIbHON
YCIYTH, OTCYTCTBHE ajlo0 U HPETEH3HH CO CTOPOHBI 3asBUTEINS, & TAKXKe CyJeOHBIX aKTOB O
IPU3HAHUU HE3aKOHHBIMU pelleHHuH, JeicTBuil (Oe3neiicTBUS) YHNOJHOMOYEHHOTO OpraHa u
JOJKHOCTHBIX JIUL[ YIIOJIJHOMOYEHHOT'O OpraHa.

2.13. Unble TpeOoBaHMS, B TOM 4YHCJIE YUUTHIBAIOIIME OCOOCHHOCTH IPEIOCTaBICHUS
MYHHIIMIAIBHBIX YCIYT B 3JIEKTPOHHOHN dopme u MOLI.

OCOOEHHOCTH OCYILECTBJIEHUS! OTJIEJIBHBIX AJAMUHUCTPATUBHBIX IpOLENyp, ACHCTBUIA,
BBIMIOJTHEHHE KOTOPBIX OO0ECIeYMBAETCSl 3asBUTENIO0 IMPHU MPEJOCTAaBICHUU MYHUIMIAIbHON
YyCIYTM B D3JEKTPOHHOM (opMe, M mNpenocTaBiIeHUs MYHUIMNAIbHOW yciayrn depe3 MODIL]
YCTaHOBJIEHBI B pa3zeiie 3 HaCTOALIETO aIMUHNACTPATUBHOTO PETJIAMEHTA.

3. Cocras, 0OCIE10BATEIBHOCTh U CPOKH BBITIOJHEHMS aIMUHUCTPATUBHBIX IIPOLEAYD,
TpeOOBaHMUS K HOPSIIKY UX BBIIIOJIHEHHUS, B TOM YHCIIE€ OCOOCHHOCTH BBIIIOJIHEHHS
aJIMUHUCTPATUBHBIX MPOLEIYP B MEKTPOHHOU (opMe, a TakKe 0COOCHHOCTH BHITIOTHEHUS
aJIMUHUCTPATUBHBIX MPOLEYP B MHOTO(YHKIIMOHABHBIX LIEHTPaX

3. IlpenocraBneHre MYHHIMNAIbHON yCIyrd BKIOYaeT B ce0s  clexyrouue
aJIMUHUCTPATUBHBIE MTPOLIETYPHI:



1) nmpueM u peructpanus 3asBJICHHUS U JOKyMEHTOB (OTKa3 B MpUEME K PacCMOTPEHHIO
3asIBJICHUS U JOKYMEHTOB);

2) QopMupoBaHHEe M HampaBJICHHE MEXKBEJOMCTBEHHBIX 3allpOCOB B OpPraHbl,
Y4YacCTBYIOIIME B NIPEAOCTABICHUN MYHULIUIIATbHON YCIYTH;

3) paccMOTpeHHE 3asBICHHUS U IPEICTABJICHHBIX JOKYMEHTOB, HalpaBiieHUE (Bblaua)
3asIBUTEIII0 YBEIOMIIEHHUS O MIEPEBOJE JKUJIOTO MTOMEIEHUS B HEXKUIIOE ITOMEIIEHNE U HEKUIIOTO
MIOMEILEHUS B JKWJIOE TIOMELIEHHE JIMOO YyBeAOMJIEHHS 00 OTKa3e B IEPEBOJAE KUJIOrO
IIOMEILEHUS B HEXKUIIOE TOMEIIEHUE U HEXUIIOTO IIOMELIEHUS B )KUJI0€ TIOMEIICHHE.

3.1. Ilpuem u perucrpanus 3asBJIeHUS U JOKYMEHTOB (OTKa3 B MpHUEMeE K PACCMOTPEHUIO
3asBJICHUS U JJOKYMEHTOB).

3.1.1. OcHoBaHueM AJis Hayajga aJMUHUCTPATUBHOM MPOLENYpHl ABJISAETCS NOCTYILIEHUE
B YIIOJJHOMOYEHHBIN OpraH 3asiBJICHUS U IPUJIaraeéMbIX K HEMY JOKYMEHTOB, Ha JJUYHOM IpUEME,
yepe3 MOILI, mouToBEIM OTIIPaBIEHUEM UJTU B AJIEKTPOHHOHU (hopme.

3.1.2. Ilpu mpueme 3asiBIeHUS U JOKYMEHTOB JIOJDKHOCTHOE JIMIO YIOJHOMOYEHHOIO
OpraHa, OTBETCTBEHHOE€ 3a TMPUEM M PETUCTPALMIO 3asBieHUsA, crnerquanuct MOII,
OCYILECTBISIOUIMI TpUEM JIOKYMEHTOB, TIPOBEPSET KOMIUIEKTHOCTh NPEJICTABICHHOTO B
COOTBETCTBUU C IMyHKTaMu 2.5.1 u 2.5.2 HacTOSIIEro agMUHUCTPATUBHOTO periiaMeHTa IakeTa
JOKYMEHTOB, IPU HEOOXOIUMOCTH JIEJIaeT KOIMUIO C MIPEJICTABICHHBIX 3asBUTENIEM IO JTUHHUKOB
JOKYMEHTOB U 3aBEPSIET UX.

3.1.3. JIoMKHOCTHOE JMIO YIOJIHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a IIPUEM H
perucTpanuio 3asBiICHUs, MPUHUMAET U PETHCTPUPYET 3asBJICHHUE C MPUIATaeMbIMU K HEMY
JOKYMEHTaMH.

3asBlieHHE U TpHiIaraeMple K HEMY JOKYMEHTHI, MOCTYMUBIINE B YIOJHOMOYEHHBIN
Opras B 3JIEKTPOHHOM BH/JIE, PETUCTPUPYIOTCS B OOIIEM MOPSIJIKE.

[lonyyeHnue 3asBJIIEHHsT M TPWIATa€MbIX K HEMY JOKYMEHTOB IOJATBEPKIACTCS
YIOJHOMOYEHHBIM OPraHOM IYTEM BbIJauM (HAIpPaBJICHUs) 3aBUTEII0 PACIKCKU B MOJIY4YE€HUU
JOKYMEHTOB C YKa3aHHEM MX IEPEYHs M JAThl UX IOJYyYEHUs YIOJHOMOYEHHBIM OPraHOM, a
TaKkKe€ C YyKa3aHHEM I[IepeuHs CBEIEHUH U JOKYMEHTOB, KOTOpble OYyAyT MOJIy4€HBl IO
MEXBEJIOMCTBEHHBIM 3ampocaM. B ciydae npenocraBieHus JOKyMeHTOB yepe3 MPI] pacnucka
BbIIaeTcs ykazaHHbIM ML,

[Ipu nocryruieHuU 3asBJICHUS U NPUJIaraeMbIX K HeMY JT0KymMeHTOB B M®DII, nocneauuii
HE T03/IHee JHS, CJIEIYIOLIEro 3a JHEM UX MOCTYIUICHUs, 00eclieunBaeT nepeaavyy 3asBieHus U
MpUJIaraéMbIX K HEMY IOKYMEHTOB B YIIOJJHOMOYEHHBIH OPraH.

3.1.4. Ilpu nmocTymjaeHuu 3asBJICHUS MO MOYTE JOJDKHOCTHOE JIMIO YIOJHOMOYEHHOIO
OpraHa IPpUHUMAET U PETUCTPUPYET 3asIBJIICHUE C NIPUIIAra€MbIMU K HEMY JOKYMEHTAMMU.

[Tonyuenue 3asBieHus B ¢GopMe SJIEKTPOHHOTO IOKYMEHTa W MPHIIaraeéMbIX K HEMY
JOKYMEHTOB MOJATBEPKIAETCS YIOJHOMOYEHHBIM OPraHOM ITyTEM HAlpaBJICHUS 3asIBUTEIIO
YBEIOMIICHHUSI, COACPKALIET0 BXOAALIMN PErUCTPALIMOHHBIA HOMEpP 3asBJICHUS, JaTy MOJyYECHHS
YIOJIHOMOYEHHBIM OPraHOM YKa3aHHOTO 3asBJICHHUS U IMPWIATaeMbIX K HEMY JIOKYMEHTOB, a
TakKe MepeueHb HauMEHOBaHUN (DaiiyioB, MPeACTaBICHHBIX B (hOpME ANEKTPOHHBIX TOKYMEHTOB,
C yKa3zaHueM UX o0beMa, a TakKe MEePEUHs CBEICHUN U TOKYMEHTOB, KOTOpPbIE OYAyT MOJIy4EHBI
110 MEXBEJIOMCTBEHHBIM 3arpocaM (Jajiee - yBeJOMJICHHE O MOJYyYeHUH 3asBJICHNUA).

VYBenomiieHue O TOJNYYEHMH 3asBJICHHS HANpaBisAETCSl YKa3aHHBIM 3asBUTEIEM B
3asBJICHUM CIIOCOOOM HE MO3/Hee paboyero JHs, CISIYIOIIEro 3a JTHEM MOCTYIJICHUS 3asiBICHUS
B YIIOJTHOMOYEHHBII OpraH.

3.1.5. Ilpu mnocTymiieHuu 3asBICHHUS B SJIEKTPOHHON (opMe JOKHOCTHOE JIUILO
YIIOJIHOMOYEHHOTO OpraHa B TeueHue 1 paboyero AHS ¢ MOMEHTAa €ro PerucTpaluy MPOBOJUT
IIPOBEPKY MOJUIMHHOCTH TIPOCTOM 3JIEKTPOHHOW IOJAINUCU 3asBUTENSl C HCIOJB30BaHUEM
COOTBETCTBYIOIIETO CEpPBUCA €IMHON CHCTEMbl MICHTU(UKAIUU M ayTeHTH(HUKAIHUM, a TaKkKe
IpOILelypy NMPOBEPKU JIEHCTBUTENBHOCTH KBAIM(HUIIMPOBAHHON MOIMMUCH, C HCIOJb30BaHUEM
KOTOpPOH TOJMHMCAaHO 3asiBIeHUE (MaKeT OAJIEKTPOHHBIX JOKYMEHTOB) O MpEIOCTaBICHUU




MYHUIIUTATBHON YCIYTH, MPETyCMaTPUBAIOLIYIO IIPOBEPKY COOMIOACHUS YCIOBUI, YKa3aHHBIX B
crarbe 11 @enepanbHoro 3akoHa Ne 63-P3.

B ciydae ecnu B pe3ynbrare MpoOBEpPKH KBATH(PUIIMPOBAHHOW MOIIMUCH OYIET BBISBICHO
HECOOJIIOJICHNE YCTAHOBJICHHBIX YCIOBUN MPU3HAHHS €€ ACHCTBUTEIBLHOCTH, YIIOJIHOMOYEHHBIN
OpraH B TEYEHUE TpeX AHEW CO JHS 3aBEPLICHMS INPOBEIEHUS TAKOW IPOBEPKU NPUHUMAET
peuieHre 00 OTKaze B MpuUeMe K PAaCCMOTPEHUIO 3asBICHHUS U HAIpaBIsET 3asiBUTEIIO
YBEJIOMJICHHE 00 3TOM B 3JICKTPOHHOU (hopme ¢ ykazaHWUEM IYHKTOB cTathdl 11 demepalibHOTO
Ne 63-®3, xoTopble MOCIYKHUIM OCHOBAHMEM JJIsi NPUHATHS YKa3aHHOTO perieHus. Takoe
yBEAOMJICHUE MOJIITUCBIBAETCS KB (HUIIMPOBAHHON MOJIMTUCHIO PYKOBOJUTENS
YIOJHOMOYEHHOI'O OpPraHa WK YIOJHOMOYEHHOIO UM JOJDKHOCTHOIO JIMILA M HAIPaBJIAETCS 10
aJipecy JICKTPOHHOW MMOYTHI 3asBUTENSA MO0 B €ro JWYHBIA KaOwHeT Ha EnuHOM mopraie
roCy/lapCTBEHHbBIX U MYHUIIMITAJIbHBIX YCIIYT.

3.1.6. MakcumalibHbIN CPOK UCTIOJIHEHUS aIMUHUCTPATUBHOM MPOLIEYpHI:

- Ha JINYHOM TIpUeMe rpakaH — He Oosee 15 MuHYT;

- MIpU TOCTYIJICHUH 3asBJICHUS U JOKYMEHTOB 1o mouyte uin uyepes M®PIL[ — ne Oonee 3
JTHEH CO JIHA MOCTYIUICHUs B YIIOJTHOMOYEHHBIN Opras;

- IpY TIOCTYIIJICHUH 3asBJICHUS B 3JIEKTPOHHOU popme — 1 pabounii 1eHb.

YBenomiienue 06 0TKaze B MpUeMe K paCCMOTPEHUIO 3asIBJICHUS, B CIIyyae BBISIBIICHUS B
X0JIe TPOBEPKU KBATM(PHUIMPOBAHHOW TMOJMUCH 3asBUTENS] HECOONIOIEHUSI YCTaHOBIIEHHBIX
YCIOBUM MPU3HAHUA €€ AEHCTBUTEILHOCTH HAIPABJISETCS B TEUEHUE 3 JTHEW CO JIHS 3aBEPIICHUS
MIPOBEACHUS TAKOM IIPOBEPKH.

3.1.7. Pe3ynpTaToM HCIIOTHEHUS aAMUHUCTPATUBHOMN MPOLEAYPHI ABIISIETCS:

- IPUEM U perucTpanus 3asBICHUS, BblJjauya (HampaBleHUE B AJIEKTPOHHOM BHJIE WIH B
M®OII) 3asBUTENIO PACIUCKUA B MOJIYYECHUU 3asBICHUS U MPUIOKEHHBIX K HEMY JOKYMEHTOB
(yBemoMJIEHHUS O TIOJTyYCHUH 3asIBJICHUSA);

- HampaBJeHHE YBEJAOMJICHHS 00 OTKa3e B MpHEME K PACCMOTPEHUIO 3asiBICHUS,
MIOCTYNHBIIETO B JJIEGKTPOHHOM BHUJE, [0 OCHOBAHMSAM, YCTAaHOBJIEHHBIM IIyHKTOM 2.6
HACTOSIEr0 aAMUHUCTPATUBHOTO PETJIaMEHTA.

3.2. @®opMupoBaHHME Y HAampaBiICHHE MEXKBEIOMCTBEHHBIX 3alpOCOB B OpraHbl
(opranuzanyu), y9acTBYIOUINE B MPEJOCTAaBICHUN MYHUIIMIIAILHON YCIYTH.

3.2.1. OcHoBanueM Jyisi Hayajlla aIMHUHUCTPATUBHOM MPOUEAYpPhl SBISCTCS
MOJY4YEHUE 3asBJICHUS WU JOKYMEHTOB JIOJDKHOCTHBIM JIMLOM YIOJHOMOYEHHOIO OpraHa,
OTBETCTBEHHBIM 32 MPEJOCTABICHUE MYHULIUIIAJILHON YCIYTH.

3.2.2. B ciydae ecnu AoKymMeHTHI (MH(pOpMalus), MPEayCMOTPEHHbIE MyHKTOM 2.5.2
HACTOSIIIIEr0 aJMUHHCTPATHUBHOIO perjaMeHTa, He ObLIM TMpPEeJCTAaBIICHbI 3asSBUTEIEM IIO
cOOCTBEHHOUW WMHHUIIMATUBE, TOJDKHOCTHOE JIMIO YIOJHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a
MPEAOCTABICHUE MYHULUNAIBHON YCIYyrd, TOTOBUT M HANpaBJsSIET B YCTaHOBIEHHOM
3aKOHO/IATE€JIbCTBOM TIOPAJIKE MEXKBEIOMCTBEHHBIE 3aIllpOChl B OPraHbl, B PAacHOPSKEHUU
KOTOPBIX HAXOASTCS YKa3aHHbIE IOKYMEHTHI U UH(OPMALIHSL.

3.2.3. B cnyyae ecnu 3asBUTEIEM CaMOCTOSITENIBHO IPEACTABICHbl BCE JIOKYMEHTHI,
HEOOXOMuMBbIE ISl MOPEJOCTaBICHHUS MYHUIMNAIBHONW YCIYTM H B PaCHOPSKEHUU
YIIOJIHOMOYEHHOTO OpraHa MMmeercs Bcs MHpOpMalus, HeoOXoaumas Ui ee MpeaoCTaBICHHUS,
JOJDKHOCTHOE  JIMIIO  YINOJHOMOYEHHOTO  OpraHa, OTBETCTBEHHOE 3a IPEIOCTaBJICHHUE
MYHHMLMIIAJIBHON YCIYTH, MEpPEXOJUT K WCIOIHEHHUIO CIEAYIOUEH aJIMHUHUCTPATUBHON
IIPOLEAYPHI HACTOSAILEr0 aIMUHACTPATUBHOIO PETJIAMEHTA.

3.2.4. MakcuMaJlbHBIH CPOK UCTIOJHEHUS aIMUHUCTPATUBHOM MpoLeaAypsl - 3 JHS €O JAHA
OKOHYAHUS IPUEMa JOKYMEHTOB U PETUCTPALIUHU 3asBJICHUS.

3.2.5. Pe3ynpTaTOM  HUCHOJHEHUS  aIMUHUCTPATUBHON  IpOLELYpbl  SBISAETCS
(dopMupoBaHUE U HAIIPABJICHUE MEKBEJIOMCTBEHHBIX 3alIPOCOB IOKYMEHTOB (MH(OpMAIIH).

3.3. PaccMoTpeHue 3asBJICHUS M MPEICTaBICHHBIX JOKYMEHTOB, HallpaBJIeHHUE (BblIaya)
3asBUTEIII0 YBEIOMJICHUS O MEPEBOJE KMJIOTO MOMENIEHUS B HEXKWIOE TOMEIIEHUE U HEKUIIOTO




IIOMEIICHNUA B OKWJIOE ToMelleHue Jubo yBedoMJeHHs 00 OTKa3e B IEPEeBOJE JKUIOTO
IIOMEIICHUS B HSKHIIIOE MMOMEIIEHUE W HEXKUIIOTO MIOMEIICHHS B )KUJI0€ TIOMEIICHHE .

3.3.1. OcHoBaHMEM AJIs1 Hayaja BBINOJIHEHUS aJIMUHUCTPATUBHOM MpOLENYpHl SBISETCS
MOJIydeHHE  JOJDKHOCTHBIM  JIMIIOM  YIIOJIHOMOYEHHOTO  OpraHa, OTBETCTBEHHBIM 32
MIPEIOCTABJIICHUE MYHUIIUTIATHLHON YCIYTH, BCEX JOKYMEHTOB (MH(DOpMAaImm), HEOOXOAMMBIX TS
MPEIOCTABJICHUST MYHUIUINAIBHOW YCIAYyrd, B TOM WYHCJIE IMPEACTABICHHBIX B MOPSJIKE
MEXBEJJOMCTBEHHOTO B3aUMO/ICHCTBUSI.

3.3.2. JIOJDKHOCTHO€  JIMIIO  YIOJHOMOYEHHOTO  OpraHa, OTBETCTBEHHOE  3a
MPEIOCTABJIICHHE MYHHUIIUIAIBLHON yCIyrd, pacCMaTpUBACT IMPEJACTABICHHBIC TOKYMEHTHI W
nHQOPMALIMIO HA TIPEAMET OTCYTCTBHS (HAJIWYHsI) OCHOBAHWH OTKa3a B MPEIOCTABICHUU
MYHHIIMITAIGHOW YCIyTH, MPEIyCMOTPEHHBIX ITYHKTOM 2.7 HACTOSIIErO aIMHUHHCTPATHBHOTO
periaMeHTa.

3.3.3. Ilo utoram paccMoTpeHus 3asBJIE€HUS YIIOJHOMOYEHHbBIN OpPraH:

1) mpuHUMaeT pereHre 0 MepeBo/ie KUIOTO MOMEIICHUS B HEXKHUIIOE MTOMEIICHHE 00 0
MEPEeBO/Ie HEXKUIIOTO MMOMEIICHHS B )KHUIIOE TIOMEIICHHE;

2) mpuHMMaeT peunieHHue o0 OTKa3e B MEPEBOJAE JKHIOTO IMOMEUICHUS B HEXHUIIOE
noMenieHne 00 O TEepeBOJie HEXUIIOTO IMOMENICHHS B JKWJIOE TOMEIICHHE TPH HATIUYUU
OCHOBAHUH, MPEYCMOTPEHHBIX ITYHKTOM 2.7 HACTOSIIET0 aJMUHICTPATHBHOTO PEriIaMeHTA.

Ha ocHOBaHMHM TPHUHITOTO PEIICHUS TOTOBUTCS YBEIOMIICHHE, TIOJITBEPIKIAIOIICE
MPUHATHE OJHOTO M3 yKAa3aHHBIX B HACTOSIIEM IYHKTE PENICHHA, KOTOpoe O(POpMIIIETCS IO
dbopme, yrBepxaeHHoW [locranoBnenuem IlpaButenbctBa Poccmiickoit denmepanuu  OT
10.08.2005 roma Ne 502 «OO6 yrBepkaeHUH (GOpPMBI yBEIOMIICHHS O TiepeBoje (OTka3e B
MePEBOJIE) JKIIIOTO (HEXHUIIOTO) MOMEIIEHUSI B HEXHUJI0€ (KUJIOE) MOMEIEHUEe» (Jajee TakkKe
YBEIIOMJICHHE O TIepeBojie (OTKa3e B IMEPEBOJIE) JKMIOTO (HEKUJIOTO) TIOMEIICHUSI B HEXHUIIOE
(>kmII0€) IOMEIIEHUE; YBEIOMIICHHE).

B cnydae HeoOXoaMMOCTH TpOBEIEHUS TEPEYCTPOUCTBA, W (MJIM) TEPETUIAHUPOBKHU
MEPEBOIUMOTO TOMEIIEHUsA, W (WJIM) WHBIX PalbOT, /Uil 0O0ECTICUCHHsI WCIIOJIH30BAHUS TaKOTO
MOMEILIEHUS B KAYECTBE JKUJIOTO WJIM HEKUJIOTO MOMEIIEHUs YBEIOMIICHHE JOJDKHO COJIEPKaTh
TpeboBaHue 00 WX MPOBEICHUH, IEPEUCHb UHBIX Pa0OT, €CIIM X MPOBEACHUE HEOOXO0IUMO.

B cnyuae, ecnu g obecriedeHUs MCTIONIb30BAHMS TTOMEIIEHHS B KaUeCTBE JKUJIOTO WM
HEXWIOTO IOMEIleHuss He TpelOyeTcss IMpoBEeJeHUWE €ero mnepeycrpoiictBa, u  (WiIn)
MEPeTIaHUPOBKH, U (WMJIM) UHBIX pabOT, yBEJIOMIJICHHME SIBJISIETCS OCHOBAaHHMEM Jii BHECCHHS
W3MEHEHUI B cBeleHUs EIMHOro rocynapCTBEHHOIO peecTpa HEABIKMMOCTH. B aTom ciydae
YKa3aHHBII epeBO]] CYUTACTCS OKOHUEHHBIM CO JHSI BHECEHHS] COOTBETCTBYIOUIUX U3MEHEHHH B
cBefleHUss EIWHOro rocyaapcTBEHHOTO peecTpa HEABMKMUMOCTH O Ha3HAuY€HUU TaKoro
MTOMEIICHHUS.

Ecnu ans ucnosib30BaHUS MOMENICHHS] B KQUeCTBE JKUJIOTO WM HEXHUJIOTO MOMEIICHUs
TpeOyeTcsi MPOBEJIEHUE €ro MepeycTpocTBa, U (WJIK) MeperuiaHupoBKH, U (WIM) UHBIX PadoT,
YBEIOMJICHHE SIBJIIETCS OCHOBAHHMEM IIPOBENICHUSI COOTBETCTBYIOIIUX MEPEYCTPONUCTBA, U (MIIK)
MEperyIaHupPOBKH € Y4eTOM IIpOeKTa TepeycTpoicTBa W (WIM) NEperaHUpPOBKH,
MIPEJICTABJISABIIETOCS  3asgBUTENIEM B  COOTBETCTBMM ¢ HIyHKTOM 2.5.1  Hacrosimiero
aJIMMHHUCTPATUBHOTO periaMmeHTa u (WiM) WHBIX pabOT C y4eToM IMepedHs TakuxX pador,
yKa3aHHBIX B YBEJIOMJICHUU.

[To okoHYaHMM yKa3aHHBIX MEPEyCTPOICTBA, W (UIU) MEPETIAaHUPOBKH, U (WJIM) HHBIX
paboT 3asiBUTENs HANPABISET YBEJIOMIICHHE O 3aBEPIICHUN YKa3aHHBIX MEePEyCTPONUCTBA, U (W)
MEePerIaHuPOBKH, U (WIM) MHBIX paboOT B YINOJHOMOYEHHBIHM OpraH HEMOCPEeICTBEHHO ITHOO0
yepes M®II. B ciyyae meperiaHupoBKHM MOMEIICHHUS K TaKOMY YBEIOMIICHUIO MpUIIAraeTcs
TEXHUYECKUN TUIaH TOMEIIEHHUs, B OTHOIICHHH KOTOPOTO OCYIIECTBIICHA MEperaHupOBKa,
MOJTrOTOBJIEHHBIA B cOOTBeTCTBUM ¢ DenepanbHbiM 3akoHOM OT 13.07.2015 roma Ne 218-d3 «O
rOCy/IapCTBEHHOU PErucTpaIuyl HEABMKUMOCTHY, a TAK)KE B TAKOM YBEIOMJICHUH YKa3bIBAIOTCS
CBelleHMsT 00 ymjaTe 3asBUTENIEM TOCYJapCTBEHHOW TONUIMHBI 32  OCYIIECTBIICHUE
rOCy/IapCcTBEHHOTO KaJacTPOBOTO ydeTa M (MIH) TOCYIapCTBEHHON pErucTpalyyd IpaB Ha
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HEJBM)KMMOE MMYILECTBO. 3aBEPILIECHUE YKA3aHHBIX NEPEyCTPOICTBa, U (WIK) NEPEIIaHUPOBKH,
u (W) UHBIX pabOT MOATBEPKAACTCS AKTOM INPUEMOYHON KOMHMCCHUH, CPOPMHUPOBAHHOM
agMuHUCTpauuen JIMHEBCKOro ropoickoro noceneHus XKupHOBCKOro MyHULIMIIAIBHOIO paioHa
Bonrorpaackoii obmactu (majmee — aKT MPUEMOYHOM KOMHCCHHU). YTBEpXKICHHUE aKTa
MIPUEMOYHON KOMHCCHUHU OCYILECTBISETCS B CPOK, HE MPEBBILIAOIIMNA TPUALATH JHEW CO JIHS
[IOJIyYEHUSI YIOJHOMOYEHHBIM OPraHoOM YBEIOMIIEHUs OT 3asButensd. llepeBonx »kuioro
MIOMEILEHUS B HEXWJIOE MOMEIIECHUE WM HEXWIOTO IOMEIIECHUS B JKUJIOE MOMEIIEHUE, IS
OCYILIECTBJIEHUSI KOTOPOro TpeOOBAJIOCh MPOBEJIEHUE NEPEyCcTPOcTBA U (MJIM) MHBIX padoT B
COOTBETCTBUU C JIOKYMEHTOM, MOJATBEP)KIAIOIINM IPUHATHE PEIICHUS O MEPEBOC MOMEIICHNUS,
CUMTACTCS] OKOHYCHHBIM CO JIHS BHECEHHUS M3MEHEHUM B CBeleHUs] EIMHOTO rocyaapCTBEHHOTO
peecTpa HEABM)KMMOCTH O Ha3Hau€HUU nomeuieHus. llepeBos KUa0ro noMemeHns B HEXKUII0e
MOMEILIEHNE WM HEXHWJIOTO MOMEIICHUS B JKUJIOE MOMEIIEHUE, U1l OCYIIECTBIEHUS KOTOPOIro
TpeOoBajIOCh NMPOBEACHNE NEPEIIIAHUPOBKU B COOTBETCTBUU C JIOKYMEHTOM, IOATBEPIKIAI0IIUM
MPUHATHE PEIICHUs] O TEpPeBOJIE€ TOMEIICHUs], CUYUTACTCS OKOHUEHHBIM CO JHS BHECEHUS
W3MEHEHU B CBeICHUS EMMHOTO rocy1apCTBEHHOTO PeecTpa HEBUKUMOCTH O TpaHUIlaxX U (UJIH)
VIO M HA3HAYEHWHM TaKoro TIOMEIIEHHMS WJIM OCYUIECTBIECHUS TOCYAapCTBEHHOTO
KaJacTpOBOI0 ydera oOpa30BaHHBIX MOMEIIEHWH M TOCYJapCTBEHHOW PETUCTpallid NpaB Ha
00pa3oBaHHBIC IOMEIICHUSI.

3.3.4. YBegomiieHue o nepeBojie (0TKasze B MEPEBOJIC) KUJIOTO (HEXKHIIOTO ) OMEIICHUS B
HEXWIoe (JKUIJIOE) MOMEIIEHNE BBIIAeTCsl UM HalpaBiIsieTcsl 3asBUTENIO HE MO3HEE YeM uepes3
TpH paboyuX JTHS CO JHSA NMPHUHSTHS OJHOTO U3 PEUIeHHH O mepeBojie JIMOO OTKaze B MEpPEeBOJie
MTOMEIIEHHUS.

YBenomiienue 00 0TKas3e B MEPEeBO/JIE MOMEIIEHHUS JOJKHO COAepKaTh OCHOBAHUS OTKa3a
¢ 00s13aTeIPHON CCHUIKOW HA HApPYIICHHS, MPEyCMOTPEHHbIE YacThio 1 crathu 24 YKumumiHoro
konekca Poccuiickoit Denepanyii 1 COOTBETCTBOBATh TPEOOBAHUSIM, YCTAHOBJIECHHBIM YacThIO
9.1 crarbm 7 DepepanpHoro 3akoHa ot 27.07.2010 roma Ne 210-d3 «OO6 opranmszanuu
MPEAOCTABJICHUS TOCYJaPCTBEHHBIX U MYHULIUIIAJIBHBIX YCIIYT».

OnHOBpEMEHHO € BBIJAYEM WM HAlpaBICHUEM  3aABUTENIO  YBEJAOMJICHHS
YIOJHOMOYEHHBI OpraH HMH()OPMHpPYET O NPHUHATUU YKAa3aHHOTO pEUICHHs COOCTBEHHUKOB
MIOMEUICHUH, MPUMBIKAIOIMIMX K IOMEUICHUIO, B OTHOIIEHUH KOTOPOrO MPUHATO YKa3aHHOE
peuieHue.

3.3.5. MakcuMaibHBIM CPOK MCIOJHEHUS aIMUHUCTPATHBHOUN mporeaypsl - 30 mHel ¢
MOMEHTa IOJIyYE€HHs JIOJHDKHOCTHBIM JIMIIOM YIIOJHOMOYEHHOI'O OpraHa, OTBETCTBEHHBIM 3a
MIPEeIOCTaBICHHEe MYHHUIMIAIBHON YCIyru, BCeX HOKYMEHTOB (MH(OpMalnuu), B TOM YHCIE
MOJIyYUeHHBIX B  paMKax  MEXBEIOMCTBEHHOIO  HMH()OPMAIIMOHHOTO  B3aUMOJICHCTBUS,
HEOOXOIUMBIX JJISl IPEIOCTABICHUSI MYHUITUIAIBHON YCIIYTH.

3.3.6. Pe3ynbTaTtoM MCHOJIHEHUS aJIMUHUCTPATUBHOM MPOLEAYPHI SBISETCS HAPABICHHUE
(BpyueHue) 3asBUTEIIO, B TOM YHCIIE MIOCPEICTBOM JIEKTPOHHOM mouTh 1100 yepe3 MOLI;

1) yBenomieHHs O MEPEBOJIE KUJIOTO MOMEIIECHUS! B HEKUJIOE MOMEIIEHUE U HEXHIIOTO
MIOMEUIEHUS B KHUJIO€ TOMEIICHUE;

2) yBenomiieHUs: 00 OTKa3e B MEPEBOJIE KUJIOTO MOMEIIEHUSI B HEXKUIIOE MOMEIEHUE U
HEXHUJIOTO TIOMEIEHHUS B )KUJIO€ TIOMEILIEHUE.

3.4. Tlopsaok OCYIIECTBICHUS aIMUHUCTPATUBHBIX MPOLEAYP B dIEKTPOHHOU dopme, B
TOM YHCJIE C UCTIOJIb30BaHUEeM EMHOTO nmoprasna rocy1apCTBEHHBIX 1 MYHULIMIAIBHBIX YCIYT.

3.4.1. Ilpu npenocTaBieHUH YIOJHOMOYEHHBIM OpPraHOM MYHMIIMIAIBHOM yCIyru B
ANEKTpOHHOU (hopMe mocpeAcTBOM EaMHOTO mopTaia TOCyIapCTBEHHBIX W MYHHIIMIIATBHBIX
YCIyT 3aABUTEIN0 00eCcreunBaeTCs BHIIOTHEHUE CIEAYIONINX ASHCTBUM (fanee — AeHCTBUA):

- moiydyeHue WHGOPMAIMU O TOPSAKE M CPOKaX NPEJOCTaBICHUS MYHUIIUTMATHHON
YCIIYTH;

- 3anmMchb Ha TpUeM B  YIOJHOMOYEHHBIM OpraH s [oJadd  3armpoca
0 MPEIOCTaBICHUN MYHULIUITAIbHON YCIYTH (Jlajee — 3ampoc);

- ¢popMuUpOBaHUE 3aMPOCa;



- IPUEM U PErUcTpalysl YHIOJHOMOYEHHBIM OpPraHOM 3alpoca M HMHBIX JOKYMEHTOB,
HEOOXOAUMBIX JUIS MTPEIOCTABICHUS! MyHULIUTIAIBHOM YCITYTH;

- MIOJIy4€HHUE pe3yibTaTa IPeA0CTaBICHUS] MyHUIIMIIAIBHOM YCIIyTH;

- MIOJIy4€HUE CBEJCHUN O XO/1€ BBIIOJHEHUS 3a1pOca;

- OCYUIIECTBJICHHE OLICHKU KaueCTBa [IPEIOCTABICHUSI MyHUIIMIIAIBHON YCIIYTH;

- nocyneOHoe (BHeCyneOHOe) 00KaoBaHUEe PEIICHUI U AeUCTBUN (Oe3eCTBYS) OpraHa
(opranusanuu), J0JKHOCTHOTO JIMIIa OpraHa (OpraHu3aluu) JIM00 MyHUIIMIIAJIbHOTO CITYXKalllero;

- aHKETUpOBaHHE 3asBUTENS (MIPEABSABICHUE 3asBUTENIO IEPEYHs BOIPOCOB U
HCYEPIBIBAIOIIETO NIEPEYHSI BAPUAHTOB OTBETOB HA YKA3aHHBIE BOIIPOCHI) B LIEJISAX ONPEAEIICHUS
BapUaHTa MYHHUIMNAIbHON YCIyTH, MPELyCMOTPEHHOIO aJMUHHCTPATUBHBIM pPETJIaMEHTOM
[IPEIOCTABJICHNUS MYHULIUIIAIbHON YCIYI'H, COOTBETCTBYIOIIETO IIPU3HAKAM 3asBUTEIIS;

- TpPEObsBICHUE 3asBUTENIO BapuaHTa NPEJOCTaBICHHUS MYHUIMNAIBHOW YCIyTH,
MPETyCMOTPEHHOTO  aJIMUHUCTPATUBHBIM PErJIaMEHTOM IPEeAOCTABICHUS MYHHUIUIAIbHOMN
YCIIYTH.

3.4.2. ]lna mpenocTaBieHHs MYHULUINAIBHOW YCIYIM C HCHojib3oBaHueM EaunHoro
MopTaja rocy1apCTBEHHbIX U MYHUIIMIAIBHBIX YCIYT 3asBUTEIb 3aMOJHsIET GOopMy, B KOTOPOM
HE0OX0IMMO YKa3aTh CBEJEHMsI, HEOOXOIUMBIE JUIs MTOJIy4EHUs YCIYTH.

3.43. 3asgBieHME CUMTAETCA OTHPABJICHHBIM TMOCIE IIOJYYECHHs  3asgBUTEIIEM
COOTBETCTBYIOIIETO AJIEKTPOHHOTO YBEJOMJIEHUS B JIMYHBIA KaOMHET 3asBUTENS WU €ro
npenctaBuTens Ha EanHoM nopTalie rocyjapCTBEHHBIX U MYHUIIMITATIBHBIX YCIIYT.

3.44. B Xxoae mNOpenoCTaBICHUS MYHMIMNAIBHOM YCIYIM 3asBUTEIb IOJIy4aeT
YBEAOMJIEHUSI O CTaTyce yCIAyrd B JINYHOM KaOWHETe 3asBUTENs WJIM €ro MpEeJCTaBUTENs Ha
EaunoM nopTaiie rocy1apCTBEHHBIX U MYHULIUIIATBHBIX YCIIYT.

3.4.5. 3asBUTENIO B KaUeCTBE PE3yNbTaTa MPEJOCTABICHHUS YCIYTH OOECIEeYMBACTCS TI0
€ro BEIOOPY BO3MOXKHOCTD:

- TOJY4EHHUs  IEKTPOHHOIO JIOKYMEHTa, MOANHUCAHHOTO C  HCIHOJb30BAHUEM
KBAJTM(UIIMPOBAHHON MOIHCH;

- IOJIy4EHHMsI € UCTOJb30BaHueM EquHOro noprana rocy1apcTBEHHBIX U MYHULMIATIBHBIX
yCIOyr  JIEKTPOHHOINO  JOKyMEHTa B  MAallMHOYUTaeMoM  ¢opmare, IMOAINUCAHHOTO
KBAJIM(HUIIUPOBAHHON HOJMHUCHIO CO CTOPOHBI YIIOJTHOMOUYEHHOI'O OpraHa.

IIpu mnosyueHun pesyapTaTa IpeNOCTaBICHUs yciayrM Ha EjguHoMm noprtane
TOCYJApCTBEHHbIX Y MYHULMNAIBHBIX YCIyr B  (opMe 3JIEKTPOHHOIO  JOKyMEHTa
JIOTIOJIHUTEIBHO 00€CIIEeUNBACTCSI BO3MOXKHOCTD MOJY4EHHUs T10 JKEIAHUIO 3asBUTENS JOKYMEHTa
Ha OyMa)XHOM HOCHUTeJIE, OTBEPKIAIOIIEr0 COAePKAHUE IIEKTPOHHOTO IOKYMEHTA.

WNudopmanust 06 37IEKTPOHHBIX JAOKYMEHTaX - pe3yibTarax NpeloCTaBICHMs YCIYr, B
OTHOLIEHUM KOTOPBIX MPEAOCTABIACTCS BO3MOXKHOCTb, NPEAyCMOTpEHHast ad3aleM BTOPBIM
HACTOSILEro IyHKTa, pasMmelaercs omneparopoM EamHOro mnoprana rocyJapCcTBEHHBIX U
MYHUIUNAIBHBIX YCIYT B €IMHOM JITYHOM KaOMHETEe WM B 3JIEKTPOHHOM (hopMme 3ampoca.

Bo3MoKHOCTE MOJIydeHUs pe3ynbTaTa MpeAoCTaBIeHHs YCIyTru B (GOpMe 3JIEKTPOHHOTO
JOKYMEHTa WIM JIOKyMEHTa Ha OyMa)XHOM HOCHTENIe 00eCHeuMBaeTCs 3asBUTENI0 B TEUCHME
CpoKa JelicTBUS pe3ysbTaTa NpPeAOoCTaBICHUS YCIYTU (B clIydae e€CIM TakOW CPOK YCTaHOBJIEH
HOPMaTHUBHBIMM ITPaBOBBIMU akTamu Poccuiickoit denepanun).



