[IOCTAHOBJIEHUE
AJIMUHUCTPALIMN JIMHEBCKOI'O T'OPOJICKOI'O ITOCEJIEHUSI
JKUPHOBCKOI'O MYHULIUIIAJIBHOI'O PAIOHA
BOJITOT'PAJICKOU OBJIACTU

ot 09.02.2026 r Ne20

OO0 yTBep>KIEHUH aIMUHUCTPATUBHOTO perjlaMeHTa MpeA0CTaBICHHS] MyHUIIUITAJIbHOM
yCIIyTH «3aKI0YeHHE JOTOBOPA Ha Pa3MEIllEHUE HECTAllMOHAPHOTO TOPrOBOro 0ObEKTa B
MECTE, OIIPENIETICHHOM CXEMOU pa3MelIeHHUs] HECTAllMOHAPHBIX TOPTrOBBIX 0OBEKTOB Ha
TeppuTOopun JIMHEBCKOTO ropoACKOro nocenenus JKupHOBCKOTO MyHHUIIMIIAIBHOTO paioHa
Bousrorpazackoit o6iactu, 6e3 mpoBeIeHUs ayKITMOHa»

B cootBercTBUN ¢ DenepanbHbM 3ak0HOM OT 27.07.2010r. Ne210-d3 «O0 opranuzanuu
MIPEIOCTABJIEHNS TOCYIAPCTBEHHBIX W MYHHMIMIIAJIBHBIX YCIYI», PYKOBOJCTBYSACH YCTaBOM
JIMHEBCKOTO TOpOJICKOTO MOCENIEeHUs, aAMUHUCTpalus JIMHEBCKOro TOpPOJICKOTO MOCENIEHUs,
aMUHHCTpaIus JIMHEBCKOTO TOPOJCKOTO MOCENEHUI MO CTAHO B S € T:

1. YTBepauTh AIMHHUCTPATHBHBIM DPETIaMEHT NPEIOCTaBICHUS MYHULUIIAIBHON
ycIyru «3akiIlo4eHne J0roBopa Ha pa3MellleHHE HECTallHOHAPHOIO TOProBOro OoObEKTa B
MECTE, OIpENEICHHOM CXE€MON pa3MelleHUs HECTAllMOHAPHBIX TOPrOBbIX OOBEKTOB Ha
TeppuTOpUN JIMHEBCKOTO TOPOACKOTO MoOceseHHs JKHPHOBCKOrO MYHHIMIAIBHOTO paiioHa
Bonrorpaackoit o6nactu, 6e3 mpoBeeHUS ayKIIMoHay (TIpHIaraeTcs).

2. IlocranoBnenue agMuHHUCTpau JInHEBCKOro ropojickoro nocenenus ot 03.12.2019
r Ne202 «OO0 yTBEepKACHHMM aIMUHHUCTPATUBHOTO  perjaMeHTa MPEeJOCTABICHHS
MYHULUIAIBHON YCIYrM «3aKIIO4YEHHE JOroBopa Ha pa3MEIIEHHE HECTAllMOHAPHOIO
TOProBOro OOBEKTa B MECTE, OIPENEICHHOM CXeMOW pa3MelIeHUs] HeCTallMOHAPHBIX
TOProBBIX OOBEKTOB Ha TeppuTOpuM JIMHEBCKOro ropojckoro mnoceneHus JKupHOBCKOTO
MYHUITMIIAILHOTO paiioHa Bosrorpaackoit obmactu, 06€3 IMpOBEACHHs AyKIIMOHA» CUUTATh
YTPAaTUBLIUM CHUITY.

3. OOnaposoBaTh HaCTOsIIEee IOCTAHOBJICHHE B MECTaX, MpeIHAa3HAYCHHBIX JUIf
oOHapojoBaHusi WH(GOPMAalUU HAa TEPPUTOPUH JIMHEBCKOrO TOPOJCKOTO TMOCEICHUS U
oOecreunTh €ro pa3MeIlIeHHWE B CETEBOM U3JaHUHM  OQUIMAIbHOrO caita JIuHeBCKoOro
ropoJickoro nocesieHust JKUpHOBCKOrO0 MyHHUIIMIIATIBLHOTO pailoHa Bosirorpaackoii obmacty.

4. Hacrosiiee mocTaHOBJIEHHE BCTYIAET B CHIIy C MOMEHTa ero 0OHapoI0BaHUSI.
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YTBepKAEH NOCTAHOBICHUEM

AnmunucTpanuu JINHEBCKOrO FOPOJICKOTO MOCEIEHHUS
KvpHOBCKOTO MyHHUIIMIIAJILHOTO pailoHa
Bonrorpanckoit o6mactu

oT «09» ¢eBpasia 2026 r. Ne20

AJIMHHUCTPATHBHBIA perjamMeHT
Npe0CcTaBIeHUS] MYHUIIUNIATbHON YCJIYTrH «3aK/Il04eHue J0roBopa
HA pa3MelleHue HeCTAIIHOHAPHOI0 TOProBOro 00beKTa B MeCTe, ONpeieJIeHHOM CXeMOi
pa3MenieHusl HECTALMOHAPHBIX TOPTrOBbIX 00BEKTOB HA TeppuTOpUN JIMHEBCKOro
TOPOACKOro nocejieHusi Z/KHpHOBCKOr0 MyHUIIMIIAJBLHOT0 pailona BoJuarorpaackoii
o0J1acTu, 0e3 MpoBeleHUs1 AYKIHOHA»

1. O01ue moJI0KeHUu s

1.1. IIpeamet perynupoBaHus

Hacrosmuit aJMUHUCTPATUBHBIN periaMeHT yYCTaHABJIMBAECT MOPAJIOK
MIPeI0CTaBICHUS MYHULIUTIATbHON yCIyru «3aKIoYeHune JI0OTOBOpa
Ha pa3MelIeHHe HEeCTAllMOHApPHOTO TOPrOoBOrO OOBEKTa B MECTE, ONPEJEIEHHOM CXEeMOM
pa3MenieHus] HECTallMOHAPHBIX TOPrOBBIX 0OBEKTOB Ha TeppUTOpUHU JIMHEBCKOTO TOPOACKOTO
noceneHus: JKHUPHOBCKOTO MYyHHIIMTNIAIBLHOTO paiioHa Bonarorpamckoit oOmactu_ 6e3
MPOBEJICHUS ayKIMOHa» (Jajee — MyHHUIMMNAIbHAs yciyra) M CTaHAapT IpeaoCTaBlICHUS
MYHULUIIAJBHON YCIYyTrd, B TOM 4YHUCIE OINpEAeNsieT CpPOKH M TMOCIEIOBaTEIbHOCTD
aAMUHUCTPATUBHBIX  MPOLEAYP HOpPU  NPENOCTABICHUM  MYHHMIMOAIBHOM  YCIyru
agMUHHUCTpanue JIMHEBCKOro TopoJcKoro moceneHus: JKUPHOBCKOTO MYHHIIUMIIAIIBHOTO
paiiona Bosirorpasckoii o6acTu.

JleficTBUe HACTOSIIEr0 aJMHHHCTPATUBHOTO pPErJIaMEHTa pPaclpoCTpaHseTcs Ha
pa3MenieHre HeCTal[MOHAPHBIX TOPrOBBIX 0OBEKTOB:

- B 3IaHUSX, CTPOEHHUAX u COOPYKEHUSX, HaxOIALUXCS
B MYHHUIMNAIbHON coOcTBeHHOCTH JIMHEBCKOTO Tropojckoro moceneHus: JKupHOBCKOTO
MYHUITUMIIAILHOTO paiioHa Bosrorpaackoit o6nacTy;

- HA 3EMENbHBIX Yy4YacTKaxX, HaXOJALIUXCA B MYHULUIAIBHOW COOCTBEHHOCTH
JluneBckoro  ropoiackoro  moceneHuss — JKUPHOBCKOIO ~ MyHMIIMOAIBHOTO  paiioHa
Bounarorpaackoii o6iacTy;,

- Ha 3eMEeJbHBIX Y4YacTKaX, TIOCYJapCTBEHHAss COOCTBEHHOCTh Ha KOTOpbIE HeE
pasrpaHuyeHa.

1.2. 3asgBUTENSIMU HA MOJYYEHUE MYHHUIMIAIBHOM YCIYrd SIBIIAIOTCS IOPUIUYECKUE
Juua, TpaxaaHe, B TOM YMCJIe UHAUBUIYaJIbHbIE MPEINTPUHUMATEIN, U UX YIOJHOMOYEHHbBIE
MPEACTABUTEINH, oOparuBIIMecs
C 3asIBJIGHUEM O IPEJI0OCTABICHUH MyHULIMNIAIILHOM yCayry (fajnee — 3asBUTEINN).

JloroBop Ha pa3MelleHHe HEeCTalMOHApPHOTO TOProBOro OOBEKTa 3aKirodaeTcs 0e3
IpoBeAeHus ayKiuoHa (Janee - Jloroop Ha pazmenienrne HTO) B crneayromux ciydasx:

1) B ciydae Haou4yusi y  3asBHUTENs JENCTBYIOLIETO Jorosopa
Ha pa3Mmerienue HTO npu o1HOBpeMEHHOM COOIOAEHUH CIEIYIOINX YCIOBUMI:

- 3asBUTENb, OCYIIECTBISIOMNN pa3MelleHne HECTAllMOHAPHOTO TOPrOBOTO OOBEKTa
Ha ocHoBanuM JloroBopa Ha pasmenienne HTO, nHammexamum o0pa3oM HCHOIHSUI
JIOTOBOPHBIE 0053aTENILCTBA 110 TAKOMY JIOTOBOPY;

- MeCTOo, Ha KOTOPOM pa3MEIIeH HeCTAllMOHApHBIH  TOProBBIH  OOBEKT,
MIPUHAUIEKAIUI 3asBUTENI0, BKIIOUEHO B CXxeMy pa3MelleHUs] HECTAlMOHAPHBIX TOPrOBBIX
00BEKTOB Ha  TeppuUTOpuu  JIMHEBCKOro  ropojackoro  moceneHus JKupHOBCKOTO
MYHUIIUIATBHOTO pailoHa Bonrorpaackoii obnactu (nanee — Cxema);



- 3asgBUTENb OOpaTwics B aIMUHHCTpaunuio JIMHEBCKOTO TOPOJACKOTO MOCEICHUS
XKupHOBCKOrO MyHUIIUNANBHOTO pailona Bousrorpaackoit oOmacté UIg  3aKITIOUCHHS
JloroBopa Ha pasmeniearie HTO Ha HOBBII CPOK C COOJIFOJICHUEM CpPOKa, YCTAaHOBJICHHOTO
[lopsiakoM  pa3MelleHHsi HECTAllMOHAPHBIX TOPrOBBIX OOBEKTOB Ha  TEPPUTOPHHU
MYHHMLMIIAIBHOTO 00pa30BaHus, YTBEPKACHHBIM pemieHueM CoBera aenyTratoB JIMHEBCKOro
TOPOJICKOTO TociieeHusT JKUPHOBCKOTO MYHHUITMTIAIBHOTO paiioHa Boirorpanckoit obiactu ot
21.10.2016 T Ne35/5 «O06 yTBep»)ACHUH MOPSAAKA PA3MEUICHUS HECTAIIMOHAPHBIX TOPTOBBIX
00BEKTOB Ha TeppUTOpUHN JIMHEBCKOTO TOPOACKOTO moceneHus» (nanee — Ilopsinox);

2) c 3asBUTENIEM 3aKJIIOYEH JOrOBOP apeH[bl 3€MENIbHOIO y4acTKa JJIs pa3MelleHUs
HECTAllMOHAPHOIO TOpProBoro oOBekTa, [0 BeTymieHus B cuiny llopsnaka, mnpu
OJIHOBPEMEHHOM COOJIIO/IEHUH CIIETYIOLUX YCIOBUM:

- 3asBUTENb, OCYILECTBISIOUINI pa3MElleHUe HECTALMOHAPHOIO TOProBOro O0OBEKTa
Ha OCHOBAHUM JIOTOBOpA apeH[bl 3€MEIbHOI0 ydacTKa, HaJJIeKalluM 00pa3oM HCHOIHSII
JIOTOBOPHBIE 0053aTENHCTBA IO TAKOMY J0TOBOPY;

- HECTallMOHAPHBIM TOPrOBbIN OOBEKT YCTAHOBIIEH Ha TAKOM MECTE;

- MecTo, Ha KOTOPOM pa3MEUIeH HECTAallMOHAPHBIM  TOProBbIH  OOBEKT,
MpUHAUIeKALTUH 3asBUTEINI0, BKJIIOUEHO B CxeMy;

- 3asBJICHHE MTOJAHO C COOJIIOJIEHUEM CpOKa, ycTaHOBIeHHOTO [lopsakom.

Jis  ueneit HAcTOSIIErOo aJIMUHUCTPATUBHOTO pErjaMeHTa TMOoJ] HaAJeXalluM
WCIIOJIHEHUEM JIOTOBOPHBIX 0053aTE€NbCTB INMOHMMAETCSl OTCYTCTBHUE HApYIICHUH JHOOBIX
YCIIOBUI JIOTOBOPA 3asiBUTENIEM B TEUEHHE BCErO CPOKA €ro IEHCTBHUSL.

1.3. Tlopsimox wuHPOPMUPOBAHUS 3asgBUTENCH O MPEIOCTABICHUM MYHUIIUITATBHON
YCIIYTH.

1.3.1 Ceenenus 0 MecTe HaXOKJEHUS, KOHTAKTHBIX TenepoHax
u rpaduke paboOThl aAMHUHUCTpauUU JIMHEBCKOro Topoackoro moceneHus JKHUpHOBCKOTO
MYHUIIMIIATLHOTO paiioHa Bonrorpaackoit oOmactu, opraHum3aiuii, y4acTBYIOIIUX B
MPEAOCTABJICHINN MYHUIIATIAILHON yCITyTry, MHOTO()YHKIIMOHAIBHOTO 1eHTpa (1anee — MOLI):
403770, yn. Kapna Jlubkuexra, a. 48, p.n. Jluaero, XXupHoBckoro paiioHa Bonrorpaackoii
obnactu:

ITonenenpuuk - naraUIA - ¢ 8.00 7o 17.00;
ob6enenHbIi iepepriB - ¢ 12.00 go 13.00;
cy0060Ta, BOCKPECEHBE - BBIXOHBIE JTHHU.

[Ipuemnas — kaOGuner Neo§ aaMuuuctpauuud JIMHEBCKOTO TOPOJCKOTO IMOCEIECHUS
JKHpHOBCKOTO MYHUIIMIIAJILHOTO pailoHAa.

Nudopmanuo o MecToHaxOXkACHUH H Tpadukax padoTel MOPI[ Takxke MOXHO
MOJIyYUTh C UCHOJB30BaHUEM TOCYJApCTBEHHON HHGpOpMaMOHHON cucteMbl «EanHbIi
nopran cetd UeHTpoB U oducoB «Mou Jokymentsl» (M®PL]) Bonrorpanckoit obmactu»
(http://mfc.volganet.ru).

1.3.2. Uudopmanuio o nopsaKe NpeoCcTaBIeHUs] MYHUIIUIAIBHON YCIyTH 3asiBUTEINb
MOXET MOJIyYUTh:

HEMOCPEACTBEHHO B aJAMUHHUCTpanuu  JIMHEBCKOro TrOpOJCKOro  MOCEJIEHHUs
XKupHOBCKOrO MYyHUIIMNANBHOTO paiioHa Bomrorpaackoit ob6mactu (uH(pOpMaLMOHHBIE
CTeHIIbI, yCTHO€ HWH(GOPMUpPOBaHHME IO TelneQoHy, a TakkKe Ha JUYHOM IMpHEME
MYHULUIAIBHBIMU  CIYKAIllUMU  aIMUHUCTpAaluu JIMHEBCKOTO TOPOJCKOTO IOCEIEHUS
JKupHOBCKOTO MyHHUITUITATBHOTO paiioHa Bosrorpaackoit o61actu);

mo  moyre, B TOM  yucie  anekTponHod  (admin.linevo@rambler.ru),
B CIy4ae MUCbMEHHOTO OOpalleHus 3asBUTES;

B cetu HWHTepHeT Ha cailTe agMUHUCTpalUu JIMHEBCKOIO TOPOJICKOTO MOCEJIECHUS
(https:/Nlinevo34.ru/) (masiee — oduIMATBHBIN CAWT YIIOJTHOMOYEHHOTO OpraHa), Ha EnxuHoM
moprajge TOCYJAapCTBEHHBIX ¥  MYHUIMNAIBHBIX  ychayr (QyHKIui), SBISIOLIEMCS
denepanbHON  TOCyZapcTBEHHOW  MHGOPMAIMOHHON  cHcTeMoil, obecmeuuBaromeit
MPEIOCTaBICHNE TOCYJAPCTBEHHBIX U MYHHUIIMTIAIBHBIX YCIYT B 3JEKTPOHHOH (opme (manee
— EnuHblil mopTalt Tocy/1apCTBEHHBIX M MyHUITUIATBHBIX yCIyT) (WwWw.gosuslugi.ru).

2. CTaHaapT npeaocTaBjaeHUusi MyHUIMIIATBHOM YCIYIH


https://linevo34.ru/

2.1. HaummeHoBaHMEe MYHUIMNAIBHON YyCIyru — «3aKilO4eHHE JI0TOBOpAa Ha
pa3MeIeHre HECTAlMOHAPHOTO TOProBOro OOBEKTa B MECTE, OIPEACICHHOM CXEMOMU
pa3MeIeHus: HeCTallHOHAPHBIX TOPTOBBIX 0OBEKTOB Ha TEPPUTOPHH JIMHEBCKOTO TOPOICKOTO
nocesieHus 0e3 MPOBEACHUS ayKIIMOHAY.

2.2. MyHuuunanbHas yciyra HpeaocTaBisercss aaMuHucTpauueil JInHeBckoro
rOpOJICKOTO HOCEIeHUsI (Jjajiee — YIIOJTHOMOYEHHBII OpraH).

CTpyKTypHbIM TOJAPA3JCICHUEM YIOJHOMOYEHHOTO OpraHa, OCYILECTBISIOUIUM
HENOCPEJCTBEHHOE IPENIOCTABICEHNE MYHULIMIIAIbHOW YCIYTH, SBIAETCA aJMUHUCTPALUS
JIMHEBCKOT0 rOpOICKOTO MOCENIEHUSI.

2.3. Pe3ynpTaTOM NpeA0OCTaBICHUS MyHULIUIIAIbHOU YCIYTH SIBISIETCS:

- pemenue o 3akintodeHun Jlorosopa Ha pazmernienne HTO;

- perieHue 006 oTkase B 3akitodeHuu Jlorosopa Ha pazmerienue HTO.

2.4. Cpok npeaoCTaBiICHUs] MyHUIIMTIAIBHON yCIyTH cocTaBisger 30 IHEH.

2.5. TIpaBoBbIE OCHOBaHUS IJIs1 IPEAOCTABIICHHS YCIYTH.

[lepeueHr HOpPMAaTHBHBIX MPABOBBIX AaKTOB, PETYIUPYIOLUIUX MPEIOCTABICHUE
MYHULIMIAIBHOM  yciayrd, uHQopMmanus o TOpaake AocyaeOHoro (BHeCyAeOHOTO)
oOkanoBaHusi peuieHu u jaedcTBui (Oe3aeiicTBUS) yIOTHOMOYEHHOro opraHa, MO®IL,
OpraHM3alyii, a TaKkKe WX JOJDKHOCTHBIX JIUI, MYHHIMIIAJBHBIX CIyXKaIllUX, paOOTHUKOB
pa3MenieHsl Ha OQUIMAIBHOM CalTe YINOJHOMOYEHHOrO OpraHa, a Takke Ha Eaunom
MopTaje rocyAapCTBEHHbIX U MYHUIIUIIAIBHBIX YCIIYT.

2.6. VcyeprnpIBaromuii epeueHb JOKYMEHTOB, HEOOXOIUMBIX ISl TIPEA0CTaBICHUS
MYHHUIIUTIATBHOU YCITYTH.

2.6.1. B nemax mnomy4yeHuss MYHULMUNAIBHOW YCIYTH 3asBUTENb CAMOCTOSITEIBHO
IIPEJCTaBIISET:

1) 3asBnenue o 3axmoueHnu JloroBopa Ha pasmemenue HTO (nanee — 3asBiaeHue) mo
(opMe cOriaacHo NPUIIOKEHUIO K HACTOSIIEMY aIMUHUCTPATUBHOMY PETJIAMEHTY;

2) NOKYMEHT, yIOCTOBEPSAIOUINHA JUYHOCTb 3asBUTENs (IIPEICTABUTEINS 3asiBUTEINS)
(pu TMYHOM O0OpallleHUH), N KOTHIO JOKYMEHTA, YOCTOBEPSIOLIEr0 JINYHOCTD 3asBUTENS
(mpencraBuTens 3asBUTENs) (B Clydae HANpaBJICHUS 3asBJICHHS IOCPEICTBOM IOYTOBOM
CBSI3W Ha OyMa)KHOM HOCHTEJIE).

B canysae oOpameHuss 3asgBUTENs] € HUCHOJb30BaHUEM  MH(POPMALMOHHO-
TEJIEKOMMYHUKAIIMOHHON ceTH «IHTepHeT» K 3asBJIEHUIO B ()OpME JIEKTPOHHOIO JOKYMEHTA
IIpUIaraeTcs KONMsS JIOKYMEHTA, YJOCTOBEPSIOIIEro JIMYHOCTb 3asBUTENS (IIPEICTaBUTEIIS
3asBUTEINS) B BUJIE JIEKTPOHHOTO 00pa3a TaKoro J0KyMEHTA.

IIpencraBnenue JaHHOTO JOKyMEHTa He TpeOyeTcst B cilydae IpeiCTaBIICHUS
3agBleHUsI B (OpMe 3JIEKTPOHHOIO JOKYMEHTa IOCPEACTBOM OTIPAaBKU Yepe3 JIUYHBINA
kabuHer EnumHOro mnoprana rocyaapCTBEHHBIX M MYHHMIMIAIbHBIX YCIYT, a TaKXKe, €ClU
3asBJICHHE MOJITMCAHO YCUIIEHHOM KBaTM(UIIMPOBAHHON 3JIEKTPOHHOM MOAIHUCHIO;

3) MOKYyMEHT, MOATBEPKAAIOLINI MOJHOMOYMS MPEICTaBUTENS 3asBUTENS B CIydae,
€CIIU C 3asiBJIEHMEM oOpallaeTcs NpeACcTaBUTENb 3asiBUTE.

B cinysae mpencraBineHus 3asBICHMS B (OpPME  BJIEKTPOHHOTO  JIOKyMEHTa
IIPEICTaBUTEIIEM 3asBUTEI, JIENCTBYIONIUM Ha  OCHOBaHUM  JIOBEPEHHOCTH,
K 3afBJICHUIO TaKXe IpHJIAraeTcsi JOBEPEHHOCTh B BHUJAE HIIEKTPOHHOTO 00pa3za TaKoro
JOKYMEHTA.

2.6.2. B 3adBieHun ykasplBaroTCs pekBU3MTHI JloroBopa Ha pasmewmenue HTO B
cllydae, IpelycMOTPEHHOM NOJNYHKTOM | nmyHKTa 1.2 agMUHUCTPAaTUBHOTO pETrJIaMEHTa, WU
JIOTOBOpa apeH/Ibl 36MEJIBHOIO y4acTKa B CIIydae, MPEAyCMOTPEHHOM MOIINYHKTOM 2 ITyHKTa
1.2 HacTosIIero aAIMUHUCTPATUBHOTO PETJIaMEHTa.

2.6.3. 3agBuTENb BIpaBE NMPEICTABUTD [0 COOCTBEHHOW MHUIIMATHBE:

1) BeimMcky u3 EAMHOTO TrocylapCTBEHHOIO pEecTpa  IOPUANYECKUX  JIUIL
0 IOpUINYECKOM JIULIE, BJISIOLIEMCS 3asIBUTENIEM;

2) BbIMCKY U3 EIMHOro rocynapCTBEHHOIO — peecTpa  MHAMBHIYaJIbHBIX
npeanpuHUMareneid 00 MHIUBUIyalbHOM MpeAlpUHUMATENE, SIBISIOMIEMCS 3asBUTEIIEM;

3) BeimucKy U3  EOMHOrO  rocylapcTBEHHOIO  peecTpa  HEJIBHKUMOCTU



0 3€MEJIbHOM Y4acCTKe.

B ciyuae ecnu 3asBuUTENb HE MPEICTaBHI YKa3zaHHBIC TOKYMEHTHI (MH(OpPMAIHIO) TIO
COOCTBEHHOW WHUIMATUBE, TaHHbIC TOKYMEHTHI (MH(OpPMAIHMIO) YMOJHOMOYEHHBIH OpraH
CaAMOCTOSITEJIBHO ~ 3alpallliBaeT B paMKax MEXKBEIOMCTBEHHOTO HMH()OPMALMOHHOTO
B3aUMOJCUCTBUS.

2.6.4. 3asBieHHEe W JOKYMEHTbl MOTYT OBITb IPEJICTABJICHbI 3asBUTEISAMU [0 HX
BBIOOPY B yHmoJHOMOYEHHBIH opraH win M®I[ nuuHOo, n1OO0 HANpaBIeHBI MOCPEICTBOM
IIOYTOBOM CBSI3U Ha OymMa)kHOM HOCHUTETIE, 100 IIPEJICTaBJICHbI
B YIIOJTHOMOYEHHBIH OpraH B (JOpMe 3JIEKTPOHHOTO JOKYMEHTA MO BBIOOPY 3asiBUTENS JHOO
myTeM  3amoJiHeHHs  (QOpMBI  3ampoca, pa3MEUIeHHOW Ha  o(uIualbHOM  caifTe
YIOJHOMOYEHHOI0 opraHa B ceTu «/HTepHeT», B TOM 4HCIle C HUCIoJb30oBaHUEM EauHoro
MopTajia TOCYJApCTBEHHBIX W MYHHIMIIAIBHBIX YCIYT, SBISIOmErocs denaepanbHOi
roCyJapCTBEHHOM  HMH(POPMAIIMOHHON  CHCTEMOM, OOECIEeUMBAIOIICH MPEJOCTABICHHE
rOCyIJapCTBEHHBIX M MYHUIMNAIbHBIX YCIYyr B DJJEKTPOHHON ¢opme, 5nbO myrem
HaIpaBJICHUS AJIEKTPOHHOTO JOKyMEHTa B YIOJTHOMOYEHHBIHI opras
Ha OQUIMATIBHYIO 3IEKTPOHHYIO MOYTY.

I[Tomava  goxymeHtoB  yepe3  MODI[  ocymectBisieTcs B~ COOTBETCTBUU
c COTJIALLIEHUEM 0 B3aUMO/ICHICTBUH, 3aKJIFOYEHHBIM MEXY MOI]
U YIOJHOMOYEHHBIM OpraHOM, C MOMEHTa BCTYIUIGHHS B CHJIY COOTBETCTBYIOILETO
COTJIAIICHUS O B3aNMOJCHCTBUM.

2.7. HWcyepnblBaronyii MepedyeHb OCHOBAHMM JUIsl OTKa3a B IPHEME JOKYMEHTOB,
HEOOXO0IUMBIX JJISl IPEIOCTABIECHUS MYHUIIUTIAIIBHON YCIIYTH.

OcHoBaHMsIMM Ul OTKa3a B IpUEME JIOKYMEHTOB, HEOOXOAMMBIX  JUIS
MIPEIOCTABJICHNUS MYHULIUIIATbHON YCIYTH, SIBISIFOTCS CIEAYIOUINE CIyYau:

- JNOKYMEHTBI IIPEICTaBJICHBI HEYIMOJHOMOYEHHBIM BBICTYNIATh OT MMEHHU 3asBUTEIA

JUIIOM;

-JIOKYMEHTHI TIPEJICTABJICHbI B HEYTIOJTHOMOYEHHBIN OpraH;

3asiBUTEITIO HaIpaBJIsgeTCs yBEIOMJICHHE 00 OTKa3ze B npueme
K PaccMOTPEHHIO 3asiBIICHUS B clydae, eciu npu oOpaileHuu
3a MIPEIOCTABICHUEM MYHULUTIATbHON yCIyTH B AIIEKTPOHHOU dopme

B pe3yJibTaTe MPOBEPKH YCUJIECHHOU KBaNU(UIMPOBAHHON 3JEKTPOHHOM MOIIUCH BBISIBICHO
HECOOJIIOICHHE YCTaHOBJICHHBIX cTatheil 11 denepanbHoro 3akoHa ot 06.04.2011 Ne 63-D3
«O0 »DSNeKTpOHHOW TMOAMKMCH» YCJIOBHM NpPHU3HAHMUS €€ JCUCTBUTENbHOCTH (nayee —
KBaTM(UIIUPOBAHHAS TTOITUCH).

2.8. HcuepnpiBaromuil nepeyeHb OCHOBAHWM Ui MPUOCTAHOBJICHUS WJIM OTKa3a B
MPEIOCTABICHUN MYHUIIUTIATbHON YCIYTH.

2.8.1. OcHoBaHMs Al MPUOCTAHOBIECHUS MPEIOCTABICHUS MYHUIIMIAIBHON YCIYTH
OTCYTCTBYIOT.

2.8.2. OcHoBaHMsIMH JJIs OTKa3a B NPEJOCTABICHUH MYHUIUMNAIBHOW YCIyru
SIBJISIFOTCSL

1) HecooTBeTCTBUE 3asBUTENA TpPEOOBAHUAM, YCTAHOBIEHHBIM IMyHKTOM 1.2
HACTOSIIIEr0 aIMHHUCTPATUBHOTO PETJIAMEHTA;

2) HECOOTBETCTBHME 3asBJIEHHs TpeOoBaHMSAM NyHKTa 2.6.1  HacTosIiero
aJIMMHHUCTPATUBHOTO periamMeHTa u (WiIM) TMpeAcCTaBIeHUE 3asBIICHUS, COAEPIKAIIEro
HEJIOCTOBEPHBIE CBEJICHNUS,

3) mpencTaBiieHHE HEMOJIHOrO MakeTa JTOKYMEHTOB, MPEAYCMOTPEHHBIX IMOAMYHKTOM
2.6.1 HacTOIIET0 AIMUHUCTPATUBHOIO PETJIAMEHTA;

4) HapylieHHe 3asBHTEIEM MPOIEAYpbl W CPOKOB, YCTAaHOBJIEHHBIX I[lopsakom, 3a
HCKIIIOUEHHUEM cily4yaeB HapylIeHUs CPOKOB, MPOIYILIEHHBIX
110 BUHE OPTraHOB MECTHOTO CaMOYITpaBJICHUSI.

2.9. TlepeueHb yciyr, HEOOXOIUMBIX U OOs3aTENBHBIX IS MPEIOCTABICHUS
MYHHIIUITATEHON YCITYTH.

[Ipu mnpenocTaBieHMM MYHUIUIAIBHON YCIYTM TMPEJOCTABICHUE WHBIX YCIYT,
HEOOXOUMBIX M OO0SM3aTENbHBIX MJIS MPEIOCTABICHUS MYHUIIMIAIBHOW YCIYrH, a Takke
ydacTHhe UHBIX OpraHu3aluii B MPeJOCTaBICHUN MYHULIUITAIbHON YCIIYTH HE TPETyCMOTPEHO.



2.10. MyHununaneHas yciayra npeiocTaBisieTcs OecIuiaTHO.

2.11. MakcuManbHbli CpOK OXUJAHHUS B OUYEpEId INpU I0JA4e 3asBICHUS C
IIPUJIOKEHUEM JIOKYMEHTOB 0 IIPEIOCTABIICHUN MYHULUIATbHON yCIIyTH,
a TaKKe MpH MOIYYEHUHU Pe3yiIbTaTa IIPEA0CTaBICHHUSI MyHULIMIIAIBHOM yCIIyTru.

MakcuMallbHbI ~ CPOK  OXHMAAHUA B O4Yepead Opu  [ojaye  3ampoca
0 MPEeAOCTaBICHUU MYHULIUINIAJIBLHOW YCIYrd M IPU MOJIYYEHUHU Pe3yjbTaTa IPEeJ0CTaBIICHUS
MYHUILUIIAJIBHOMN YCIYyryd HE MOXKET MPeBbIIaTh 15 MUHYT.

2.12. Cpoxk perucTpanuu 3asBJIEHUS] COCTaBIISET:

- Ha JIMYHOM TIpUEMe rpakaaH — He 6osee 20 MUHYT;

- TIPY TIOCTYIUICHUH 3aSIBJICHUS M JIOKyMEHTOB MO 1MOYTe, WH(POPMALMOHHON CHCTEME
niu yepe3 M®PILI — ne Gosnee 3 aHEN co THS NOCTYIUICHUS B YIIOJITHOMOUYEHHBIN OpraH.

2.13. TpeOoBaHUS K MOMEHICHUSM, B KOTOPHIX HPEAOCTABIISETCS MYHHIIUAIbHAS
yciyra, K 3ally OXHUAAHWSA, MecTaM [UIsl 3aloJIHEHUS 3alpocoB O IMPEIOCTABICHUU
MYHHULIMIAIBHON YCIyrd, HWHGOPMAlMOHHBIM CTEHJaM ¢ o0pa3laMM HMX 3aloJIHEHUS U
MEpeYHEM JIOKYMEHTOB, HEOOXOIMMBIX JJIsl IPEAOCTABIICHNS MYHUIIMIIAIBHON YCIyTH, B TOM
qyciie K 00eCIeUeHnI0 TOCTYITHOCTH JUIsl MHBAIMJIOB yKa3aHHBIX OOBEKTOB B COOTBETCTBUU
¢ 3aKOHOaTenbCcTBOM Poccuiickoit Deepannn 0 CONUAIBHON 3a1IMTE WHBAIUIOB.

2.13.1. TpeGoBaHMs K TMOMENIEHHSIM, B KOTOPBIX MPEIOCTABIISETCS MYHUIIUTIATbHAS
yciyra.

[Tomerienus, B KOTOPHIX NPEJOCTABISAETCS MyHHUIMIIANbHAS YCIIyTra, 00eceurnBaroTCs
HEOOXOIUMBIMH  JJIS  TMPEJOCTABJICHUS  MYHULUINAIBHONM  yciayru  00OpyJdoOBaHHEM
(KOMIBIOTEpPAaMHU, CPEACTBAMH CBSI3M, OPTTEXHUKOMN), KAHLEISIPCKUMH IMPUHAJICKHOCTIMHU,
WHGOPMAIMOHHBIMH U CIPAaBOYHBIMU MaTepUaTaMH, HATJISATHONH MH(POPMAIUEH, CTYIbIMU U
CTOJIaMHU).

[lomemnienns yMmoJIHOMOYEHHOTO OpraHa JOJDKHBI COOTBETCTBOBaTh CAHUTAPHO-
SNUAEMUOJIOTMYECKUM TMpaBWwiaM ©  HopMatuBaM  «['‘uruenmdeckue TpeOoBaHUS K
MEePCOHATBHBIM 3JIEKTPOHHO-BHIYMCIUTEBHBIM MallliHaM U opranu3zauuu pabotel. CanlluH
2.2.2/2.4.1340-03» u ObITH 000PYIOBAHBI CPEACTBAMH ITOKAPOTYIIICHUSI.

Bxon u BbIX0A U3 nomenieHuit 000pyIyI0TCsl COOTBETCTBYIOIIMMU YKa3aTEIsIMHU.

Bxog B ymonmHOMOYEHHBI oOpran o0opyayercss HWHGOPMAIMOHHOW TaOIMUKOM
(BBIBECKOI), coneprkamieil nHOpMAUMI0O 0 HAaUMEHOBAHUU, MECTE HAXOXKJICHUS U pPEeXHUME
paboTHI.

Kabunersr obGopyayroTcss MHGOPMAIIMOHHONW TaOIMYKON (BBIBECKOW), COJEprKallen
nH(pOPMALIMIO 0 HAMMEHOBAHUHU YIMOJIHOMOUYEHHOTO OpraHa (CTpYKTYPHOT'O MOJApa3esieHus),
OCYILIECTBIISIOUIETO PEI0CTaBICHHE MYHUIIUTIAIBLHOM YCIyTH.

2.13.2. TpeboBaHus K MeCTaM OKUIAHHUS.

MecTa oxugaHusl JOKHBI COOTBETCTBOBATH KOM(DOPTHBIM YCIOBHAM IS 3asiBUTENEH
Y ONTUMAJILHBIM YCIOBHSAM pa0OThI CIIEHUATMCTOB YIOJIHOMOUYEHHOTO OpraHa.

MecTta oxujaHus JOJKHBI OBITH 00OPYAOBAHBI CTYJIBSIMHU, KPECEIbHBIMU CEKLUAMH,
CKaMbSMH.

2.13.3. TpeboBaHus K MeCTaM MpUEMa 3asIBUTEIICH.

[Ipuem 3asBuTENEl OCYIIECTBISETCS B CIELMAIbHO BBIACICHHBIX JUIS ITHX Iesel
MTOMEILEHUSX.

Kaxnoe paGouee MeCTO CIEIHATUCTOB YIOJIHOMOYEHHOTO OpraHa JOJDKHO OBITh
000pYZIOBaHO MEPCOHATBHBIM KOMIIBIOTEPOM € BO3MOXHOCTBIO JIOCTYHa K HEOOXOIUMBIM
MH(GOPMAIMOHHBIM 0a3aM JJaHHBIX, IEYaTAIOIUM U KONUPYIOLIUM YCTPOHCTBaM.

IIpu opranm3zanuu pabouyux MeCT JOJDKHA ObITh IPerycMOTpEHa BO3MOKHOCTh
cBOOOJTHOTO BXOJa U BBIX0JIa CIELUAINCTOB YIOJHOMOYEHHOTO OpraHa M3 MOMEIIEeHUs Ipu
HE00X0IUMOCTH.

Mecra ciauu U MOJydyeHHs JIOKYMEHTOB 3asBUTENISIMHU, MecTa I UHPOPMUPOBAHUS
3asBUTENEH U 3aTI0JHEHUS] HEOOXOJUMBIX JOKYMEHTOB 00OPYAYIOTCS CTYIBSMH (KpeciaMu) U
CTOJIaMU M 00€CTIeUnBAIOTCS MUCYeN OyMaroi U MUCbMEHHBIMH MTPUHAICKHOCTSIMU.

2.13.4. TpeboBanust K HH(GOPMAIIMOHHBIM CTEH/IaM.

B rmowmernieHusx yIOJIHOMOYEHHOTO OpraHa, IpeJHa3HaueHHbIX Ui paboThl ¢
3agBUTEISIMH, pa3MEIAloTcsl WH(POPMALMOHHBIE CTEHAIbI, OOeCHeynBalomKe IOJydeHUE
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nH(OpMAIIUU O TPEJOCTABICHUH MyHUITUNIAIbHON YCIIyTH.

Ha wunpopMannoHHBIX CTeHOaX, OQHUIMAILHOM CalWTe YHNOJHOMOYEHHOIO OpraHa
pa3MeIaroTcs ciaenyone nHHOpMaMOHHbIE MATEPUAIIbL:

- W3BJICYEHMS U3 3aKOHOJATENIbHBIX U HOPMAaTUBHBIX IIPABOBBIX aKTOB, COJAEPMKAIIMX
HOPMBI, PETYJIUPYIOLIUE AEATEIbHOCTD 110 UCIIOJIHEHUIO MYHULIUIIATBHON YCIYTH;

- TEKCT HaCTOSIIEro aJMUHUCTPATUBHOIO PETJIAMEHTA;

- nHMOPMAIHS O MOPSIKE UCTIOTHEHUS MYHUIUITATBHON YCITYTH;

- IepeyeHb JIOKyMEHTOB, HEOOXOIMMBIX JUIsl MPENOCTABICHUS MYHHUIMIAIbHON
YCIIyTH;

- popMBbI 1 0Opa3IBl JOKYMEHTOB IS 3aTIOJTHEHHUSL.

- CBEJICHUS O MECTE HaxXOXJIEHHs U rpaduke paboTsl HAUMEHOBAHUE A IMHUHUCTPAIIH
MYHHULIMNIATIBHOTO 00pazoBanus U MOL];

- CIIpaBOYHBIE TEIEPOHBI;

- aJipeca IIEKTPOHHOM NOYTHI U ajipeca MIHTepHeT-CalToB;

- uHbopMaIus 0 MECTe JIMYHOIO MpUEMaA, a TaKKe 00 YCTAaHOBJIEHHBIX Ul JIMYHOTO
npuema JIHSAX U yacax.

I[Ipy wu3MeHeHun uHOPOPMAMUM TO KCIOJHEHUIO MYHHUIMIAIBHON  yCIYTH
OCYILIECTBIISIETCS €€ MEPHOInYecKoe OOHOBIICHHUE.

BusyanbHas, TekcToBas U MylnbTUMeIuiHAs UH(OpMaLKs O MOPSAIKE MPerIOoCTaBICHUS
MYHHUIMIIAIBHON yCIyru pazMeniaercs Ha UH(QOPMAIIMOHHOM CTEH/€ WM UHGOPMAIMOHHOM
TepMHUHalle (yCTaHaBIMBAeTCS B yJOOHOM HJsl Tpa)<JIaH MecTe), a Takxke B ¢eaepalbHON
roCyJapCTBEHHON HH(POPMANMOHHON cucteMe «EIMHBIA TOpTan TOCYJAapCTBEHHBIX U
MYHULIMIAIBHBIX yeuyr (GyHkouil)» (www.gosuslugiru), Ha oduuuanbHOM MopTaje
I'y6epnatopa u Aamunuctparnuu Bosrorpaackoit o6mactu B pasnene «l'ocymapcTBeHHBIC
yerayrm»y (Www.volgograd.ru), a taxke Ha cTpaHuile JIMHEBCKOTO TOPOJCKOTO MOCEICHHS
(https:/Nlinevo34.ru/).

OdopmieHne BU3yaIbHOM, TEKCTOBON M MYJIbTUMEAMIHHON MHPOPMAIUA O TOPSAKE
MPEAOCTABICHUS] MYHULUIIAIBHON YCIYTHM JOJDKHO COOTBETCTBOBAaTh ONTHUMAJIBHOMY
3pUTENBHOMY U CIIyXOBOMY BOCIPHSITHIO 3TOM MH(MOPMALINK TpaXkIaHaAMU.

2.13.5. TpeboBaHus K 00€CIEUECHUIO JOCTYITHOCTH MPEIOCTABICHUS MYHUIIMITAIIBHOM
YCIIYTY JJI1 UHBAJIUJIOB.

B umensx oOecrniedeHuss yCIOBHM JOCTYNHOCTH [UIsl WHBAIUIOB MYHUIIUIAIBHOU
YCIIYTH JOJIKHO OBITH 00ECIeYeHo:

- OKa3aHHcC cricouajaincraMu IIOMOIIIHN HHBaJIMAaM B I1oCaaKe
B TpPaHCIOPTHOEC CpE€ACTBO MW BBICAAKEC H3 HEToO Mmepe€a BXOJAOM B IIOMCHICHUA,
B KOTOPBIX MMpEaoOCTaBIACTCA MYHHLUIIAJIbHAs ycliiyra, B TOM YuCJIC

C MCIIOJIb30BaHUEM KPECIa-KOJSICKH;

- OecnpensITCTBEHHbII BXOJl MHBAJIMIOB B IOMELEHNUE U BBIXOJ U3 HETO;

- BO3MOKHOCTb CaMOCTOSITEJIEHOT'O HepEeBIKEHUS MHBAJIUJIOB
10 TEPPUTOPUU OPraHU3ALMH, IOMEIEHHs, B KOTOPBIX OKa3bIBACTCA MYyHUIUIATIbHAS YCIYTa,

- CONPOBOXK/IEHUE MHBAINUJOB, UMEIOIUX CTOMKHUE paccTpoiicTBa ()yHKIUHU 3pEHUS U
CaMOCTOSITEJIbHOTO NEepPEeABWKEHUs, U OKa3aHHE MM IOMOIIM HA TEPPUTOPUU OpraHHU3alluy,
MIOMEILEHNUS, B KOTOPBIX OKa3bIBAETCSl MyHULIUIIATbHAS YCIIYTa;

- HaJyIexaliee pasmelieHre o0opya0BaHusl U HocuTeslel HHPOPMaIuK, HE00X0AUMBIX
U1 oOecrieueHus OecnpensiTCTBEHHOTO JocTyna WHBAJINI0B
B [TIOMEILEHUS U K YCIIYT'aM, ¢ YYETOM OTPAaHUYEHUN UX KU3ZHEAEATEIbHOCTH;

- nyOonupoBaHME HEOOXOOUMOM JUIsi MHBAJIMJIOB 3BYKOBOM M 3pUTEIbHON
uHpOpMalMH, a TaKKe HaJmucel, 3HaKOB M MHOM TEKCTOBOM M rpaduueckoil nHpopManuu
3HAaKaMU, BBITIOJHEHHBIMU penbeHO-ToueUHbIM HIpudpTOM bpaiins;

- JIOITYCK CypAONEPEeBOAYNKA U TU(IOCYPAONIEPEBOTUHKA;

- JIONYCK CcOOaKu-NPOBOJHMKA MPH HAJIMYMK JOKYMEHTA, MOJATBEPXKIAIOIIETO €e
crienManbHOoe OOyuyeHHE W BBIJIAHHOTO NO (opMe M B TMOPSJIKE, KOTOpPBIE ONPENENSIOTCS
(denepaibHBIM OpPraHOM HCIOJHUTENIBHOW BJACTH, OCYILECTBISIONIUM (QYHKIUH IO
BBIpaOOTKE W pealu3allud TOCYJAPCTBEHHON TOJUTUKA H  HOPMATHBHO-TIPAaBOBOMY
PETYINPOBAHUIO



B chepe conmanbHOM 3alIUThl HACETICHUS;

- [IPEIOCTaBJIEHNE NP HEOOXOAUMOCTH YCIYT'H 110 MECTY KHUTEJIbCTBA UHBAINJA WU
B JIMCTAHIIMOHHOM PEKUME;

- OKazaHWe CIEeHUaJUCTaMA HWHOW  HEOOXOOMMOM  IIOMOINM  HWHBAJIUIAM
B IpPEOJIOJICHUM OappepoB, MPEMSATCTBYIOIIMX IOJYYEHHUIO HMHU YCIyr HapaBHE
C APYTUMH JIMIIAMH.

2.14. TlokazaTenu IOCTYIHOCTH W KauecTBa MYHUIIMIIAJIBHON YCIYTH SIBISIOTCS
MPEIOCTABICHUE  MYHUIUNAIBHOW  YCIIYTH WIM  OCYIIECTBIIEHUE OTZIEIbHBIX
aJIMUHUCTPATHUBHBIX MPOLEAYP B AJIEKTPOHHOU (QopMe, MoydeHne 3asiBUTeIeM HHPOpPMauu
0 xoJ1e IIPEI0CTABIICHUS MYHULUTIATbHON YCIIYTH
C HCHOJB30BAHHMEM CPEIACTB TeNe(POHHOW CBS3H, DICKTPOHHOTO WH(POPMHPOBAHUS,
COONIIOJICHHE CPOKOB TPENOCTABICHUS MYHUIIUIAIBHOW YCIYrH, OTCYTCTBHE Xalold u
MPETEH3U CO CTOPOHBI 3aABUTENS, a TaKXKe CyAeOHBIX aKTOB O MPU3HAHUU HE3aKOHHBIMU
pereHuit, neicTBuii (Oe31EeWCTBUS) YIIOJHOMOUYEHHOTO OpraHa W JIOJDKHOCTHBIX —JIUIT
YIOJHOMOYEHHOI'O OpraHa.

2.15. OcoOeHHOCTH OCYIIECTBICHUS OTIEIBHBIX AJIMHUHHCTPATUBHBIX MPOIEAYD B
ANIEKTPOHHOU (hOpME U TIPENOCTABICHU MYHHIIUTIATBHOU yeiyru yepe3 M®L] yctanoBieHbI
B pazjelie 3 HacTOSIIEro aAIMMHUCTPATUBHOTO PETJIAMEHTA.

3. CocraB, moC/1€¢10BATEIbHOCT U CPOKH BHINIOJTHEHHUSA
aIMHHUCTPATHBHBIX NPoLeaypP, TPe0OBAHUSA K MOPAAKY UX BHIINOJIHEHM,
B TOM 4YHCJIe 0COOCHHOCTH BBINOJTHEHUS aAMUHUCTPATHBHBIX NPOLEeayp
B JJIEKTPOHHOI (popMe, a TaK:Ke 0COOCHHOCTH BbINOJHEHUS A/IMUHUCTPATHBHBIX
NnpoueaAyp B MHOTOQYHKIMOHAJIbHBIX HEHTPaX

3.1. TlpenocraBiieHHEe MYHUIIMIIAILHON YCIYrd BKJIIOYAET B CeOS  CIEMYIOIIUE
aJIMMUHHUCTPATUBHBIE TPOLIEAYPHI:

a) TpUeM M  perucTpauus 3asBICHUS, B TOM 4YHCJE, TOCTYIMHUBIIETO
B OJIGKTpOHHOH (¢opMe U TMpuwiIaraeMplx K HEMYy JOKYMEHTOB JHOO  OTKa3
B IIPHEME K PAaCCMOTPEHUIO 3asIBJICHUS,

06) ¢dopMupoBaHME U HaIpaBICHHE MEXKBEJIOMCTBEHHBIX 3allpOCOB JOKYMEHTOB
(mabOpMaIUN), HEOOXOIUMBIX ISl PACCMOTPEHUS 3asIBICHUS;

B) pacCMOTpPEHHUE 3asBJICHUS U OCYIIECTBICHUE TPOBEPKU COOTBETCTBUS 3aSBUTENS U
€ro 3asBJICHUS] YCTAaHOBJICHHBIM TPEOOBAHUSAM;

I') IpUHATHE perieHus o 3akiodeHnu JloroBopa Ha pasmernienue HTO nu6o 00 oTkaze
B 3akitoueHuu Jloroopa Ha pasmenienue HTO;

1) BpydeHHE (HaAmpaBJICHHE) 3asBUTENO JMOO HampaBieHue B MOIL[ pemenus o
3aKJIF0YECHUU Horosopa Ha pasMeleHue HTO 60 00 OTKaze
B 3akioueHuu [Jorosopa Ha pazmemenne HTO.

3.2 [Ilpuem wu peructpanusi 3asBICHHA, B TOM YHCIE, [OCTYIHBIIETO
B OJIGKTpOHHOH (¢opMe U TMpWIaraeMplx K HEMYy JOKYMEHTOB JHuOO  OTKa3
B IIPUEME K PACCMOTPEHUIO 3asBIICHUSI.

3.2.1. OcHoBanueMm /i Hayaja aJMUHUCTPATUBHON WpPOIEAYphl  SBISETCS
MOCTYIJIEHWE B YINOJHOMOYEHHBIM OPraH 3asBJIEHUS W MPUJIaraéMbIX K HEMY JOKYMEHTOB,
MPEeIyCMOTPEHHBIX MyHKTOM 2.6.1 HacTOSIIEero aIMUHUCTPATUBHOTO periaMeHTa Ha JTUYHOM
npueme, yepe3 M®PLI, mouToBBIM OTIPaBICHUEM WU B 3JIEKTPOHHON (hopMme.

3.2.2. Ilpuem 3asBNEeHUS W TMpHIAraeMbIX K HEMY JOKYMEHTOB OCYIIECTBISIET
JNOJKHOCTHOE  JIMIIO  YHNOJHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a MPEOCTaBICHUE
MYHHIIUIIATEHON YCITYTH.

3.2.3. Tlpu nuyHOM OOpAaIlleHNH 3asBUTENS JOJHDKHOCTHOE JIHIIO YIIOJTHOMOYEHHOTO
opraHa, OTBETCTBEHHOE 3a IPEIOCTaBICHWE MYHUIUINAIBHOW yciyru, cnenuanuct MOII,
OCYIIECTBJISIOIIUNA TMPUEM JIOKYMEHTOB, IMPOBEPSIET KOMIUIEKTHOCTh MPEACTABICHHOTO B
COOTBETCTBUU
C MyHKTOM 2.6.1 HacTOSAIEro aAMUHUCTPATUBHOTO PETJIaMEHTa aKeTa JOKYMEHTOB.



[lonydyenue 3asdBieHUS M TMpUJIaraéMblX K HEMY JOKYMEHTOB IMOATBEPKAAeTCA
YIOJHOMOYEHHBIM OPraHoOM IIyTeM BblAaud (HAMpaBJCHUs) 3asBUTEII0 PACHUCKU B
IIOJIy4eHUH JOKYMEHTOB. B cilydae npenocraBieHus AOKyMeHTOB uepe3 ML pacnucka
BbIJaeTCs yKa3aHHbIM MOII.

[Ipu  nocryrienuu  3asBJ€HUST W NOpWIAaraéMblX K  HEMY  JIOKYMEHTOB
B MOII, nocneanuii He MO3HEE JTHSA, CJIEIYIONIETO 32 JHEM UX MOCTYIICHUS, 00eCTIeunBaeT
nepeaayy 3asBJICHUS U PUIAraeMbIX K HEMY JOKYMEHTOB B YIIOJITHOMOYEHHBIN OpraH.

3.2.4. Tlpu nOCTYIUICHUH 3asIBJIICHUS TI0 ITOYTE JOJDKHOCTHOE JIMIIO YIIOJTHOMOYEHHOTO
opraHa, OTBETCTBEHHOE 3a TMPEJOCTABJICHHE MYHHUIMIIAJLHON YCIYr'H, TNPUHUMAET U
PErucCTpUPYET 3asBJICHUE C MPUIAraéMbIMU K HEMY JOKYMEHTaMHU.

[Tonydyenue 3asBJICHUSA B dbopme AIIEKTPOHHOTO JIOKyMEHTa
U TPUJTIATAaeMbIX K HEMY JIOKYMEHTOB TMOJTBEP)KIAETCS YIMOJTHOMOYEHHBIM OPraHOM IyTeM
HaIpaBJICHUs 3asSBUTEIIO YBEIOMIICHHUSI, COJIEPIKAIIETO BXOSIINN PErUCTPAIIMOHHBIA HOMED
3asBJICHUSA, JIaTy TIOJIYYCHHs] YIIOJHOMOYEHHBIM OPraHOM YKa3aHHOTO 3asBJICHUS W
MpujiaraeMplx K HEMy JOKYMEHTOB, a TaKXe IepeYeHb HaNuMEHOBaHWM (DaiiyioB,
MPEACTABICHHBIX
B (opme 3IEKTPOHHBIX JOKYMEHTOB, C yKa3aHHEM HUX o0beMa (janee - yBEJOMJIEHHE O
MIOJIyYE€HUU 3asBIICHUSA).

VYBenoMiaeHne O TMOJTYyYEHUW 3asBICHUS HAIMpPaBISETCS yKa3aHHBIM 3asBUTEIIEM B
3asIBJICHUH CII0CO00M HE [I03Hee pabouero JTHS, CJIETYIOIIETO
3a JIHEM TMOCTYIUICHUS 3asBJICHUS B YIIOJTHOMOYCHHBIN OpraH.

325 B caywae HaMuYMAg ~ OCHOBAaHUM, TPEIYCMOTPEHHBIX  ab3anaMu
3-4 nynkra 2.7 HACTOSAIIEr0 aJMHHHUCTPATHBHOTO pETJIAMEHTAa, JOJDKHOCTHOE JIUIIO
YIOJJHOMOYEHHOTO OpPraHa, OTBETCTBEHHOE 3a MPEJOCTaBICHHWE MYHUIIMITAIBLHOW YCIYTH,
cenpanuct MOILI, ocymecTBasAONUMNA NpPUEM JTOKYMEHTOB, OTKa3bIBa€T B MpHEME
JOKYMEHTOB (TIpU JTUYHOM OOpaIeHUH 3asBUTEIS) WM HAMPABIISET 3aSBUTENIO YBEIOMIICHHE
00 0TKaze B MpueMe K pacCCMOTPEHMIO 3asiBJICHUS (MPU MOIy4YEHUU JOKYMEHTOB MOCPEACTBOM
MIOYTOBOTO OTIPABIICHHUS WK B JIEKTPOHHOM (opMe) C yKazaHWEM MPUUMHBI TAKOTO OTKAa3a.

[Ipu mocTyruieHnn 3asiBIE€HUS B 3JIEKTPOHHOM (hopMe crenuaiucT ynoJHOMOUYEHHOTO
opraHa, OTBETCTBEHHBIH 3a IpUEM TOKYMEHTOB, B TeueHue | pabouero THS ¢ MOMEHTa €ro
perucTpaluy NpoBOJUT MPOBEPKY MOITMHHOCTU MPOCTON AIIEKTPOHHOMN MOIMKUCH 3asiBUTEIS
C HCMOJb30BAaHMEM COOTBETCTBYIOIIETO CEpBUCA €IUHOM CHUCTEMbl UACHTU(UKAINH
U ayTeHTU(]UKAIHK, a TaKKe MPOIeaAypy MPOBEPKU ACHCTBUTEIBHOCTH KBATH(PUIIMPOBAHHON
MOAMUCH, C HCIOJIb30BAHUEM KOTOPOM TMOANUCAHO 3asBieHHE (MaKeT SJIEKTPOHHBIX
JOKYMEHTOB) O MPEIOCTABICHUU MYHUIMIAIBHON YCIYTH, MPEAYCMaTPUBAIOLIYIO TPOBEPKY
coOmoieHns yCIIOBUM, yKa3aHHBIX B cratbe 11 DenepanmpHoro 3akona ot 06.04.2011
No 63-D3 «O0 2IEeKTPOHHOMN TOAMHCH».

B cnydae ecnmu B pe3ynbraTe NpOBEpPKH KBATU(GUIIMPOBAHHOW MOAMHCH OyIeT
BBISIBIICHO HECOOJIOZICHHE YCTAaHOBIEHHBIX YCIOBHM TpU3HAHUS €€ JeHCTBUTEIBHOCTH,
YIIOJTHOMOYEHHBII OpraH B TEUEHHE TpeX JHEW cO JHS 3aBEpIICHUS IMPOBEICHUS TaKO
MPOBEPKU MPUHHUMAET pernieHne o0 OTKa3e B MPUEME K PACCMOTPEHUIO 3asBICHUS U
HaIpaBJIAET 3asBUTENIO YBEAOMIICHHE 00 3TOM B AIIEKTPOHHOU (opMe ¢ yKa3aHHEM MYHKTOB
cratb 11 ®enepanbHoro 3akoHa ot 06.04.2011 No 63-d3 «OO6 37€KTPOHHON MOIIUCH,
KOTOPBIE MOCITYKUIU OCHOBAaHUEM /ISl IPUHATHS YKA3aHHOTO penieHus. Takoe yBeJoMIIeHHE
MOAMUCHIBACTCS KBATU(PUIIMPOBAHHON MOAMKUCHI0 PYKOBOJUTENS YIIOJTHOMOYEHHOTO OpraHa
WU YIIOJHOMOYEHHOTO MM JOJDKHOCTHOTO JIMIIA M HAMpaBIIAE€TCS MO aJpecy 3JIEKTPOHHOU
MOYTHI 3asBUTENS JIMOO B €ro JWYHBINA KaOMHEeT Ha EnuHOM moprane TocydapCTBEHHBIX U
MYHHIIMITATBHBIX YCIIYT.

3.2.6. MakcuMalbHbBIN CPOK UCTIOTHEHHS aIMUHUCTPATUBHOM MPOLICTYPHI:

- Ha TMYHOM TIpUeMe TpakJiaH — He 6osee 20 MUHYT;

- OpU TOCTYIUICHMHM 3adBJCHMS U JOKYMEHTOB MO [OYTe WJIA Yepe3
M®OII — ne 6onee 3 mHel co JHS MOCTYIUICHUS B YIOJTHOMOYEHHBIN OpraH;

- P TIOCTYTIJICHUH 3asBICHUS B 2JIEKTpOHHOU popme — 1 pabounii 1eHb.

YBenomienue o0 0TKaze B MpHEME K PACCMOTPEHUIO 3asBIICHHUSI, B CITy4ae BBISBICHUS
B XOJI€ NMPOBEPKH KBATU(UIIMPOBAHHON MOAMKCH 3aSBUTENS HECOOIIOCHIS YCTAHOBICHHBIX
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YCIIOBHM TpU3HAHUSL €€ JCUCTBUTEIILHOCTH HAIpaBisieTCd B TeyeHue 3 JHEH co JHs
3aBEpLICHUS IPOBEACHUS TaKON MPOBEPKHU.

3.2.7. Pe3ynbTaToM BBINOJHEHHS aAMUHUCTPATHBHOM MPOLIEAYPHI SABISACTCS:

- IIpUEM u perucrpaunus 3asBJICHUS, Bbl1aya (HanpaBneHue
B 3JEKTpoHHOM Buae uiau B M®DII) 3asButento pacnuckud B IOJIyYEHUH 3asBICHUS U
MIPUJIOKEHHBIX K HEMY JJOKYMEHTOB (YBEAOMJICHUS O MOJyYEHUH 3asIBICHMUS);

- HalpaBJICHUE YBEIOMIIEHUsS 00 OTKa3€ B IPUEME K pACCMOTPEHUIO 3as1BJICHUSI.

3.3. ®opMHUpOBaHHE W HANPABIECHUE MEXBEIOMCTBEHHBIX 3allPOCOB JOKYMEHTOB
(naopMaruK), HEOOXOAUMBIX JJIsl PACCMOTPEHUS 3asIBICHUSL.

3.3.1. OcHoBaHnuem /i1 HayajJa aJMUHUCTPATUBHON NpOLEAYpbl SBISETCS
HEIpeJICTaBICHHE 3asiBUTENIEM o CcOOCTBEHHOM MHUIMaTHBE JOKYMEHTOB,
MPEIYCMOTPEHHBIX MTYHKTOM 2.6.3 HACTOSIIIEr0 aJMHUHUACTPATHBHOTO PErilaMeHTa.

3.3.2. B ciyyae ecnu TOKyMeHTHI (MH(pOpMAIHs), PeTyCMOTPEHHbBIE ITyHKTOM 2.6.3
HACTOSIILIEr0 aJMUHUCTPATUBHOTO pErJIaMeHTa, HEe ObUIM MPEICTaBJICHBI 3asBUTENIEM IIO
COOCTBEHHOM WHMIIMATUBE, CIELUUAINCT YIOJIHOMOYEHHOTO OpraHa, OTBETCTBEHHBIH 3a
paccMOTpeHHe 3asBJICHMs, TOTOBUT M HAMNpaBIseT B YCTAaHOBJIEHHOM 3aKOHOJATEIbCTBOM
MOPSIIKE MEKBEJOMCTBEHHBIE 3alpOChl B OpraHbl, B PacHoOpsHKEHUHM KOTOPBIX HaXOASTCS
yKa3aHHbIE IOKYMEHTHI U HHPOpMaIHsl.

333. B cmydae ecaum  3adBHUTENEM  CAMOCTOSITEIBHO  IPEACTABJIECHBI
BCE JIOKYMEHTHI, HEOOXOJIUMBble JJis MPEAOCTaBICHHUs MYHULUIAIBHOW  YCIYyTH
U B pacHopsbKEHHH YIOJHOMOYEHHOTO opraHa umeercs Bcs MHGopMalus, Heooxoaumas s
€e MpPEeNOCTABIICHUS, CIENUAIUCT YIOJHOMOYEHHOTO OpraHa, OTBETCTBEHHBIH 3a
paccMOTpeHHe 3asBICHHS, MEPEXOAUT K HCHOJIHEHHIO ClEaylolel aJMUHUCTPATUBHOM
MPOLEAYPHl HACTOSIEr0 aAMUHUCTPATUBHOTO PErIaMeHTa.

3.3.4. MakcumManbHbIN CPOK WCTIOJTHEHUS aIMUHUCTPATUBHOMN
IpOLEeypsl - 3 AHA CO AHA OKOHYAHUS MpUeMa JOKYMEHTOB M PETUCTPALUU 3asIBJICHUS.

3.3.5. Pe3yapTaroM HCHOJHEHUS AAMUHUCTPATUBHOW TMPOLIEAYPHI  ABISETCS
(dhopMupoBaHHUE U HAMPABICHUE MEKBEIOMCTBEHHBIX 3aIIPOCOB IOKYMEHTOB (MH(MOPMAIIIH).

3.4. PaccMoTpeHue 3asBJIEHUS M OCYILECTBIEHUE POBEPKU COOTBETCTBUS 3asBUTEIS
U €ro 3asIBJICHUS YCTAaHOBJIEHHBIM TPEOOBaHUSIM.

3.4.1. OcHoBaHMeM /i1 Hayaja aJAMHUHUCTPATMBHOM INPOLEIAYpPbl  SIBIISETCS
MOCTYIUICHHE 3apErHCTPUPOBAHHOIO 3asiBICHUS CHELUAINCTY YIOJHOMOYEHHOIO Oprasa,
OTBETCTBEHHOMY 34 PACCMOTPEHHUE 3asIBJICHUS.

3.4.2. Crnenumanucr YIIOJTHOMOYEHHOTO oprasa, OTBETCTBCHHBIN
3a paCCMOTPEHHUE 3asIBIICHUSA.

a) OCYILECTBJIIET NPOBEPKY COOTBETCTBUS 3asIBUTENS U €r0 3asBJIECHUS TpeOOBAHUSAM,
yKa3aHHBIM B ITyHKTE 1.2 HacCTOSALIEr0 aIMUHUCTPATUBHOTO PErJIaMEHTa;

0) paccmaTpuBaeT 3asBJICHHME Ha NpPEIMET OTCYTCTBHUS (HAIW4MsI) OCHOBAHUN IS
OTKa3a B HPEJOCTABIEHUM MYHHULUNAIBHOM YCIIyrH, HpPEeJyCMOTPEHHBIX IyHKTOM 2.8.2
HACTOSIILEr0 aJMUHUCTPATUBHOIO PETJIaMEHTa;

B) MIOATOTABIIMBAET IIPOEKT peleHus 0 3aKJIF0YECHUN Jlorosopa
Ha pasMemienne HTO B ciydae, ecnum OCHOBaHMS [UId OTKa3a B IIPENOCTaBJIICHUU
MYHHUIMITAIBHOU yCIIyTH, IIPEyCMOTPEHHBIE ITyHKTOM 2.8.2 HACTOSAILETO
aIMMHHUCTPATUBHOIO PETJIAMEHTA, HE BBISIBIICHBI,

I') MOJArOTaBIMBaeT MPOEKT peleHuss o0 oTka3ze B 3akiodyeHuu JloroBopa Ha
pasmenienne HTO B ciydae, eciaum OCHOBaHMSA [ OTKa3a B IPENOCTaBICHUU
MYHHUIMITAIBHOU yCIIyTH, IIPEyCMOTPEHHBIE ITyHKTOM 2.8.2 HaCTOSAILETO
aJIMMHHUCTPATUBHOIO PETJIaMEHTA, BBISIBIICHBI,

1) TepeaaeT MPOEKT PELIeHMs], YKa3aHHOTO B IMOJIYHKTE «B» JMOO MOAIYHKTE «I»
HACTOSILEro MyHKTa (Jajee — pelieHue), TOJDKHOCTHOMY JIMIY YHOJHOMOYEHHOIO OpraHa,
HA/ICJICHHOMY TIOJHOMOYHMSMHM Ha TOJANUCAaHME pelleHus (Jajee — YIOJIHOMOYEHHOE
JOJKHOCTHOE JINIIO).

3.4.3. MakcuMallbHBI CPOK BBIITOJIHEHHS aIMUHUCTPATUBHON MPOLIETYPbl COCTABISET
5 nmHel.

3.4.4. Pe3ynbTaroM BBINOJHEHUS AJAMUHUCTPATUBHOM  MpPOLEIYpHl  SIBISETCS
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MOJITOTOBKA U TIepe/iadya MPOEKTa PeleHus YIIOJTHOMOYSCHHOMY JIOJKHOCTHOMY JIUITY.

3.5. Ilpunstue pemenus o 3axmoueHnu JloroBopa Ha pasmenienne HTO mubo o6
oTKa3ze B 3axiitoueHuu JJorosopa Ha pasmemenue HTO

3.5.1. OcHoBanueM /s Hayana aAMUHUCTPATHUBHOM TNPOLEIAYPHI  SIBIISETCS
MOCTYIUICHHUE TPOEKTA PEIICHHS YITOJIHOMOYEHHOMY JOJHDKHOCTHOMY JIUILY.

3.5.2. YnonHOMOYeHHOE JTOIHKHOCTHOE JIHIIO!

a) MOJIMUCHIBACT MTPOEKT PEIICHUS;

0) mnepedaer MOJNMCAHHOE pEIIEHUE CIEUUAINCTY YIOJIHOMOYEHHOTO OpraHa,
OTBETCTBEHHOMY 3a Bpy4YeHHE (HampaBiIeHHE) 3asBUTEN0 MO0 HampasieHue B MOI]
pereHws.

3.5.3. MakcuMalibHBIN CPOK BBIIOJHEHHS 3 JMHHUCTPATUBHON MPOIIEIYPHI COCTABIISIET
S Hel.

3.5.4. Pe3ynpTaToM BBITIOJHEHHS aJ]MHHUCTPATHBHON MPOIIEIYPHI SBISETCS MPUHATHE
U Tiepeiavya peleHus CeualIiCTy YIOJTHOMOUYEHHOTO OpraHa, OTBETCTBEHHOMY 3a BpYUYEHHE
(HanpaBieHue) 3asgBuTeNto 1100 HanpasneHue B M®I] pemenus.

3.6. Bpyuyenne (HampaBieHHE) 3asMBUTENIO MO0 HampaBieHue B MOL] pemenus o
3aKITIOYCHU N HoroBopa Ha pa3melieHue HTO 6o 00 OTKa3e
B 3aKkimoueHuu Jlorosopa Ha pasmenienue HTO.

3.6.1. OcHoBanmeM sl Havana aJAMHHUCTPATHBHON TIPOLEAYPHI  SIBISETCS
MOCTYIUICHWE PEMICHHUs CIEIUAIUCTY YIOJHOMOYEHHOTO OpraHa, OTBETCTBEHHOMY 3a

BpY4YEHHE (HampaBieHHE) 3asIBUTEITIO oo HallpaBJICHUE
B M®I] pemenus.
3.6.2. Crerqmanuct YIIOJTHOMOYEHHOTO oprana, OTBETCTBEHHBIN

3a BpyueHue (HampaBJieHHEe) 3asSBUTENIO JINO0 HampasieHne B ML pemienus, ocymecTBiasieT
OJIHO M3 CIJICTYIOIIUX JCHCTBUM:

a) Bpy4aeT pelIeHHe 3asiBUTEIIO TUYHO TO]] POCIHCH;

0) HampaBJIsieT PEIICHUE 3asBUTEIIO MO TMOYTE 3aKa3HBIM MUCHMOM (MPH HATHYUN
COOTBETCTBYIOILIETO YKa3aHUs B 3asBJICHUN);

B) HampaBysger pemenue B M®II (B ciaywyae moctyrieHust 3asBieHust depes MOII,
€CJIM MTHOM CITOCco0 MOTy4YeHHS HE YKa3aH B 3asBJICHUH ).

3.6.3. MakcuMabHbIN CPOK BBHIIOJHEHUS aIMUHUCTPATUBHON MPOLIEYPHI COCTABIISET
3 mHi.

3.6.4. Pe3ynbTaToM BBIMIOJIHEHUS! aIMUHUCTPATUBHOM MPOIEAYPHI SBISETCS BpydeHUE
(HampaBieHue) 3asgBuTento oo Hanpasnenue B MOI] pemenus.
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