[IOCTAHOBJIEHUE
AJIMUHUCTPALIMN JIMHEBCKOI'O T'OPOJICKOI'O ITOCEJIEHUSI
KUPHOBCKOI'O MYHULIUIIAJIBHOI'O PAIOHA
BOJITOT'PAJICKOU OBJIACTU

o1 27.08.2026 roma Ne 276

OO0 yTBepKIEHUH aIMUHUCTPATUBHOTO pErjlaMeHTa PeJ0CTaBIECHUS MyHUIIUIIAIIBHON YCIYTH
«[IpenocraBnenue nadpopmannn 00 OUEpPETHOCTH MPETOCTABIICHNUS )KHUIIBIX TOMELIEHUH Ha
YCIIOBHUSX COLMAIIBHOTO HalilMa Ha TeppUTOpUH JIMHEBCKOTO rOPOJACKOTO MOCEIICHUS»

B cootBerctBun ¢ ®enepanibHbM 3akoHOM OT 27 utons 2010 roma Ne 210-®d3 «O6
OpraHM3aly NpPeJOCTaBICHUS TOCYJapPCTBEHHBIX U MYHUIIMIAIBHBIX YCIYT», PYKOBOJCTBYSCH
YcraBom JIMHEBCKOTrO TropoJCKOro moceieHus: KUPHOBCKOTO MYHUIHMMNAIBHOTO pailloHa
Bonrorpaackoii obnactu, anMunuctpanusa JIMHEBCKoro ropojckoro mnocenenust JKupHoBckoro
MYHMIIMIIAJILHOTO paiioHa Bonrorpaackoii obnactu

I[NOCTAHOBJIAET:

1. YTBEepauTh aIMAUHUCTPATUBHBIN PEIVIAMEHT MPEAOCTABICHHUS] MyHUIUIIATBHON YCIyTH
«[IpenocraBnenne uHpopManuu 00 OUEPETHOCTH MPENOCTABICHUS >KUIBIX TOMENICHUH Ha
YCIOBHUSIX COLMAIBHOIO HaliMa Ha TeppuUTOpUH JIMHEBCKOIO TOPOJACKOTO TMOCEIECHUS.
[Tpunaraercs.

2. CuuTaTh YTPATUBLIUM CHITY:

- IlocranoBnenue agMuHUCTpauMu JIMHEBCKOTO TOpOJICKOTO mocesieHus: JKUpHOBCKOTO
MYHUITMIIAILHOTO paiiona Bonrorpaackoit o6mactu ot 10.02.2026 roma Ne 24 «O6 yTBepkaeHUH
aMUHUCTPATUBHOIO pEIrVIAMEHTa MPEAOCTABICHU MyHHIMNANbHOU ycnyru «lIpenocraBinenue
uHpopmauuu 00 0UEPETHOCTH MPEIOCTABICHUS KUJIBIX TOMEIICHHUH HA YCIOBUSAX COLMAIIBHOTO
HanMa».

3. OOHaposoBaTh HAcCTOsIIee IMOCTAHOBJICHHWE B MECTax, NpeIHA3HAYCHHBIX JJIs
oOHaponoBanusi uHGOpMaUMu Ha TeppuTopuu JIMHEBCKOrO TOPOICKOTO TMOCENEHUS U
oOecrieunTh €ro pasMelieHHe B CETEeBOM H3JaHuU oduuuaibHOro caiita  JIMHEBCKOro
ropoJickoro nocesneHus JKUpHOBCKOTO MyHHUIIMIIAIILHOTO paiioHa Bonrorpazackoit ob6macT.

4. Hacrosiiiee mocTaHOBJIEHHE BCTYIAET B CHIIY C MOMEHTa ero 0OHapoI0BaHUSI.

['maBa agMuHHCTpanUH
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Yr1BepxkaeH

MOCTAaHOBJICHUEM aIMUHUCTPALINH
JIMHEBCKOrO TOPOACKOrO NOCENEHUS
JKvpHOBCKOTO MYHUILIMITAJILHOTO paiioHa
Bonrorpajckoii obnactu

ot 27.08.2026 romga Ne 276

AJIMHHUCTPATHBHBINA perjamMeHT
NpeaocTaBJIeHusi MyHuIMnajaibHou ycayru «IlpexocraBienne nngpopmanuu 00
0YEePEeJHOCTH NMPEAOCTABICHHUS KUIIbIX IOMEIIEHU I HA YCJI0BHAX COLMAIBHOIO HAliMa Ha
TeppuTOpHHU JINHEBCKOI0 ropoACKOro nocejaeHus»

1. O01mue noJI0KeHUA

1.1. Ilpeamer perynupoBaHust

Hacrosimuii aqMUHUCTPAaTUBHBIA pErjlaMeHT YCTaHaBJIMBAET MOPSAO0K MPEI0CTaBICHUS
MyHuIMnaneHoM ycnyru «lIpenoctaBienne uHoOpmanuu o0 OYEPEIHOCTH MPEIOCTABICHUS
KWIBIX TOMEIIEHUH Ha YCIOBHUSAX COLMAIbHOIO HalMa» (Jajnee — MyHUIMINAIbHAs YCIIyra,
aMUHUCTPATUBHBIN PETJIAMEHT) M CTAaHJAPT MPEIOCTABICHUS MYHUIIMTAIBHOW YCIYrd, B TOM
qyclie ONpeleNseT CpPOKM U TOCIEeN0BaTeNIbHOCTh aJMMHUCTPATUBHBIX MPOLEAYp IpHU
MPEAOCTABICHUM MYHULHWINAIBHON YCIyrd aJMHHHMCTpanued JIMHEBCKOTO TOpOJCKOro
nocesieHus JKUpHOBCKOTO MyHUIIMIIAIBHOTO paiioHa Bousrorpaackoit o6nactu.

1.2. 3asgBurensiMH Ha TOJydeHHE MYHUIMITAIHHONH YCIYIH SBISIFOTCS TpaKIaHe
Poccniickoit denepanuy wiM UX yIOJHOMOYEHHBIE IIPEICTABUTEIIH.

1.3. ITopsaok nHGOPMUPOBAHUS 3asIBUTEIICH O MPEAOCTABICHUH MYHUIIMTIAIIBHON YCIIYTH

1.3.1. CBeneHust 0 MecTe HaAXOXICHUS, KOHTAKTHBIX TenegoHax U rpaduke padOThI
agMuHUCTpauu JIMHEBCKOro ropoAckoro nocenaeHus: JKUpPHOBCKOTO MYyHHUIMIIAIBHOTO paiioHa
Bosarorpaackoit o6nactv, opraHu3anyid, y4acTBYIOIIMX B MPEIOCTABICHWHW MYHUIIMITAIIBHON
YCIIYTH, rOCy/1apCTBEHHOTO Ka3€HHOTO YUpEXKACHUS Bouarorpaackoit obnactu
«MHOTO(YHKIIMOHATIGHBIA LEHTP MPEAOCTaBICHUS TOCYJAPCTBEHHBIX M MYHULHUIMATbHBIX
yeryr (manee — MOII):

Ilonenenpuuk - narauna - ¢ 8.00 mo 17.00;

ob6enenHbIi iepeprIB - ¢ 12.00 go 13.00;

cy000Ta, BOCKPECEHbE - BBIXOIHBIE THHU.

[Ipuemnas — xabuner Ne 8 amMuHHCTpanuu JIMHEBCKOTO TOPOJICKOTO TIOCEICHUS
JKupHOBCKOTO MYHHUIIUITAJILHOTO pailoHa Bonrorpaackoit o6iacTu.

HNudopmanuio o MmectoHaxoxaeHuu U rpadukax padotsl MO Takke MOXKHO MOTYYUTDH C
ucrnoJyib3oBanueM EnuHoro moprtana cetd 1EeHTpoB U oducoB «Mou JJoxkymenter» (MODLI)
Bounrorpazckoii o6macti» (http://mfc.volganet.ru).

1.3.2. Mudopmanuio o MOpsAKE MPEIOCTABICHUS MYHHUIIMIIATBLHON yCIyrd 3asiBUTENb
MOXET MOJyYUTh:

- HENOCPEACTBEHHO B aAMUHUCTpauuu JIMHEBCKOTO TOPOJCKOrO0  IMOCEJICHHS
’KupHOBCKOTO MyHHIIMMIATBHOTO paiioHa Bonrorpanackoit o6mactu (MHGOPMAIIMOHHBIE CTEHIIBI,
ycTHOE MH(OPMHUPOBaHKE 1O TeleoHy, a TaK)Ke Ha IMYHOM MpHEMe JOKHOCTHBIMU JIMIIAMU B
agMuHUCcTpauu JIMHEBCKOro ropoAckoro noceneHus: JKupHOBCKOTO MYHUIMIIAIBHOTO paiioHa
Bonrorpaackoii obnacty;

- mo Tmodre, B TOM 4YHcie 9JekTpoHHo#  (admin.linevo@rambler.ru),
B CIy4ae MUCbMEHHOTO OOpalleHus 3asBUTES;

- B cetu MHTEepHET Ha opUIIMATEHOM caliTe B aAMUHHUCTpau JIMHEBCKOTO TOPOACKOTO
noceneHuss  KUPHOBCKOTO MYHHUIIMTIATBHOTO paiiona Bonrorpaackoit obnactu
(https://linevo34.ru/), B denepanbHOil TocymapcTBeHHONW MH(MOPMAMOHHOM cucTteMe «EnuHbIi
MOPTaJ TOCYIapPCTBEHHBIX U MYHHIMTIAIBHBIX YCIyr (QyHKIuiA)» (WWWw.gosuslugi.ru) (mamee —
Eunblit mOpTan rocy1apCTBEHHBIX U MYHUITUTIANBHBIX YCIIYT).
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2. Ctanaapr npeaocraBjieHHs MyHHIUNIAJbHOH YCIyTH

2.1. HaummenoBanue myHunmnaibHoi ycinyru — «lIpemocraBienune undopmamum 00
OUYEPEHOCTH MPENOCTABJICHUS KUJIbIX IOMEIIEHUH Ha YCIOBUAX COLMAIBHOTO HalMay.

2.2. MyHununaipHas yciayra IpeAocTaBiseTcss aAMHUHUcTpauued JInHEBckoro
ropoJIcKoro mnoceneHusi KHpHOBCKOrO MyHULUMIIANBHOrO paiioHa Bonrorpaackoit oOmactu
(nanee — yroJHOMOUYEHHBIN OpraH).

2.3. Pe3ynbTaTOM UCHOJHEHUS MYHUIMIAIBHON YCIyTU SBISETCS HPEJOCTaBICHUE
3asiBUTEINI0 MH(pOpMaLuu 00 O4YEepeHOCTH MPEAOCTABICHUS KUIbIX MOMEUICHUH Ha YCIOBUAX
COLIMAIBHOTO HaiiMa, 0(hOpPMIICHHOH B BUIE CIPaBKU 00 OYEPEIHOCTH NPEAOCTABICHHS KHIIIBIX
MIOMEUICHUH Ha YCIOBUAX COLMAIBHOTO HaliMa JIMOO CIIPaBKU O TOM, YTO 3asBUTENb HE COCTOHT
Ha ydeTe B KauyeCTBE HYKJAIOIIETOCA B KWJIOM IOMELIECHHUH, IIPENOCTABISEMOM II0 JIOTOBOPY
COLIMAIBHOTO HaiMa.

2.4. Cpok npenocTaBieHNuss MyHUIIMITAILHOM YCIyTH.

Cpok mpenocTaBiICHHS] MyHUITUTIATBHOW YCIIYTH coctaBiisieT He Oosee 20 mHel co mHS
MOCTYIUIEHUS 3asIBJICHUS.

B ciywae nmpencraBieHus 3asBuTeneM AOKyMEHTOB yepe3 M®ILI cpok mpeaocTaBieHUs
MYHHUIMIIAIBHON YCIYyTd HUCUUCISETCS CO JHSA Mepeadyd JOKYMEHTOB B YIIOJTHOMOYEHHBIH
OpraH.

2.5. HcyepnbpIBalOmuii mepedeHb ITOKYMEHTOB, HEOOXOIWMBIX IJIsi TIPEIOCTABICHUS
MYHHUIUTTAIEHOM YCIYTH.

2.5.1. HcuepnblBaroniuii IepedyeHb JOKYMEHTOB, KOTOpBIE 3asBUTENb JOJDKEH
MIPEACTABUTH CAMOCTOSITENBHO:

- 3asBJICHHE O MPEAOCTaBICHUH WH(GOPMALUU 00 0YEPETHOCTU MPEIOCTABICHUS JKHUITBIX
MOMEILIEHNUH Ha YCIIOBUAX COLMANIBHOTO HaliMa (Jlajiee — 3asBJICHHE);

- KOIUs JOKYMEHTA, YI0CTOBEPSIOIIETO JINYHOCTh 3asBUTEIIS;

- JOKYMEHT, MOATBEPKJAIOIINM IMOTHOMOYHUS NPEICTABUTENS JIEHCTBOBaTh OT MMEHH
3asIBUTENIS, a TAKXKE MAaclopT WIM UHOM JOKYMEHT, YJOCTOBEPSIOIIUI JUYHOCTD MPEACTABUTENS,
B COOTBETCTBHHM C 3aKOHOJATelbcTBOM Poccuiickoit denepanuu, B ciydyae OOpalieHHs
MTOJTHOMOYHOTO MPEJICTABUTEIIS.

2.5.2. 3asBieHue W JOKYMEHTBHI, YyKa3aHHble B IyHKTe 2.5.1 HacTosIero
aJIMMHHUCTPATUBHOIO pErjIaMEHTa MOTYT OBbITh IPEJICTABJICHBI 3asBUTENIAMU 1O HUX BHIOOPY B
YIOJIHOMOYEHHBIM oprad win MO®IL] nuyHO, MO0 HampaBieHbl B YIIOJHOMOYECHHBI OpPraH
MOCPEJICTBOM IIOYTOBOI CBSI3M Ha OyMa)XHOM HOCUTENE WM TNpPEICTaBIeHbl B (opme
JJIEKTPOHHOTO JOKYMEHTa C UCIO0JIb30BaHWEM EAMHOro moprana rocyJapCTBEHHBIX U
MYHHIIMIAIBHBIX YCIYT, MO0 Ha O(UIIMATBHBIN apec 3JEKTPOHHOMN MOYTHI YIIOJTHOMOYEHHOTO
oprasa.

Komuu nOKyMEHTOB MOJDKHBI OBITH 3aBEPEHbI B YCTAHOBJICHHOM 3aKOHOIATEIHCTBOM
MOPSAAKE WU NPEICTABIEHBI C IPEAbSIBICHUEM MTOIJTMHHUKOB.

3asBiieHue B (hopMe AIIEKTPOHHOTO JOKYMEHTA MOANUCHIBAETCS 110 BEIOOPY 3asBUTEIS:

- MPOCTOM IEKTPOHHOM MOAMUCKHIO 3asBUTENA (IPEACTAaBUTENS 3asIBUTENS);

- YCUJIEHHOM (KBaJU(HUIMPOBAHHON, HEKBAIU(UIIMPOBAHHON) 3IEKTPOHHOMN MOANUCHIO
3asgBUTENS (peACTaBUTENS 3aBUTENS).

Ceptudukar KiIr04a MPOBEPKH YCHJICHHONW HEKBAIM(UIMPOBAHHON 3JIEKTPOHHOM
MOJMUCH JIOJDKEH OBITh CO3/laH M HCHOJIb30BaThCsl B HMH(pACTpyKType, oOecredyuBaromieit
MH(POPMALMOHHO-TEXHOJIOTHYECKOE B3aMMOJICHCTBHE UH(POPMALMOHHBIX CUCTEM,
WCIOJb3YEMBIX JJIs TPENOCTaBICHUS TOCYJApCTBEHHBIX W MYHULHUIAIBHBIX YCIAYT B
ANIEKTPOHHOU (opmMe, KOTOpas CO3[JaeTCs U TPOBEpseTcs C HCIOJIb30BAaHHUEM CPEJICTB
IEKTPOHHOW MOJNHMCH U CPEACTB YJOCTOBEPSIOIIETO LEHTPa, HMMEIOIIUX MOATBEP)KIECHUE
COOTBETCTBUS TPEOOBAHUSAM, YCTAHOBJICHHBIM (heiepaIbHBIM OPraHOM HCIOJHUTENBHOM BIacTH
B 007acTu obecrieyeHus: 6e30MacCHOCTH, a TAKKe NPU HAJIMYUU Yy BiaJelbla cepTuduKara Kioda
IIPOBEPKH KJIF0UYa MPOCTOM AIEKTPOHHOM MOJMKMCH, BBIJAHHOTO €MY IPU JIMYHOM MPHUEME.



B cnywae  oOpamenus — 3asgBUTENs €  HCHOJB30BaHMEM  WH(POPMAIMOHHO-
TEJIEKOMMYHHKAIIMOHHON ceTH «VHTepHeT» K 3asBJICHUIO B (pOpMe 3JIEKTPOHHOTO JOKYMEHTa
npujiaraercsd KONHUS JOKYMEHTa, yJOCTOBEPSIOLIEr0 JUYHOCTb 3asABUTENS (yIOCTOBEPSIOLIETO
JUYHOCTh IPEACTAaBUTENSI 3asABUTENS, €CIM 3asBJICHUE IIPEICTABIIAETCA IPEACTaBUTEIEM
3asiBUTENIS) B BUJE IEKTPOHHOIO 00pa3a TaKoro J0KyMEHTA.

[IpencraBieHure JaHHOTO JOKYMEHTa HE TpeOyeTcsl B ciydae MpeACTaBICHUS 3asBICHUS
B (opMe PIEKTPOHHOTO JOKYMEHTa MOCPEICTBOM OTIPABKH 4epe3 JUUHBIA KabuHeT EmmHOTO
IopTaja rocyAapCTBEHHbIX U MyHULIUIAIbHBIX YCIIYT.

B cnysae nmpexacraBneHusi 3asBieHHS B (opMe  IIEKTPOHHOTO  JIOKYMEHTa
IIPE/ICTAaBUTENIEM 3asiBUTENIS, ACUCTBYIOIIMM Ha OCHOBAHUHU JOBEPEHHOCTH, K 3asBJICHUIO TAKXKe
IpularaeTcs JOBEpPEHHOCTh B BUJIE 3JIEKTPOHHOTO 00pa3a Takoro JOKyMEHTA.

25.3. HampaBrneHue  yIOJTHOMOYEHHBIM  OpPraHOM  3alpoOCOB B paMKax
MEXBEJJOMCTBEHHOT'0 B3aUMOJIEHCTBUS HE MPEIYCMOTPEHO.

2.6. HcuepnpiBaromuii IMepedyeHb OCHOBAaHMM [UIs OTKa3a B IIPUEME JIOKYMEHTOB,
HEOOXOIUMBIX JJIsl IPEJOCTABIECHUS MYHUIIUTIAIIBHON YCITYTH.

2.6.1. 3asgBUTENIO0 HAMPABISIETCS YBEAOMJIEHHE 00 OTKa3e B MPUEME K PaCCMOTPEHUIO
3asIBJICHUS B CIIEAYIOIIUX CIydasx:

- 3asgBHUTEJIEM HE NPEJICTABIIECHbl JOKyMEHTHI, YKa3aHHble B IyHKTEe 2.5.1 Hactosmero
aJIMMHHUCTPATUBHOTO PETJIAMEHTa;

- IIpu 00paIIeHNH! 3a MPEJOCTaBICHHEM MYHULIUIIAILHOW YCIYrH B JIEKTPOHHOU (opme
B pe3ylbTaTe MPOBEPKU YCUJIEHHOW KBaTU(UIMPOBAHHOM 3JIEKTPOHHON MOANUCH (Jajee —
KBaIM(ULIMPOBaHHAsT TOJINUCH) BBISBICHO HECOOIOJICHHE YCTAaHOBJIEHHBIX cTaTheill 11
®enepanbHoro 3akoHa ot 06 ampens 2011 roga Ne 63-d3 «O0 351eKTPOHHOMN TOMUCH YCIOBUN
MIPU3HAHUS €€ IEUCTBUTEIBHOCTH.

2.7. WcuepnpiBatonuii MepevYeHb OCHOBAHWM ISl MPUOCTAHOBJICHUS MPEIOCTABICHUS
MYHULUIIAIBHON YCIYry WM OTKa3a B MPEJOCTABICHUH MYHULIUIIAIBHON YCIYTH.

OcHoOBaHMS Ul TPUOCTAHOBJICHUS MNPEIOCTABICHUS MYHULMIIAJIbHON YCIyrH, s
OTKa3a B IPEJIOCTaBICHUN MYHUIIMTIIAIBHOW YCIYT'M OTCYTCTBYIOT.

2.8. MyHuIMnanpHas ycayra npeaoCTaBisieTcs: 0ecIuiaTHO.

2.9. MakcuManbHbli CpPOK OXHJaHUA B OYEpeAM IpU IMOJaye 3asiBICHUS WU TMpU
MOJIyYEHUU pe3ylbTaTa MpPEJOCTaBICHUS MYHHUIMIAIBHON YyCIyru B cliydyae oOpaiieHus
3asIBUTEJNSI HEMIOCPEJACTBEHHO B YIIOJIHOMOYEHHBIN oprad uin M®I] cocrasnser 15 MuHyT.

2.10. Cpox peructpanuu 3asiBJICHUS U IPUIIAraéMbIX K HEMY JIOKYMEHTOB COCTaBIISICT:

- Ha IMYHOM TNpUeMe rpaxkJjaH — He Oojee 15 MUHYT.

- IIpY TIOCTYIUICHUH 3asIBJICHUS U IOKYMEHTOB IO IIOYTE, IOCPEACTBOM EnnHoro noprana
rOCyIapCTBEHHBIX U MYHHIMIIANBHBIX yciayr win yepe3 MOIL] — B Teuenue 1 pabouero gHs co
JIHS IOCTYIUUIEHUS B YIIOJIHOMOYEHHBIM OPraH.

2.11. TpeGoBaHUs K TOMEIICHHUSIM, B KOTOPBIX IPEIOCTABISAETCS MyHUIIUTIATbHAS YCIIYTa,
K 3ally OKMJAHHUs, MECTaM JUIsl 3allOJHEHUs 3alpoCOB O MPEJOCTABICHUM MYHHUIIMIAIbHOU
ycInyrd, WH(QOPMALMOHHBIM CTEHAAaM ¢ 00pa3llaMH MX 3alOJHEHUS U MEePEeYHEM JOKYMEHTOB U
(unn) uHpOpPMAIUK, HEOOXOIUMBIX IJIS MPEJOCTABICHUS KaXAOH MYHUIUNAIbHONW YCIYTH, B
TOM 4YHCIIe K 00ECIeYeHNIO JOCTYITHOCTH JJIsl MHBAJIUIOB YKa3aHHBIX 00BEKTOB B COOTBETCTBUU
¢ 3aKoHoaTenbCcTBOM Poccuiickoi Penepauny 0 COUUAIBHON 3alIMTE NHBAIUIOB.

2.11.1 TpeOoBaHMs K NOMEIICHUSM, B KOTOPHIX MHPEJOCTAaBISAETCS MYyHUIUNAIbHAS
ycayra.

[Tomerenus, B KOTOPBIX NPEAOCTABIISAETCS MYyHULUIAIbHAS ycayra, oOeclnedrBaroTCs
HEOOXOJMMBIMU A1 TPENOCTaBICHUS  MYyHMLUUNAIBHOM  ycinyrn  oOOpyJOBaHHEM
(KOMITBIOTEpaMH, CpPEACTBAMHU CBSI3M, OPITEXHUKOW), KaHIENSIPCKUMHU IPHHAIIC)KHOCTIMH,
MHGOPMAIIMOHHBIME U CIIPABOYHBIMH MaTepuallaMH, HarjsiiHOW WHQpOpMalueH, CTYIbIMU U
CTOJIAMHU.

[lomemeHns yNmoJHOMOYEHHOTO OpraHa JOJDKHBI COOTBETCTBOBAaTb CaHUTAPHBIM
npasunam CIT 2.2.4285-26 "CanutapHo-3n11eMHOI0THYeckre TpeOOBaHUs K YCIOBUsAM Tpyna',


consultantplus://offline/ref=B01B04AFEAC1078C055B2081D2F00D7D26850915DDEAC67687723897B638DD29D841668B624D3366b9JCN

YTBEPKJICHHBIM [TIOCTAaHOBJICHUEM | TTaBHOTO TOCYAapCTBEHHOIO CaHUTapHOIo Bpaya Poccuiickoi
@eneparun ot 02.06.2026 roga Ne 15, 1 66T 000pyIOBaHBI CPEACTBAMU OKAPOTYIICHHUS.

Bxon 1 BbIX0/1 M3 TOMEIIEHHH 000pyIyIOTCSl COOTBETCTBYIOLIUMHE YKa3aTeIIsIMH.

Bxong B ymonmHOMOYEHHBIH opraH obopynyercs HMH(DOPMAMOHHOW — TaOIMYKON
(BBIBECKOI1), coaepikaiield MHPOPMALUIO O HAMMEHOBAHWHW, MECTE€ HAXOXKICHHUA U PEXUME
paboTHI.

Kabunerst o6opynyrorcs WHGOPMAIMOHHON TaOMUYKOW (BBIBECKOW), CoO/AepIKamien
nHPOpPMAIMI0O O HAMMEHOBAHWHU YIMOJHOMOYEHHOTO OpraHa_(CTPYKTYpHOTO IOJpa3/IeieHus),
OCYILECTBIISIOUIETO IPEJOCTAaBIEHNE MYHUIIUIIAIIbHOMN YCIyTH.

2.11.2. TpebGoBaHus K MECTaM OKUIAAHUSI.

Mecta OKUIAHUS JIOJKHBI COOTBETCTBOBATH KOM(OPTHBIM YCIOBHSAM
IUTSL 3asBUTEINIEH M ONITUMAIIBHBIM YCIIOBHUSIM paOOTHI CIIEMAIMCTOB YIOJIHOMOYEHHOTO OpraHa.

Mecra OXHJaHUS JOJDKHBI OBITH OOOPYHAOBaHBI CTYIBSIMH, KPECETbHBIMHU CEKIIHSIMHU,
CKaMbsIMH.

2.11.3. TpeboBanus k MecTam MpuemMa 3asBUTEIEH.

[Ipuem 3asBUTENEH OCYIIECTBISIETCS B CIEIUATBHO BBIJACICHHBIX IS ATHX IeNei
MTOMEIICHHUSX.

Kaxnmoe pabGodee MecTo CHEIUATIMCTOB YIOJHOMOYEHHOTO OpraHa JOJDKHO OBITh
000pYZIOBaHO TMEPCOHATHHBIM KOMIBIOTEPOM C BO3MOYKHOCTBIO JIOCTyMa K HEOOXOIMMBIM
WHGOPMAIIMOHHBIM 0a3aM JTaHHBIX, TIEYATAIOIUM U KOTIHPYIOITUM YCTPOUCTBAM.

[lpu oprammzamum paboumx MecT JO0DKHA OBITh TPETyCMOTPEHa BO3MOXKHOCTh
cBOOOTHOTO BXOJIa M BBIXO/[a TOJDKHOCTHBIX JIMII YIIOJTHOMOYEHHOTO OpraHa U3 TOMEIIeHUS TIPH
HEO0OXO0IUMOCTH.

Mecra ciaum M IMOJIydeHHs JOKYMEHTOB 3asBUTENSIMHU, MeCTa Uil MH(POPMHUPOBAHUS
3asBUTENICH W 3aIOJIHCHHUSI HEOOXOIUMBIX JOKYMEHTOB OOOPYIYIOTCS CTYJbSIMHU (KpeciaMH) U
CTOJIAMH M 00€CIIeUnBAIOTCS NMUCYEeH OyMaroi U MUCbMEHHBIMH ITPUHAICKHOCTSIMU.

2.11.4. TpeboBanus kK HHPOPMAITMOHHBIM CTCH/IAM.

B nomemieHusx yInoOJHOMOYEHHOIO OpraHa, IpeJHAa3HAYEHHbIX Ui paboThl ¢
3agBUTEISIMM, pa3MelialoTcs HHQGOpPMAllMOHHbIE CTEH/bl, OOECHeYuBaIOIIUE IOJydeHUe
MHGOpMALIUY O IPEJOCTABICHUN MyHUIIUTIIAIBHON YCIIyTH.

Ha wuHpopmManMoHHBIX cTeHAaX, OQUIMAIBLHOM CalTe YINOJHOMOYEHHOIO OpraHa
pa3sMeIaroTCs caeayolue HHHOpMaMOHHbIE MATEPUAIIbL:

- M3BJICYECHUS U3 3aKOHOJATENIbHBIX M HOPMATHBHBIX IPAaBOBBIX aKTOB, COJAEPKAIIUX
HOPMBI, PEryJUpPYIOIIKE AEATEIbHOCTb 110 UCIIOJIHEHUIO MyHULIMIIAILHON YCIIYTH;

- TEKCT HACTOSLIETO aJJMUHUCTPATUBHOIO pErjaMeHTa;

- uH(popMaIMs O MOPAKE UCIIOTHEHU MYHUIMITAIbHON YCIYTH;

- IEpeUYeHb JOKYMEHTOB, HEOOXOAUMBIX JUISl ITPEIOCTABICHUS MYHULIMIIAIBHOM yCIyTH;

- (popmbI 1 00pa3Lbl JOKYMEHTOB /151 3aI0JIHEHUS,

- CBEJICHUS O MECTE HaXOKJCHUs U rpaduke paboTsl, ynoJHOMOUYeHHOro oprasa 1 M®II;

- CIIpaBOYHbIE Tese(OHBI;

- aJpeca 3JIEeKTPOHHOM MouThl U aapeca VHTepHeT-caiiToB;

- wuHboOpMaluMs O MeCTe JIMYHOTO IpHeMa, a Takke 00 YCTaHOBJIEHHBIX
JUIsL JIMYHOTO TMpUeMa JHSX U Jacax.

IIpuy  wu3meHeHun uHOpPMAIMM 1O  MCIOJHEHWIO  MYHULMIAIBHOW  YCIyIH
OCYIIECTBIISIETCS €€ MEePHOINUecKoe OOHOBIICHHE.

BusyanpHasi, TekcToBass U MyJAbTHUMEIUIHAas MHGOpMAIMs O MOPSAIKE MPeIOoCTaBICHUS
MYHUIUNAIBHONW YCIYrM pa3Melaercs Ha MH(OPMAIMOHHOM CTEHJE WIM HH()OPMAIMOHHOM
TepMuHalle (yCTaHaBJIMBAaeTCs B YAOOHOM sl TpaxkaaH Mecte), Ha EauHoMm mnoprane
TOCYJapCTBEHHBIX M MYHHUUMNAIBHBIX yCIyr (Www.gosuslugi.ru), a Taxke Ha OQUIMAIbLHOM
caiite ynosHoMmoueHHoro oprana (https://linevo34.ru/).



Odopmiienne  BU3yalbHOH, TEKCTOBOM M MYJIbTUMEIUMHHONW  HMH(opManuu
0 MOPSAAKE IIPENOCTABICHUS MYHUIIUIIAIBHON YCIYI'H JOJDKHO COOTBETCTBOBATH ONTHUMAJIBHOMY
3pUTEIHLHOMY U CITYXOBOMY BOCIIPUSTHIO 3TON MH(OPMAIH T'Pak JaHAMH.

2.11.5. TpeGoBanusi K 0OECIEUEHUIO MOCTYIMHOCTH IPEIOCTABICHUS MYHHUIMIAIHHON
YCIIYTH 111 UHBAJIUJIOB.

B nensx oGecrieueHust yCiIOBUN JOCTYMHOCTH ISl MHBAIMIOB MYHUIIUIAIBHOU YCIYTH
JOJKHO OBITH 00€CIIeYeHO:

- OKa3aHHUe CIIENUAINCTaMH IIOMOILIY MHBAIMIAM B II0CAJKE B TPAHCIIOPTHOE CPENCTBO U
BBICQ/IKE U3 HEro IEepe]l BXOJIOM B IOMEIIEHHUS, B KOTOPbIX MPEJOCTaBISAETCS MyHULIUIIAIbHAS
yciyra, B TOM YHCJIE C MCIIOJIb30BaHUEM KpeCiIa-KOJISCKH;

- OecpensaTCTBEHHBIN BX0/1 MHBAJINIOB B IOMEILIEHUE U BBIXOJ U3 HETO;

- BO3MOJKHOCTb CaMOCTOSITEIBHOIO TMEpPEABIKEHUS WHBAIUAOB [0 TEPPUTOPUU
OpraHu3aliy, MOMEIIEHHUs, B KOTOPbIX 0Ka3bIBAETCSI MyHUIIMNIAIbHAS YCIIYTa;

- COIPOBOKJIEHHME WHBAJINA0OB, UMEIOIIUX CTOMKHE paccTpoiicTBa (DYHKIMM 3pEHUS U
CaMOCTOSITEJIBHOTO MEpEeBUKEHUS, U OKa3aHWE MM IOMOIIM Ha TEPPUTOPUU OpraHU3alluy,
MTOMEILIEHNUS, B KOTOPBIX OKa3bIBAECTCS MyHULIMIIAIbHAS YCIIYTa;

- HaJuIekalee pa3MelleHne oOopyloBaHUS U HOCHUTENEH HHpOpMAaIMH, HEOOXOIUMbBIX
g obecrieyeHUs] OECHpPENsITCTBEHHOTO JOCTyIla WHBAJIMJOB B TOMEUICHHS M K yclyram, ¢
Y4eTOM OTPaHUYEHHUH HX JKU3HENEATEIbHOCTH;

- nyOnrpoBaHue HEOOXOJUMOM /IJIsl MHBAJINI0B 3ByKOBOM M 3pUTENbHON MH(pOpMaluy, a
TaKKe HaJImucell, 3HaAKOB W HWHOM TEKCTOBOM u rpaduyeckoil HHPOpMAUM 3HAKAMU,
BBITIOJIHEHHBIMU peibe(hHO-TOYeuHbIM HIpudToM bpaiins;

- IOMYCK CypJOTepeBOAYMKA U TU(IIOCYPIONIEPEBOTUHKA;

- JIOMyCK COOaKU-NPOBOJAHMKA IPU HAIWYMM JOKYMEHTA, HOJATBEP)KJAIOILIEro ee
ClelMaNbHOE OO0y4YeHHE M BBIJIAHHOTO NO (GopMe M B TMOPSJKE, KOTOPHIE OIpPENEIIIOTCS
(benepaabHbBIM OPraHOM UCHOJHUTENBHON BIACTH, OCYIIECTBIISIOINM (DYHKIIUHU IO BEIPAaOOTKE U
pealM3alMM  TOCYyJapCTBCHHOW TIOJUTUKA W  HOPMATHBHO-IIPABOBOMY  PETYIMPOBAHMIO
B c(epe COLMaIbHON 3aIlUThl HACETIECHHUS;

- MPEOCTaBICHNUE IPU HEOOXOIUMOCTH YCIYI'H IO MECTY JKUTEIbCTBA MHBAIMJA WU B
JUCTAHIIMOHHOM PEXKHUME;

- OKa3aHue CIELUUAIMCTAMU MHONW HEoOXOOMMOM IMOMOIIM MHBAIMJAM B NPEOJOJICHUU
0apbepoB, MPENATCTBYIOIIUX MTOJTYYCHUIO UMHU YCIIYT HapaBHE C IPYTUMHU JIMLAMH.

2.12. Tloka3zaTensiMM JOCTYNHOCTH M KauyeCTBa MYHULIMIAIBLHOW YCIYTH SIBJISFOTCS
IIPEIOCTABJIICHHE MYHUIUIIAIIBHON YCIyTH WIN OCYLIECTBICHUE OTAEIbHBIX aAMHUHUCTPATUBHBIX
IIpoLelyp B 3JEKTPOHHOH Gopme, NodydeHue 3asBuTeseM HHGOpMaIK 0 X0 Pel0CTaBICHUs
MYHULUNAIBHOW YCIYIM C HCHOJb30BAHUEM CPEICTB TeNC(POHHOW CBSI3U, HIEKTPOHHOTO
MHGOPMHUPOBAHHUS, COOIOACHNE CPOKOB MPEJOCTABICHUS] MyHULMIIAIILHON yCIyTH, OTCYTCTBHE
Kanmo® W IpeTeH3uil co CTOPOHBI 3asBUTENA, a TaKXKe CYAEeOHbIX aKTOB O MPU3HAHUU
HE3aKOHHBIMH pelIeHUH, AeHCTBUM (Oe3AeiCTBUS) YIOJHOMOUYEHHOIO OpraHa M J0JDKHOCTHBIX
JIU1 YIOJIJHOMOYEHHOIO OpraHa.

2.13. Unble TpeOoBaHMSA, B TOM YHCJIE YYUTHIBAIOIIME OCOOCHHOCTU IPEIOCTaBICHUS
MYHUIUNAIBHBIX YCIYT B 371€KTpOoHHON hopme u MDII.

OCOOGEHHOCTH OCYILECTBJIEHUS! OTJEJBHBIX AJAMUHUCTPATHBHBIX IpPOLEAYp, ACUCTBUM,
BBIMIOJTHEHUE KOTOPBIX OO0ECIeurnBaeTCsl 3asBUTENIO0 IMPHU IPEJOCTABICHUU MYHUIMIAIbHON
yCIYrM B DJEKTPOHHOM (popMe, M mpenocTaBieHUs MYHUIMNAIbHON ycinyru uepes MOIL]
YCTaHOBJIEHBI B pa3zeiie 3 HaCTOAILEr0 aIMUHUCTPATUBHOIO PETJIaMEHTA.

3. CocraB, n0CJIe10BATEIbHOCTh H CPOKH BBINOJHEHHUS AAMHHUCTPATHBHBIX NPoOLEaYP,
TPeO0OBaHUS K NOPSAKY UX BBINOJHEHHS, B TOM YHCJIe 0COOCHHOCTH BbINOJTHEHUS
aIMHHHUCTPATHBHBIX NPOLEAYP B JJIEKTPOHHOI (hopMe, a TaAKKe 0COOCHHOCTH
BBINOJHEHHS AIMHHHCTPATUBHBIX poueayp B M®PI]



3.1. TIlpemocraBieHne MYHUIIMNAIBHOW YCIYTH BKJIIOYaeT B ce0s  Cleayroniue
aJIMMHHUCTPATUBHBIC TPOLIEAYPHI:

1) mpuem u perucTpanys 3asBICHUs, B TOM YHCIIE, TOCTYIUBIIETO B 3JIEKTPOHHOU (hopme
U TIpUJIaraéMbIX K HEeMy JJOKYMEHTOB, THOO OTKa3 B IPUEME K pACCMOTPEHHIO 3asiBJICHHUS,;

2) paccMOTpeHHUE 3asBICHHUSA M MOJArOTOBKA CIIPaBKH 00 OYEPEIHOCTH IMPEIOCTaBICHUS
KHUJIBIX MTOMEIEHUIN Ha yCIOBHUSIX COLMAIBHOTO HaiiMa JINOO CIpPAaBKU O TOM, YTO 3asiBUTEINIb HE
COCTOUT Ha y4yeTe B KAueCTBE HYKJAIOLIErocs B YKUJIOM IOMEIIEHHUH, MPEAOCTaBISIEMOM I10
JIOTOBOPY COLIMAJILHOTO HAaliMa;

3) wnampaBieHue (BpydeHHE) CIpPaBKM 00 OYEPEAHOCTH MPEIOCTABICHUS KHIIBIX
MOMEUICHWH  Ha  YCJIOBHSIX  COLMAJIBHOTO  HaiilMa OO0  CHpaBKK O  TOM,
YTO 3asBUTE]b HE COCTOMUT Ha Yy4YeTe B KAdyeCTBE HYKJAIOLIErocs B JKWJIOM IOMEIIECHUH,
MIPEIOCTABIISIEMOM IO JIOTOBOPY COLIMATILHOTO HaliMa.

3.2. Ilpuem u peructpaunusi 3asBICHHS, B TOM YHUCIE, MOCTYNUBLIETO B 3JIEKTPOHHOMN
(dbopMe u mpuIaraeMbiX K HeMy JOKYMEHTOB JIN0O OTKa3 B IPUEME K PACCMOTPEHUIO 3asIBJICHMUS.

3.2.1. OcHoBaHMEM AJIs Hayaja aJMUHUCTPATUBHOMN MPOLEAYPHI SIBISIETCS MOCTYIUIEHNE
3asBJICHUSA O IPEJOCTABICHUA MYHMIIMIAIBHOW YCIYTM Ha JUYHOM Ipueme, udepe3 MOIL],
MIOYTOBBIM OTIIPABJICHUEM, B AJIEKTPOHHOM (OpMe, B TOM YHUCIIE€ C HUCIOJb30BaHUEM EnnHoro
MopTasa rocy1apCTBEHHbIX U MyHUIIUIIAIbHBIX YCIIYT.

[Ipy momave 3asBIEHUS W NPWIATaeMbIX K HEMY JOKYMEHTOB 4epe3 MOILI, nmocneanuit
nepesiaeT B YIIOJIHOMOYEHHBIN opraH 3asiBJI€HHUE U IpUlaraeéMble K HeMy JOKYMEHTBI B TE€UEHHUE
1 pabouyero Hs €O THS UX MOJyYEHUS OT 3asiBUTEIIS.

3.2.2. llpueM JOKYMEHTOB OT 3asBUTENEN OCYILIECTBIISIET JOJKHOCTHOE JIUIO
YIOJIHOMOYEHHOT0 oprasa, cnenuanuct M®ILI, ocymecTBasomuil npueM JT0KyMEHTOB.

3.2.3. Ilpu npueme 3asABJICHUS HEMOCPEACTBEHHO OT 3asBUTENS HA BTOPOM HK3EMILISIPE
JICJIaeTCsl OTMETKA C YKAa3aHUEM BXOJLIETO PErMCTPALlMOHHOTO HOMEpA 3asBJICHUA, aThl
IIOCTYIUIEHUS B YIOJHOMOYCHHBIM OPraH YKa3aHHOIO 3asBJICHHMS M IPWIAraéMbIX K HEMY
JOKYMEHTOB, (aMWJIMM ¥ WHHULIMAJIOB JIMIA, MPHUHABIIETO €ro, M cOOOIIAaeTCs] KOHTAKTHBIN
tenedoH (TenedoH I CIpaBoK).

3.2.4. TlonydeHnne 3asBICHUS MOYTOBBIM OTMPABJICHUEM, B AJIEKTPOHHOW (GopMe, B TOM
4HCJIe C UCIIOJIB30BAHUEM EMHOro mopraa rocy1apcTBEHHbIX U MyHULIMIIAIBHBIX YCIIYT, 4epe3
M®ILl, u mnpwiaraeMblX K HEMY JOKYMEHTOB IIOATBEPXKAAETCS JOJDKHOCTHBIM JIMIIOM
YIOJHOMOYEHHOTO OpraHa IIyTeéM HalpaBJICHUS 3asBUTEII0 YBEIOMIICHUS, COZAEpIKAILEro
BXOJSLIUN PETUCTPALMOHHBIA HOMED 3asBJICHUS, JAaTy IIOCTYIUICHHUS B YIOJHOMOYEHHBIN OpraH
YKa3aHHOT'O 3asBJICHMsI W IpUIAaraéMblX K HEMY JOKYMEHTOB (Jajee - YBEIOMJIEHHE O
MIOJIy4EHUU 3asBICHUSA).

3.2.4.1. YBenoMieHue O IMOJIyYEHUH 3asBJICHMS HAIPABIIACTCA YKAa3aHHBIM 3asBUTEIEM
crocoOOM He TMo3JHee pabouyero IHs, CIEAYIOIIEro 3a JHEM IIOCTYIJICHHUs 3asBJICHUS B
YIIOJTHOMOYEHHBIN OpraH.

3.2.4.2. Tlpu moCTyIuIeHUH 3asBICHUS B DIIEKTPOHHON (popMe MOIKHOCTHOE JIHMIIO
YIIOJIHOMOYEHHOIO OpraHa B TedeHue | paboyero JHS €O JHS €ro perucTpanyu MpPOBOIUT
IpOLeypy MPOBEPKU JCHCTBUTENBHOCTH KBAIM(UIIMPOBAHHON MOIMMUCH, C HCIOJIb30BAaHUEM
KOTOpPOH TNOJMHMCAaHO 3asBlIeHUE (MaKeT OJJIEKTPOHHBIX JOKYMEHTOB) O TMpelOCTaBICHUU
MYHUIUTATBHON YCIYTH, MPEeTyCMaTPUBAIOLIYIO IPOBEPKY COOIOACHUS YCIOBUI, YKa3aHHbBIX B
cratbe 11 @enepanbHoro 3akoHa oT 06 ampenst 2011 roma Ne 63-d3 «OO6 31eKTpOHHOM
MOATIACK».

B cnyyae ecnu B pe3ynbraTe NIpOBEpKH KBATM(DUIMPOBAHHON MOIMMCH OyJIET BBISBIECHO
HECOOJII0JIeHHE YCTAaHOBJICHHBIX YCIOBUN MPU3HAHUS €€ JeHCTBUTENBHOCTH, YIIOJTHOMOYEHHBIN
OpraH B TEYEHUE TpeX AHEW CO JHS 3aBEPLICHMs NPOBEIEHUS TAKOW NPOBEPKU NPUHUMAET
pemieHre 00 OTKa3e B MpHEME K pacCMOTPEHMIO 3asBJICHUS W HAlpaBiIAeT 3asBUTEIIO
yBeJoMJIeHHE 00 3TOM B JIEKTPOHHOU (opMe ¢ yKa3aHueM MyHKTOB ctaThu 11 denepanbHoro
3akoHa oT 06 ampenst 2011 roga Ne 63-D3 «O06 371€KTPOHHOM MOJMUCH», KOTOPBIE MOCITYXKHIN
OCHOBAaHMEM JUIsI TIPUHATHS YKa3aHHOTO pelieHus. Takoe yBEAOMIIEHHE IOANHUCHIBACTCS
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KBaJTM(HUIMPOBAHHOW  TOJMHMCHIO  PYKOBOJHUTENS  YIOJHOMOYEHHOTO  OpraHa  WIu
YIIOJTHOMOYEHHOTO MM JIOJKHOCTHOTO JIMLIA U HAlpaBJseTCsl MO aJpecy 3JIEKTPOHHOM MOYTHI
3agBUTENS JHMOO B €ro JIMYHbIM KaOuHeT Ha EIMHOM moprane rocylapcTBEHHBIX U
MYHHULMIAIBHBIX YCIIYT.

B cnyuae BbIsIBIEHUS HMHBIX OCHOBAaHMM [UuId OTKa3a B IIPUEME JIOKYMEHTOB,
MIEPEYUCIIEHHBIX B MYyHKTE 2.6.1 HAcTOSIIEro aJMUHUCTPATUBHOTO PErjaMEeHTa, JOJLKHOCTHOE
JUIO YIOJHOMOYEHHOTO OpraHa OTKAa3bIBAa€T B IPUEME JOKYMEHTOB C YKa3aHMEM IPUYUHBI
TAKOTO OTKa3a (MpH JHUYHOM OOpalleHuH 3asBHUTENA) JMOO odopMIsIeT W HampaBiseT
yBeAOMJIEHME 00 OTKa3e B MpUEME K PACCMOTPEHMIO 3asBICHMS W NPUJIAraeMblX K HEMY
JOKYMEHTOB I10 104Te WX 4Yepe3 EnnHbli noprai rocyJapCTBEHHBIX U MYHULIMIIAIbHBIX YCIYT
(B ciyyae NOCTYIUIEHUS 3asiBICHHUS M IPWIAraéMblX K HEMY JOKYMEHTOB IO IOYTE WU B
ANIEKTPOHHOW  (opMe ¢ Hchoib3oBaHMEM EaMHOrO moprajia TOCYyJapCTBEHHBIX U
MYHMLIMIAIBHBIX  yciyr). JlaHHOe — yBEOMIIEHHWE  NOJIMUCBHIBAETCS  PYKOBOAMTEIEM
YIOJHOMOYEHHOI'O OpraHa WK YHOJHOMOYEHHBIM UM JIOJDKHOCTHBIM JIMLIOM.

3.2.5. MakcumasbHbIN CPOK UCTIOJHEHMS aIMUHUCTPATUBHOM MPOLIETYpHI:

- Y JINYHOM TIpHEMeE IpaxkaaH — He Oosee 15 MUHYT;

- IpY NOCTYIJICHUH 3asBJICHUS U JOKYMEHTOB IO MOYTE, B 3JEKTPOHHOU (popme, B TOM
qyclie ¢ UCHOJIb30BaHueM EMHOro moprana rocyaapCTBEHHBIX U MYHULUMAIbHBIX YCIYT, WU
yepe3 MOI] — B Teuenue 1 paboyero [Hs co JHS MOCTYIJICHUS B YIOJIHOMOYEHHBIN OpraH.

YBenomiieHue 06 0TKaze B IMpUeMe K pacCMOTPEHHIO 3asBJICHUS, B CIIydyae BBISBICHUS B
X0Jle TPOBEPKHU KBATM(PHUIMPOBAHHOW TOIMKUCH 3asBUTENST HECOOIIOJECHUS YCTaHOBIJIEHHBIX
YCIIOBUH ITPU3HAHMUS €€ JEUCTBUTEIBHOCTH HAIIPABJISIETCS B TEUEHHUE 3 THEH CO JHS 3aBEPILICHUS
MIPOBEACHUS TAaKON IIPOBEPKH.

3.2.6. Pe3ynbTaTOM UCHOJTHEHUS aIMUHUCTPATUBHON MTPOUETYPHI SBIISIETCS:

- TIpUEM U pEeruCTpalysl 3asBJICHUs, Bblada (HAlpaBJICHHUE B IEKTPOHHOM BUJE WU B
M®II) 3asBUTENO0 PACIUCKU B NOJYYEHUH 3asBICHUS U NPUIOKEHHBIX K HEMY JOKYMEHTOB
(yBemOMJIEHUS O TIOJYYCHUH 3asBIICHUSA);

- HalpaBJICHHUE YBEJIOMJIEHHS 00 OTKa3e B IPUEME K PACCMOTPEHHUIO 3asABICHUS IO
OCHOBAHUSIM, YCTAHOBJICHHBIM ITYHKTOM 2.6.1 HAacTOAIIEr0 aJMUHUCTPATUBHOTO PETIIAMEHTA.

3.3. PaccMoTpeHue 3asBJIE€HUS U MOATOTOBKA CIPAaBKU 00 OYEPEJHOCTH MPEAO0CTABICHHUS
KHWJIBIX TOMELICHUH Ha YCIOBUAX COLMAIBHOTO HaiiMa MO0 CIpaBKU O TOM, YTO 3asBUTEIb HE
COCTOMT Ha y4Ye€Te B KauyeCTBE HYKIAIOLIErocs B JKUJIOM IIOMEIIECHHUH, NPENOCTABIIEMOM IIO
JOTOBOPY COLIMAJIBHOTO HalMa.

3.3.1. OcHoBaHuEM JJ1s1 Hayayla BBINOJHEHUs aJIMUHHCTPATUBHOW NMPOUEAYPHI SIBISAETCS
3apEruCTPUPOBAHHOE B YCTAHOBJICHHOM IIOPSIKE 3asBICHUE.

3.3.2. JIOJDKHOCTHOE JIMLIO YIOJHOMOYEHHOI'O OpraHa paccMaTpHUBacT 3asBICHHUE,
U3y4aeT CIMCKM TpaXkJaH, COCTOSLIMX Ha YdeTre B KauyeCTBE HYXKAAIOIIUXCS B OKHUIBIX
IIOMEILEHUAX, TPENOCTABIIAEMBIX 110 JOrOBOpaM COLMAIILHOTO HaiiMa, IO pe3yibTaTaM OTOBUT
IIPOEKT CIPaBKM ¢ HMHGpopManuell 006 o4yepepHOCTU IMPEeIOCTABICHUS JKUIIbIX MOMELICHUA Ha
YCIOBHSAX COLMAIBHOIO HaiiMa Ju00 CHpaBKU O TOM, YTO 3asBUTEIb HE COCTOUT Ha yyeTe B
KaueCTBE HYKJIAIOLIErocs B )KUJIOM IIOMEIEHNH, ITPENOCTABIISIEMOM II0 JOIOBOPY COLUAIBHOIO
HaliMa, KOTOPBIM MOANMCHIBAETCS  YINOJHOMOYEHHBIM JIOJDKHOCTHBIM — JIMIIOM  Oprasa,
OCYILECTBISIOUIETO NPHUHATHE TPAXKJAH HA Y4YeT B KAuyeCTBE HYXKIAIOIIUXCS B KHWIBIX
MIOMEILEHUSAX, IPEAOCTABISIEMBIX 110 IOTOBOPAaM COLIMAIBHOIO HalMa.

3.3.3.  MakcuMalbHbII  CPOK  MWCIOJHEHHS  aJAMMHHMCTPAaTUBHOW  IPOLIEAYPHI
— He O6onee 14 nHeil co THS perucTpaniy 3asBiIeHUS.

3.3.4. Pe3ynbTraroM HCIOJHEHUS aJMUHHCTPATUBHOM MPOLENYPHI SBISETCS MOArOTOBKA
JOJDKHOCTHBIM JIMIIOM YHOJHOMOYEHHOI'O OpraHa CHpaBKH 00 OYEpeIHOCTH MPElIOCTaBICHHUS
KHUJIBIX TTOMELICHUH Ha YCIOBUSAX COIMAIBHOTO HaiiMa JM00 CHpaBKHU O TOM, YTO 3asBUTENb HE
COCTOMT Ha YYeTe B KauyeCTBE HYXKJAIOLIETOCS B JKUJIOM IIOMEIIEHUH, IPEAOCTABIIEMOM
I10 JIOTOBOPY COLMAJIBHOTO Haiima.

3.4. HampaBnenue (BpydeHHE) TIOATOTOBJIEHHOW CHpaBKM 00  OUYEPEIHOCTH



MPEJOCTaBICHUS HKHITBIX MOMEIIEHU I Ha YCIIOBUAX COLIMAIBHOTO HaiimMa
1100 CHpaBKU O TOM, YTO 3asBUTENIb HE COCTOMT HA Y4eTe B KaYECTBE HYKIAIOLIETOCS B JKUIOM
MIOMEUICHUH, MTPEIOCTABIISIEMOM O JIOTOBOPY COLMAILHOTO HaiMa.

3.4.1. UWndopmupoBanue 3asBUTENS O pPE3yJbTaTax pacCMOTPEHUS 3asiBICHUS
OCYIIECTBISICTCS OJHUM H3 CIIOCOOOB, YKa3aHHBIX B 3asBJICHUU.

[Ipy mocTymyeHMH B YIOJHOMOYEHHBIM OpraH JOKYMEHTOB, HAlpaBJICHHBIX C
MCTOJb30BaHMeM EnuHOTO moprana rocyapCTBEHHBIX U MYHHIMIIAIBHBIX YCIIYT, HH(pOpMAaLus
HANpaBJSIeTCs  3asABUTEII0 C HCIOJB30BaHMEM EaWHOrOo moprana TOCYAapCTBEHHBIX U
MYHUITUTIATBHBIX YCITYT.

3.4.2. MakcumanbHbIi CPOK MCIOJHEHUS aJIMUHUCTPATUBHOM MIpoleaypbl — He Ooiiee 3
THEW cO JHS MOAINMCAHUS CIPaBKH ¢ MH(opMamend 00 04epeHOCTH MPEIOCTABICHUS JKHUIIBIX
MOMENICHUH Ha YCIOBUSAX COIMAIILHOTO HaliMa JMOO CIIPaBKH O TOM, YTO 3asIBUTEIb HE COCTOUT
HAa ydeTe B KauecTBe HYXKJAIOUIETOCS B OKWJIOM TIOMEIICHUH, IPEIOCTABISIEMOM
10 JOTOBOPY COLIMAIBHOTO HalMa.

3.4.3. Pe3ynpTaToM HCHOJHEHHUS AJAMMHUCTPATUBHOM MpPOLIEAYpHl SBISETCS BblAaya
(HampaBIieHHE) 3asiBUTENIO CHPAaBKH 00 OYEPEAHOCTH TPEIOCTABICHUS JKWIIBIX MMOMEIEHHHA Ha
YCIIOBHSIX COIMAILHOTO HaiiMa MO0 CIpaBKH O TOM, YTO 3asBUTEIh HE COCTOMT Ha ydere B
Ka4ecTBE HYKJAIOIIETOCs B KUJIOM MOMEIICHUH, IPEO0CTABISIEMOM TI0 JIOTOBOPY COIHMATIBLHOTO
HalMa.

3.5. Ilopsigok OCyIIeCTBICHUS aIMUHUCTPATUBHBIX MPOLEAYP B dJIEKTPOHHOH (dopme, B
TOM YHCJIIE C UCTIONb30BaHNuEM EMHOTO mopTaia rocy1apcTBEHHBIX U MYHUIIUITATBHBIX YCITYT.

3.5.1. Ilpm mpenocTaBieHUM YIOJHOMOYEHHBIM OpPraHOM MYHMIIMIIAIBHOM YCIYTH B
ANIEKTPOHHOU (opMe TMocpencTBOM EJWHOTO mopTana rocylapCTBEHHBIX W MYHHIIHITATHHBIX
YCIIYT 3asiBUTEI0 00ECIIeYMBAETCS BBIIOJHEHHUE CIIEAYIOIINX JeHCTBUIL:

- IOJIydeHHe HMH()OpPMALMU O TOPSIKE M CPOKax IpeJOCTaBICHUS MYHHUIMIATIbHOU
yeryru;

- 3aluch Ha IpUeM B  YINOJHOMOYEHHBIH oOpraH Juid MOJa4YM  3ampoca
0 MPEIOCTABICHUN MYHUIIUITAILHON YCITYTH (Jlajiee — 3a1mpoc);

- hopMHpOBaHUE 3aSBICHUS;

- NIPUEM U PErucTpalys YIOJIHOMOYEHHBIM OPraHOM 3asBJIEHHS U UHBIX JOKYMEHTOB,
HEOO0XOAUMBIX JUIsl TPEIOCTABICHNS MyHULIMIIAIBHOMN YCIYyTH;

- [I0JIy4eHHE Pe3ysIbTaTa MIPEeJOCTaBICHN MyHUIIMIIAIbHON YCIYIH;

- TI0JIy4EHHE CBEJICHU O X0J1e BBIIIOJHEHUS 3aIpOCa;

- OCYILIECTBJIEHUE OLIEHKU KauecTBa MIPEJOCTaBIECHUS] MyHULIMIIAIILHON YCIIYTH;

- nocyaebHoe (BHecyneOHOe) 0OKaJoBaHUE PEIICHU U el CTBUM (0e3/1elcTBH) opraHa
(opranuzanuu), JODKHOCTHOTO —JMIIa oOpraHa (opraHu3anuu) JUOO MYHHIIMIIAIBEHOTO
CIIy’KalIllero;

- aHKETUpOBaHWE 3asBUTENs (IpEABSABICHUE 3asABUTENIO IEPEYHS  BOINPOCOB
U HCYEPNBIBAIOLIEIO IEpPeYHs BAPHMAHTOB OTBETOB Ha YKa3aHHbIE BOIPOCH) B LEJAX
ONpe/ieieHus] BapUaHTa MYHULUNAIBHOW YCIYrH, HPEeIyCMOTPEHHOIO aJMHHHUCTPATUBHBIM
periaMeHTOM MPEeAOCTABICHUS MYHHUIMNAIbHOM yCIYrM, COOTBETCTBYIOLIETO IpPHU3HAKaM
3asBUTEIIS;

- TpenbsBICHUE 3asBUTENI0 BapuaHTa MPEJOCTABICHUS MYHMLUNAIBHOW YCIYyTH,
IPEJYCMOTPEHHOTO aJIMUHHCTPATUBHBIM PErJaMEeHTOM IPEIOCTABICHUS MYHUIUNAIbHOU
YCIYTH.

3.5.2. Jlna mpenocTaBieHUsT MYHUIMIAIBHOW YCIYyTH € MCIOJIb30BaHMEeM EnuHoro
[opTajla TOCYAapPCTBEHHBIX M MYHMLUNAIBHBIX YCIYT 3asBUTEIb 3alOJHAET 3JIEKTPOHHYIO
¢bopMy, B KOTOPOIf HEOOXOIUMO yKa3aTh CBEACHUS, HEOOXOUMBIE /ISl TTOJTyYEHUS YCIYTH.

3.5.3. 3agBneHHe CUYUTAETCS OTMPABJICHHBIM IOCIE IOJYYECHHUS 3asiBUTEIEM
COOTBETCTBYIOLIIETO 3JIEKTPOHHOTO YBEJAOMJICHHS B JIMUHBIA KaOWHET 3asBUTEN WU €ro
npeacTraBuTens Ha EquHOM nopraie rocy1apcTBEHHBIX U MyHUITUIATBHBIX YCITYT.



3.5.4. B xozme mnpenocraBleHHs MYHHLIMIIATBHON YCIYTM 3asBUTENb TOIydYaeT
YBEJIOMJICHHSI O CTaTyce YCIYrd B JIMYHOM KaOWHETE 3asBUTENS WIM €ro NpeJCTaBUTEINs Ha
Enunom nopTane rocy1apCTBEHHBIX U MYHUIIMITATBHBIX YCIIYT.

3.5.5. 3asBUTENIO B KAueCTBE PE3yJIbTaTa MPEAOCTABICHUS YCIYrd 00eCleuyuBaeTCs 10
€ro BeIOOPY BO3MOKHOCTb:

- TOJIYYEHHUs  DJIEKTPOHHOIO  JOKYMEHTa, IOJAINHUCAHHOIO €  MCHOJIb30BAaHUEM
KBaJTM(UIIMPOBAHHON TIOIITHCH;

- MOJIyYEHHUsI C UCIOJIb30BaHWEeM EnuHOTO moprana rocynapCTBEHHBIX M MYHHIIUTIATBHBIX
yCIyr  DJIGKTPOHHOIO  JOKYMEHTa B  MAIlMHOYMTaeMOM  Qopmare, IOANKUCAHHOTO
KBaJTM(UIIMPOBAHHON TOIHMCHIO CO CTOPOHBI YIIOJTHOMOYEHHOTO OpraHa.

[Ipy nmosyyeHum pesyapTaTa IpenocTaBieHUs yciuyrn Ha EjguHom  moprane
TOCYJapCTBEHHBIX W MYHUIHUNAJIBHBIX YCIyr B (QopMe DIIEKTPOHHOTO JOKyMEHTa
JIOTIOJTHUTEIBHO 00ECIIeUnBAETCS BO3MOKHOCTD MOTYUYEHHUS MO KEJIaHUIO 3asBUTENS TOKyMEHTa
Ha OyMa)>XHOM HOCHTEJIE, ITOATBEP)KIAIOLIET0 COJIEPKAHUE DIIEKTPOHHOTO TIOKYMEHTA.

Nudopmanust 06 31M€KTPOHHBIX JOKYMEHTaxX - pe3ylbTaTax IpPeJOCTaBlIEHUS YCIYyr, B
OTHOIIEHUH KOTOPBIX MPEJOCTaBISAETCS BO3MOXKHOCTb, IPEIyCMOTpEHHass ab3aleM BTOPHIM
HACTOSIILIEr0 IyHKTa, pa3Meliaercs omneparopoM EauHOro mnopransa rocydapCTBEHHBIX U
MYHHUIMIIAIBHBIX YCIYT B €IMHOM JINYHOM KaOMHETe WM B 3JIEKTPOHHOM (hopme 3ampoca.

Bo3MOoXHOCTh MoJydyeHusi pe3yibTaTa NpPeJoCTaBICHUS YCIYyrd B (opme 3JIeKTPOHHOTO
JOKYMEHTa WM JOKyMEHTa Ha OyMa)KHOM HocHTee o0OecredrBaeTcsl 3asBUTENI0 B TEUECHHE
CpOKa JeHUCTBUS pe3ysibTaTa MPeI0oCTaBICHUs YCIYrH (B cilydae €clid TaKoW CpOK YCTaHOBIIEH
HOPMAaTUBHBIMH MPaBOBbIMU akTaMu Poccuiickoii denepannn).
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