[IOCTAHOBJIEHUE
AJIMUHUCTPALIMU JIMHEBCKOI'O TOPOICKOI'O IIOCEJIEHIS
JKUPHOBCKOI'O MYHULIMITIAJIBHOT'O PAUOHA
BOJITOTPAJJCKOI OBJIACTU

or 09.06.2025 r Ne108

O BHeCeHNHU U3MEHEHUH B TOCTAaHOBJICHHE aMHHUCTpAIMK JIMHEBCKOro ropoaCcKoro
nocenenus ot 17.06.2020 r Nel105  «IIpenocraBnenne napopmarmu 00 00bEKTax
HEJIBIYKMMOTO UMYIIECTBA, HAXO/SIIETOCS B MyHHIIUTIAILHOW COOCTBEHHOCTH JIMHEBCKOTO
TOPOJICKOT'0 IMOCEIECHHS 1 MPEeJHA3HAYEHHOT0 U CIauy B apeHy, 0e3B03Me31HOe
MOJIb30BaHUE, A TAKKE 00BEKTaX, MOISKAIINX TPUBATH3AIINN)

B coorBerctBumM ¢ ®@enepanbHbiM 3akoHOM Poccuiickoit @enepauun ot 06.10.2003 r
Nel31-@3 «O06 00mux npuHIUNAX OpraHU3alMyd MECTHOIo camoympasieHus B Poccuiickoit
®denepanuu, PenepanbHbiM 3akoHOM OoT  27.07.2010 r Ne210-®3 «O06 opranuzanuu
IIPEOCTaBIEHNS TOCYIapCTBEHHBIX U MYHHULMINAIBHBIX YCIYI», PYKOBOIACTBYSCH Y CTaBOM
JluneBckoro  ropoackoro  moceneHus — JKMPHOBCKOrO  MYHMLIMIAIBHOIO  palioHa
Bonrorpanckoir  obmactu, aamuHucTpanus ~— JIMHEBCKOrO  TOPOACKOrO  IMOCEJCHHS
KrpHOBCKOro MyHHIIMIIAJILHOTO paiioHa Boirorpaackoil 061actTi mocTaHOB I A € T:

1.BHecTn M3MEHEHUs B IOCTAHOBJIEHUE AIMUHHUCTpALUMU JIMHEBCKOrO TOPOJICKOrO
nocesnenust or 17.06.2020 r NelOS5 «[IpenocraBinenne wunpopmanuu 00 O0OBEKTAX
HEJIBUKMMOI0 MMYIIECTBA, HAXOMALIErocs B MYHUIUNAIbHON cOOCTBEHHOCTH JIMHEBCKOro
TOPOACKOr0 TOCENEHMs] M MpPEeJHA3HAaYeHHOro [JIsI Ccladyd B apeHay, Oe3BO3MeE3qHOE
MOJIb30BaHUE, a TAKXKe 00bEKTAX, MOIeKAIINX IPUBATU3ALIUN» U3JI0KHUB B HOBOM pPeJaKLUU.

2. OOHapojoBaTh HacTOsflIee IOCTAHOBJIEHHE B MeCTaX, IMpeIHAa3HAYEHHBIX IS
oOHapozoBaHUd HHPOpPMAIMU Ha TeppUTOpuu JIMHEBCKOro TOPOACKOTO IOCENEHHS U
00ecCrneunTh €ro pasMelIeHHE B CETEBOM M3JAaHMM O(UIMAIBHOIO caiTa agMHHHCTpaluu
JIunesckoro ropojckoro JKupHOBCKOro MyHHULIMIIAIBHOIO palioHa Boarorpazackoi obnacty.

3. Hacrosiee nocTaHOBJIEHHE BCTYNAET B CHILy C MOMEHTA €ro 0OHapOJOBaHUsI.

I'nmaBa AJIMUHUCTpPALUN

JInHEeBCcKOro ropoACcKoro NOCeNneHus I'.B. JIockyToB




YTBEpKIIeH MOCTaHOBJICHUEM
AnMuHucTpanuu JINHEBCKOro ropoaCKoro moceJIeHus
JKupHOBCKOr0 MYHUITUNIATILHOTO pailoHa
Bousrorpasckoii obsiactu

oT «09» mronst 2025r. Nel08

AJIMUHUCTPATUBHBIN perjJaMeHT
npeaocTaBiIeHus] MyHUIIUNaNbHOM yeunyru "[IpenocraBienue nHpopmauu 06 o0beKTax
HEJBMKUMOTO UMYIIECTBA, HAXOASIIETOCS B MyHHUITUNIATbHOM cOOCTBEHHOCTH JIMHEBCKOTO
TOPOJICKOTO MOCENICHUS U TTPEHA3HAYEHHOTO I CJITaYH B apeHY, 0€3BO3ME3THOE
MOJIL30BAHUE, a TAKKE 00BEKTaX, MOJICKAIINX MPUBATH3AIUN

1. O01mme moJ1o:keHus

1.1. [Ipeamer peryivpoBaHus

Hacrosimmii aIMUHUCTPATUBHBIN perjiaMeHT yCTaHaBJIMBAET MOPSIIOK
npefaocTaBieHus] MyHUIMnaneHoil yciayru IlpenocraBnenue wundopmanuu 06 oObeKTax
HE/IBI)KMMOI0 MMYLIECTBA, HAXOJIAILIETOCS B MYHULIMIIAJIbHOM cOOCTBEHHOCTH JIMHEBCKOIO
FOPOJCKOrO IIOCENEHUSI U IpEeIHa3HAUEHHOro IS CAauyud B apeHay, O0e3Bo3Me3Hoe
[0JIb30BaHUE, a TAK)KEe O0bEKTaX, MOAJIeKAILUMX MpUBATH3ALUU ' (Jajgee — MyHULUINATIbHAs
yciyra) U CTaHAapT MHpPeJOoCTaBICHUS MYHULMNAIbHOW YCIYrd, B TOM YHCIE ONpeaessieT
CPOKM M TMOCJIEJ0BATEIbHOCTh aJMUHUCTPATUBHBIX MPOLEAYpP IMpU MPEeIOCTaBIECHUU
MYHUIIUOATLHOW  yCIAYyTHM  aJMUHHUCTpauuvedl  JIMHEBCKOro  TropoJCKOro  MOCEIEHUS
KrpHOBCKOro MyHHIIMIIAJILHOTO paiioHa Bosrorpaackoii obnactu

1.2. 3agBuTrensiMM Ha MOJyYEHHE MYHHIMIAILHONW YCIYTH SIBISIOTCS (PU3HUECKUE U
IOPUINYECKHUE JIUIA, JINOO UX YIOJTHOMOYEHHBIE MPECTaBUTENH.

1.3. Tlopsimok uWHGDOPMUPOBAHUS 3aABUTENCH O MPEIOCTABICHUH MYHHUIIUTIATBHOM
YCIIyTH.

1.3.1 CBenenusi 0 MecTe HaXOXJICHHS, KOHTAKTHBIX TeleoHaX U rpaduke padoThI
agMUHHCTpauuu JIMHEBCKOro ropojckoro mnoceneHus KHUPHOBCKOTO MYHHUIMIAIBHOTO
paifona Bonrorpanckoii o0nacTH, oOpraHu3andii, y4acTBYIOIIMX B TMPEIOCTaBICHUH
MYHHULIUIAJIBHON yCIyrd, MHOTO(YHKIIMOHAIBHOTO IIeHTpa (nanee — MOLI):

403770, yn. Kapna JluOxuexrta, n. 48, p.n. Jluneso, JKupHOBckoro paiioHa
Bonrorpaackoii obnacru:

ITonenensauK - mgTauna - ¢ 8.00 1o 17.00;

o0eneHHsIi mepephiB - ¢ 12.00 xo 13.00;

cy000Ta, BOCKpPECEHBE - BHIXOIHBIE THU.

[Ipuemnass — xabuner No 8 amMuHucTpanuu JIMHEBCKOrO TOPOACKOTO MOCEICHHUS
KrpHOBCKOr0 MyHHUIIMIIAJILHOIO paiioHa.

Nudpopmanuio o MecTOHaxoXxaAeHuu M rpaduxax paborsl MOPL[ Takxke MOXHO
HOJYyYUTh C MCIOJIb30BAaHUEM TIOCYJapCTBEHHON HHGPOPMAMOHHON cucreMbl "EnuHbiii
nopran cerd mHeHTpoB u odpucoB "Mom JokymeHTsl" (M®PI[) Bosrorpanckoii obmactu"
(http://mfc.volganet.ru).

1.3.2. Muadopmaruio o mopsake MpeaoCTaBICHUS MYHHIIMIAIBHON YCIIyTH 3asBUTEIb
MOJKET MOJIYYHTh:

HEeMOCPEeJCTBEHHO B  aJMMHUCTpallud  JIMHEBCKOro TroOpOJICKOro  IOCEJIEHUs
JKupHOBCKOr0O MYyHUITMIIAILHOTO paiioHa Bosrorpaackoit o6mactu (MHGOPMAIIMOHHBIE
CTeHJbI, YyCTHOe UH(pOpPMHpPOBaHHE 1O TelaedoHy, a TaKKe Ha JHMYHOM IpUEMe
MYHULANAJIbHBIMU  CIYKalUMHM  aJIMUHUCTpallud JIMHEBCKOIO TOPOJCKOIO IOCEIEHHUS
JKMpHOBCKOr0 MyHHIIUITATIBHOTO paiioHa Bonrorpaackoii o6iactn);

[0 TO4YTe, B TOM YMCIE 3MIEKTPOHHOW (agpec SJIEKTPOHHOH MOYTHI), B cCllydae



MUCHbMEHHOT0 00palleHus 3assBUTENS;

B ceTH VHTepHeT Ha oduLHaIbHOM caliTe agMUHUCTpaluu JINHEBCKOrO ropoiCcKOro
noceneHust  JKMPHOBCKOrO  MyHMLIMIANbHOro  pailoHa  Bousrorpaiackoit — oGmactu
(https://linevo34.ru/) B dhenepanbHOli rOCyaapcTBEHHON HH(DOpMaMOHHOM cucTeMe "EquHblit
MopTaj TOCYAapCTBEHHBIX U MYHUIIMIAIBHBIX yCiyr (pyHKuui)" (manee — ExuHbIid mopTai
rOCyJapCTBEHHBIX U MYHHUIUIIAABHBIX yCIyT) (WWW.gosuslugi.ru).

2. CTanaapT npeaocTaB/IeHUsI MyHHIUNATbHOM yCJIyru

2.1. HammenoBanue mMyHununaigbHoi yciyru — "llpenocraBnenue mHpopMamuu o6
00BbeKTaX HEIBMKUMOIO HMYIIECTBA, HAXOJSAIIErocss B MYHHUIIMIAIHLHOW COOCTBEHHOCTU
JIuHEeBCKOTO TOpPOJICKOrOo TOCENeHHs M MpeAHa3HAYeHHOro [JIs CJadyd B apeHny,
0e3B03MEe3IHOE MOIb30BAaHUE, a TAKKE 00BEKTaX, MOJISKAIMX TPUBATU3AIIUHN "

2.2. MynununanbHas yciIyra IpefoCTaBJIeTcs aAMUHUCTpanueil JIMHeBCKoro
ropoJcKoro mnocesneHuss KUpHOBCKOro MyHHIMIAIBLHOrO paiioHa Bosarorpanckoil oGiactu
(manee — yrmoJHOMOYCHHBIH OpraH).

2.3. Pe3ynpTaToM NpenocTaBieHUs] MyHULMIIAIBHON yCIyTU SBJISAETCA:

- uHpopmanuss 00 OOBEKTaXx HEIBMKMMOIO MMYIIECTBA, HAXOI’IIErocs B
MYHUIMNAIBHON cOOCTBEHHOCTH JIMHEBCKOrO TOPOACKOTO MOCENEHUS U MpeIHa3HAYEHHOro
JUId clladyd B apeHay, O0e3BO3MeE3JHOE IOJb30BAaHUE, a TaKKe OObEeKTaX, MOAJIEKAIIUX
IpUBaTU3ALIH.

2.4. Cpok npenocTaBiIeHUs MYHULIUIIAILHON YCIIYTH.

Nudopmanuss 00 o0ObeKTaX HEABMKMMOIO HMYINECTBA, HAXOASAIIETOCS B
MYHUIMIAIBHON COOCTBEHHOCTH JIMHEBCKOTO TOPOACKOTO MOCENECHUS U MpeIHa3HAYEHHOr o
JUIL cAayd B apeHny, 0e3BO3MEe3JJHOE II0JIb30BaHHE, a TakXkKe OOBEKTaX, MOJIeKAIINX
npuUBaTU3allMM HampaBisgercs (Bpydaercs) 3asButento B 30-AHEBHBIH CpOK CO JHS
MOCTYTIJIEHUS 3asBJICHUSI.

2.5. IlepeyeHb HOPMATHUBHBIX MPABOBBIX AaKTOB, DPETYJUPYIOLUIMX MPEIOCTaBIICHHE
MYHULIMNIATBHON  yciayrd, wuWHpopManus O TOopsake aocyaeOHoro (BHeCYIeOHOro)
00KalloBaHUsl pelIeHud ¥ JedcTBui (0e3aeicTBHs) yMOJIHOMOUYeHHoro oprana, MOI],
OpraHHU3aLHi, a TaK¥Ke
UX JODKHOCTHBIX JIMI, MYHUIUNAJIbHBIX CIyXalluX, paOOTHUKOB pa3MeIIeHbl Ha
opunMambHOM  caifTe  ymoJHOMO4YeHHoro opraHa, M®IL[ B  uHpOpPMAIOHHO-
TEJIEKOMMYHHKAIIMOHHOM ceTn "MHTepHer", a Takke Ha EanHOM mopTasne rocyaapcTBEHHBIX
Y MyHULUIAJIBHBIX YCIIYT.

2.6. McuepnpiBaromuii mepeyeHb JOKYMEHTOB, HEOOXOJMMBIX I MPEIOCTaBICHUS
MYHULIUIIAJIbHON YCIyTH.

2.6.1. HcuepnbiBatonmii TepedeHb TOKYMEHTOB, KOTOpBIE 3asBUTENb JOJDKEH
IpPEeCTaBUTh CaMOCTOSITENIbHO A ModydyeHHs MHGOopManuu 00 OOBEKTax HEABHIKUMOIO
UMYIIECTBA, HAXOJALIErocs B MYHHUIMNAIbHOM COOCTBEHHOCTH JIMHEBCKOrO I'OpPOICKOro
HOCEJIEHUS M NMPEAHAa3HAYeHHOr0 JUIsl CIa4M B apeH[y, 0€3BO3ME3/IHOE M0JIb30BAaHUE, a TAaKXKe
o0BbeKTax, NOJJIEKALMX IPUBATU3ALINHU

1) 3asBieHWEe O MpeAOCTaBICHUM HHPOpPMAIMA 00 OOBEKTaX HEABHIKHMOIO
UMYIIECTBA, HAXOASIIErocsi B MYHHUIMNAIbHOW cOOCTBEHHOCTH JIMHEBCKOrO TI'OpPOJCKOIO
MIOCEJIEHNS M TPEJHA3HAuEHHOI0 [UIsl Clayy B apeH]ly, 0€3B03ME3JHOE M10JIb30BAHME, a TAKKE
00beKTax, NOMJIeKAIMX [pUBaTH3alMKU (ajgee — 3asBlIeHHE) 1O (OpMe COIJIACHO
IPUJTIOKEHHIO K HACTOAILEMY aJMUHUCTPAaTUBHOMY PEIVIAMEHTY;

2) JIOKYMEHT, YAOCTOBEPAIOIINN JMYHOCTb 3asBUTEIIS, SBISIOLIETOCs (U3NYECKUM
JIMIIOM, TUOO JIUYHOCTh MpeaCcTaBUTENs (PU3HMUECKOro WK I0PUANYECKOro JINLA, U €ro KOMus;

3) [IOKyMEHT, TOATBEPXKAAIOIMIMNA  TMOJHOMOUUS  MIPEACTABUTENS  3asBUTENS
(3asBUTENEN), B Ciydae, €CIIM C 3adBJICHHEM OOpallaeTcsl MpeNCTaBUTEIb 3asiBUTEIS
(3asiBUTENEH), U €0 KOMHUSI.


http://www.gosuslugi.ru/

[Tpumepnass  ¢opma  3asBieHMssT B SJEKTPOHHOW  ¢dopMme  pa3meliaercs
YIOJIHOMOUYEHHBIM OpraHoOM Ha O(ULHAILHOM CailTe YHNOJIHOMOYEHHOIO OpraHa B CETH
"NuTepuer” (nanee - opuunagbHbI CaiiT) C BO3SMOXHOCTBIO €r0 OECIJIATHOTO KOUPOBAHMSL.

2.6.2. UVcuepnbiBaroImiuii IepeuyeHb JOKYMEHTOB, KOTOpbIE 3asBUTEIb BIIPaBe
MPEICTaBUTh IO COOCTBEHHOH WHHUIIMATHUBE JJIs TONydeHHss uHopmanuu 00 o0beKTax
HEJIBUKMMOI0 MMYIIECTBA, HAXOIAIIErocs B MYHHUIMIIAJIbHOW COOCTBEHHOCTH JIMHEBCKOro
TOPOACKOr0 TOCENEHHMsI M MpPEeJHA3HAaYeHHOro [JIsI Ccladyd B apeHay, Oe3BO3MeE3qHOE
MOJIb30BaHUE, a TAKXKE 00bEKTAX, MOJUIeKAIINX MPUBATU3ALINN |

1) Bbmmucka u3 EaMHOrO rocymapcTBEHHOro peecTpa IOPUAWYECKHX JIHUI[ O
IOPUINYECKOM JIUIIE, SBIISIONIEMCS 3aBUTETIEM;

2) BBIIMCKa M3 EQuHOro ToOCyIapCTBEHHOTO  peecTpa  MHAMBHMIYaJbHBIX
npeArnprHUMaTeneld 00 NHAMBUAYAIbHOM IPEAIPUHUMATEINE, IBIISIOLIEMCS 3aBUTEIIEM.

2.6.3. 3asBieHME W JOKYMEHTHI, yKa3aHHble B myHKTe 2.6.1, 2.6.2 Hacrosmiero
aJMHUHHUCTPATUBHOI'O PETJIaMEHTa, MOTYT OBITh MPEACTABICHbI 3asIBUTEISIMU 110 UX BHIOOPY B
yNOJIHOMOUYeHHBbIN oprad uiin M®L] nu4Ho, 1m60 HanpaBiieHbl TOCPEICTBOM OYTOBOM CBA3U
Ha OyMa)XHOM HocuTene, JMOO TIPEACTAaBICHbl B YIOJIHOMOYEHHBIH opraH B Qopme
9JIEKTPOHHOI0 JAOKYMEHTa IO BBIOOpY 3asiBUTENS JIMOO MyTeM 3amojHeHus (opMbl 3ampoca,
pa3MeIleHHON Ha 0(pHUIMaJIbHOM CalTe yIOJIHOMOYEHHOro opraHa B cetu "MHTepHer"”, B ToM
YHUCIIE C UCHOJb30BaHWEM ENuHOro moprajia rocylapCTBEHHBIX M MYHULMNAIbHBIX YCIYT,
ABJIAIOILET OCS benepanbHOI roCy/apCTBEHHOU UH(OPMaIMOHHON CUCTEMOH,
obecrieunBaroOIe MpEeIOCTaBICHUE TOCYJapCTBEHHBIX W MYHHULUUNAIBHBIX YCIyT B
AIIEKTPOHHOM (opme (nanee — Enunblil mopTan rocy1apcTBEHHBIX U MYHULMIIATIbHBIX YCIYT),
au00 MyTeM HalpaBJeHUs JUIEKTPOHHOI'O JOKYMEHTa B YIOJHOMOYEHHBIH OpraH Ha
o(pULIHaTbHYIO 3JIEKTPOHHYIO MTOUTY.

ITonaua noxkymenToB yepe3 M®PIL] ocymiecTBIsieTcss B COOTBETCTBUM C COIJIALLIEHUEM O
B3aUMOJICHCTBUH, 3aKJIIOUYEHHBIM Mexay MOI] u ynoJHOMOYEHHBIM OpPraHoOM, C MOMEHTA
BCTYIIJICHUSI B CUJTy COOTBETCTBYIOLIETO COTJIAIIEHUSI O B3aUMOJEHCTBUH.

Konuu 10KyMEHTOB JTOJDKHBI OBITH 3aBEPEHBI B YCTAHOBJICHHOM 3aKOHOJATENIbCTBOM
MOPSIIKE WM MPEJCTABIECHBI C IPEIbIBICHHEM MTOJTMHHUKOB.

OTBETCTBEHHOCTh 3a JOCTOBEPHOCTh U IIOJIHOTY MPEICTaBISEMbIX CBEICHUH H
JIOKYMEHTOB, SIBJISIONIMXCS OCHOBAaHHEM JJIi TMPEAOCTaBICHHUS MYHUIIMINAIBHOM YCIYTH,
BO3J1araeTcs Ha 3asiBUTENIS.

3asBieHue B dopme AJIEKTPOHHOI'O JOKyMEHTa MTO/ANUCHIBAETCS
10 BEIOODY 3asIBUTEIIS:

- IPOCTOM 3JIEKTPOHHON MOAMNUCHIO 3asBUTENS (IIPECTABUTENS 3aIBUTENA);

- YCUJIEHHOH (kBaM(UIIMPOBAHHON,  HEKBAJIU(PHUIIMPOBAHHOW)  DJICKTPOHHOM
HOJMUCHIO 3asBUTENS (TIpeICTaBUTENS 3asIBUTEN).

Ceprudukar KkjIoya NPOBEPKH YCHJIEHHOM HEKBAIU(ULUPOBAHHON 3IEKTPOHHOU
HOJIUCH JOJDKEH ObITh co3/1aH U HCIOJIb30BAThCS
B MH(pacTpyKType, odecreunBaroneil nH(GOpMalnoHHO-TEXHOJIOIMUECKOe B3auMOIeiicTBIE
UH(POPMAILMOHHBIX CHUCTEM, MCIOJIB3YEMBIX Il MPEAOCTaBJIEHUS T'OCYIapCTBEHHBIX U
MYHUIMNAIBHBIX YCIYT B JJIEKTPOHHOM (opme, KOTOpas co3faeTrcs M IpoBepsieTcs C
UCIOJIb30BAaHUEM CPEICTB 3JIEKTPOHHOM IOAIUCH U CPEACTB YAOCTOBEPSAIOLIETO LIEHTPA,
UMEIOIIMX MOATBEPKICHUE COOTBETCTBUSI TPeOOBAHMSIM, YCTAHOBJIEHHBIM (ellepalbHbIM
OpraHoM  HCIOJHHUTENBHONW  BJacTM B oOjactu  oOecnedyeHWss  0€30MAaCHOCTH,
a TaKkKe INpU HAJMYMM Yy Biajeiblia cepTuduKaTa KIO4a MPOBEPKU KI0Ya IPOCTOU
AJIEKTPOHHOM MOANKCH, BBIIAHHOTO €MY IIPU JIUYHOM IIpHEME.

2.6.4. AnmunucTpanus JINHEBCKOT0 TOPOJICKOTO MOCEIEHUsT He BIpaBe TPeOOBATh OT
3asBUTEIIS:

1) mpencraBieHMs] JOKYMEHTOB M HH(GOpMAlMU WM OCYIIECTBICHHUS JIeHCTBHIA,
NpPEACTaBICHUE WM OCYIIECTBICHHE KOTOPBIX HE TNPEAyCMOTPEHO HOPMAaTHUBHBIMU
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NPaBOBBIMH  aKTaMH, pETYJUPYIOIIMMH  OTHOILICHHS, BO3HUKAIOIIME B CBSA3H C
IPEAOCTAaBICHUEM MYHUIIMIIAIbHBIX YCIIYT;

2) npe/icTaBICHHs TOKYMEHTOB U HH(POPMAIIUH, KOTOPBIE HAXOIATCS B PACIIOPSHKCHU U
OpraHa, IpeJOCTaBJIAIOIIEr0 MYHUIUNAIBHYIO YCIYTy, MHBIX TOCYAApCTBEHHBIX OpPraHOB,
OpPraHoOB MECTHOTO CaMOYIpaBJeHHs JUOO MOABEIOMCTBEHHBIX T'OCYIapCTBEHHBIM OpraHam
WIA OpraHaM MECTHOTO CaMOYIIPaBIIEHUS OpPraHHU3alfii B COOTBETCTBUU C HOPMATHBHBIMU
npaBoBbIMM akTamMu Poccuiickoii ®denepanuu, HOPMAaTUBHBIMM NPABOBBIMH  aKTaMU
Bonrorpaackoit o0nacTv, MYHUIMINAIbHBIMH MpPAaBOBBIMH aKTaMH. 3asiBUTENIb BIIpaBe
MPEICTaBUTh YKa3aHHbBIC JOKYMEHTHI M HH(OOPMAIIUIO 110 COOCTBEHHOW MHUITUATHBE;

3) ocymiecTBIeHUs ACHCTBUNA, B TOM YHCIE COTJIACOBAHWMA, HEOOXOMUMBIX JIJIsSI
MOJIYYEeHHUSI TOCYIaPCTBEHHBIX M MYHUIIUIIATLHBIX YCIYT U CBSI3aHHBIX C OOpallleHUEM B UHBIE
rocyJapCTBEHHbIE€ OpraHbl, OpraHbl MECTHOTO CaMOYIpPAaBJICHWs, OpraHU3alUH, 3a
UCKTIOUCHHEM  TONYYCHHUS YCIyr H  [OJy4YeHUs JOKYMEHTOB M  HH(POPMAIIWH,
MPEAOCTaBIsEMBIX B Pe3yJbTaTe MPEJOCTABICHUS TAaKUX YCIYT, BKIIOUEHHBIX B MEPEUHH,
yKazaHHble B 4Yactd 1 crateu 9 DepepanpHoro 3akona ot 27.07.2010 Ne 210-®3
"O6 opraHu3alUu MPeIOCTaBICHUSI TOCYJApPCTBEHHBIX U MYHHUIIMNAIBHBIX ycuyr" (mamee —
®denepanbHbiid 3ak0H Ne 210-D3);

4)  mpencraBieHUS ~JOKYMEHTOB W  HMH(OpPMAlMU, OTCYTCTBHE U  (WJIH)
HE/IOCTOBEPHOCTh KOTOPbIX HE YKa3blBAJUCh IPU IEPBOHAYAIBLHOM OTKa3e B IIpUEME
JOKYMEHTOB, HEOOXOJUMBIX [JIs MPEeNOoCTaBICHUS MYHULUINAIbHONH yciayru, ambo B
MPeAOCTaBICHUH MYHHUIIUTIAIBHON YCIIYTH, 32 HCKIIOUEHUEM CIIETYIOIINX CIIy4aeB:

- U3MeHeHuWe TpeOOBaHMII HOPMATHUBHBIX IMPABOBBIX AKTOB, KaCAIOIIUXCSH
IPEAOCTaBICHUS] MYHMIMIIAIBLHON YCIYT'H, MOCJIE MEpPBOHAYaJIbHOM IOJayu 3asBJIECHUS O
IPEAOCTaBICHUN MYHUIIMIIAIBHON YCIIyTH;

- HaJM4yue OomMOOK B 3asBJICHUM O MPEIOCTABICHUU MYHUIMIAIBHOM YCIYru u
JOKYMEHTaX, MOJaHHbBIX 3asSBUTEJIEM IOCJe TIePBOHAYAILHOTO 0TKa3a B IIpHUeMe JOKYMEHTOB,
HEOOXOAMMBIX IJIsi TPEJOCTABICHUS MYHHUIIMIAIBHOW YyCIyrd, JU0O0 B MPEIOCTABICHUU
MYHHUIUNIAJIBHOW YCIYTM M HE BKJIIOYEHHBIX B MPEICTABICHHBIA paHee KOMILIEKT
JTIOKYMEHTOB;

- HCTEUYEHHME CpoKa JEHCTBHUA JOKYMEHTOB WM HM3MEHEHHEe HH(pOpMaluu Iocie
MEpBOHAYAILHOIO OTKa3a B IMpHEME JOKYMEHTOB, HEOOXOAMMBIX M MPEeIOoCTaBICHUS
MYHHUIIUATIATBHON yCIYTH, TM00 B MPEIOCTABICHINH MYHHUIIUITAILHOW YCIIYTH;

- BBIABJICHHE JOKYMEHTAJbHO IMOATBEPKACHHOTO (pakTa (MpHU3HAKOB) OMIMOOYHOI O
WIM  TPOTUBONpPABHOTrO  JedcTBus  (Oe3melcTBHs)  JAOHKHOCTHOIO — JIMLa  OpraHa,
MPEAOCTaBISAIONIEr0 MYHULUMAIBHYIO YCIYTy, MYHHIMIIAJBHOTO CIYy>Kallero, paboTHHKA
MHOTO(YHKIMOHAIBHOTO IIEHTpa, pabOTHUKA OpraHU3alluu, MPeaycMOTpeHHONH dacThio 1.1
ctatbu 16 ®enepanpHoro 3akoHa Ne 210-D3, mpu mnepBoHa4YalbHOM OTKa3e B IpUEME
JIOKyMEHTOB, HEOOXOAUMBIX I TMPEAOCTABJICHUS MYHULIMNAIBHON yciIyrd, Jubo B
IPEAOCTAaBICHUM MYHMLIMIAIBHOW YCIYyTrd, O 4Ye€M B INHCbMEHHOM BHJAE 32 IOIIHCHIO
PYKOBOAMTENS OpraHa, IpeaoCTaBISIONIET0 MYHHIMIAIBHYIO YCIYTY, pPYyKOBOJIUTES
MHOTO(QYHKIIMOHATBHOIO IIEHTpa MpU TMEePBOHAYAJHHOM OTKa3e B MpHEME JOKYMEHTOB,
HEOOXOAMMBIX JJIsl TMPEJOCTABICHUS MYHUIMNAIBHOM YyCIOyrd, Ju00 pPYKOBOAUTENS
OpraHu3zaluu, npeaycMorpeHHoi yacteio 1.1 crateu 16 ®@enepanbHoro 3axkona Ne 210-D3,
YBEIOMJISIETCS 3asIBUTEIIb, @ TAKXKE IIPUHOCITCSA U3BUHEHUS 32 JOCTaBJICHHbIE HEY100CTBa;

5) mnpenocraBieHHs Ha OyMaXHOM HOCUTEIE JOKYMEHTOB M HHQOpMaINH,
QJIEKTPOHHBIE ~ 00pa3bl  KOTOpbIX  paHee  ObUIM  3aBepeHbl B COOTBETCTBUHU
¢ mnyHkroMm 7.2 wactu 1 cratem 16  @egepambHoro 3akoHa Ne 210-D3,
3a MCKJIIOUEHUEM CITy4aeB, €CIIM HAHECEHHE OTMETOK Ha TaKWe JTOKYMEHTHI TMOO UX U3bITHE
SBIISIETCS. HEOOXOMUMBIM YCIOBHEM IIPEIOCTABICHUS MYHUIIUNIAIBHOW YCIyTH, U HMHBIX
CllydaeB, yCTaHOBJICHHBIX (peepabHbIMU 3aKOHAMHU.

2.8. HcuepnbiBaromuii mepeyeHb OCHOBAHUU [JIsI OTKa3za B IpHEME JOKYMEHTOB,
HEOOXOAMMBIX IS TPE0CTaBICHNUS MyHUIIUITATILHON YCIIyTH.
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3asBUTENII0 HANpABISETCA yBEIOMJIEHME 00 OTKaze B IpUEME K PACCMOTPEHMIO
3asIBJICHUS B CIIEAYIOIUX CIIy4yasx:

- 3asBUTENIEM HE IMPEACTaBlIEHbl JMOO NPEICTaBIEHbBl HE B IIOJHOM O0beMe
JIOKYMEHTBI, yKa3aHHBIE B IIYHKTE 2.6.]1 HACTOSIIEro aAMUHUCTPATUBHOIO PETJIAMEHTA;

- Ipu OOpallleHUH 3a MPeJOCTaBICHHEM MYHHMIMIIAIBHOW YCIYTHd B 3JIEKTPOHHOM
dbopMe B pe3ynbTaTe MPOBEPKH YCHJICHHOW KBajdM(UIIMPOBAHHON 3JICKTPOHHON MOIIHUCH
(manee — kBaMM(HUIMPOBAHHAS MOJIHUCH) BBISIBICHO HECOOIOIEHHE YCTAHOBICHHBIX CTaThel
11 ®enepanpHoro 3akona ot 06.04.2011 Ne 63-®3 "OO »neKTpOHHOW TOAMHUCH" YCIOBHI
MPU3HAHUS €€ 1€ CTBUTEIbHOCTH.

2.9. HcuepnbIBaromyii nepedyeHb OCHOBAaHUM JJI IPUOCTAHOBJIEHUSI NIPEJOCTABIICHUS
MYHULIMIIAJIBHON YCIYrd WM OTKa3a B IPEAOCTaBICHUH MYHUIIUIIAIBHON yCIyTH.

2.9.1. OcHOoBaHuA [UIsl IPUOCTAHOBIJIEHUS MPEIOCTABJICHUS MYHHIMIAIBHON YCIyru
OTCYTCTBYIOT.

2.9.2. OcHoBaHus J1s1 OTKa3a B TpenocTaBieHnn uWHpopmaruu 00 00BeKTax
HEJIBUKMMOI0 MMYIIECTBA, HAXOIAIIErocsi B MYHHUIMNAJIbHOW cOOCTBEHHOCTH JIMHEBCKOro
rOpOJICKOTO TIOCEJIEHUs] M IpeIHa3HAYeHHOro Ui CAadd B apeHay, 0e3BO3Me3IHOe
M0JIb30BaHUE, a TAKXKE 00BEKTAX, MOUIEKAIIMX IPUBATU3ALIUNA OTCYTCTBYIOT.

2.10. MyHunumnanbpHas yciayra mpeaocTaBisieTcsi OecryiaTHo.

2.11. MakcuMalbHBIA CPOK OXHIAHHS B OYepend NpH I0oJa4ye 3asBICHHS
U 1Opud  TOIy4EeHMM  pe3ysbTaTa  NPEAOCTaBICHHA  MYHHMLMIAIBHOW  yCIyru
B Cllyyae OOpaIlleHHUs 3asBUTENs HENOCPEACTBEHHO B YIOJIHOMOYEHHBIH opran mimm MOIL]
cocTaBisieT 15 MUHYT.

2.12. Cpok perucrpanyi 3asBJIeHUS U MPUTAraeMblX K HEMY JOKYMEHTOB COCTaBJISET:

- Ha JJTMYHOM TpUeMe TpaxaaH — He Ooisiee 20 MUHYT;

- IpY [TOCTYIUJICHUH 3asBJIEHUS U IOKYMEHTOB 110 noyTe uiu uepes M®L] — e Gonee 3
JHEH cO JIHS NOCTYIUIEHHUS B YIIOJHOMOYEHHBIN OpraH;

- IIPY TMIOCTYIUICHUH 3asIBJICHUS B 3JIEKTPOHHON opme — 1 paboumii 1eHb.

2.13. TpeboBaHHS K TIOMEIIEHHSIM, B KOTOPBIX MPEIOCTABISETCS MYyHHIUIAIbHAS
yciyra, K 3ajdy OXHJIAHUS, MecCTaM JJisi 3alloJIHEHUs 3alpocoB O MPEeIOCTaBICHUU

MYHHULIUTIATIbHON yCIIyTH, 1H(QOpPMAaIMOHHBIM CTEHJIaM
¢ oOpa3aMu MX 3aloJHEHHs M MTepeyHeM JOKYMEHTOB U (W) HHPOPMAIUU, HeOOXOIMMBIX
bil ¢ IpEe0CTaBIECHUS MYHUIUIAIbHON yCIIyTH, B TOM qucie
K 00eCre4YeHnIo JOCTYITHOCTH TUISL VHBAaJIN/I0B yKa3aHHbIX 00BEKTOB

B COOTBETCTBMHU C 3aKOHOJIATENbCTBOM Poccuiickoir denepaurii O COLMAIBHON 3alIUTE
WHBAJIHJIOB.

2.13.1. TpeboBaHHs K MOMELICHUAM, B KOTOPHIX MPEIOCTABIISETCS MYHUIIMIIAIbHAS
yciyra.

[Tomernienusi, B KOTOPHIX MPEIOCTABISAETCS MYHHUIIUNIAIbHAS yCIIyTra, 00ecleuynBaroTCs
HEOOXONMMBIMU  JJII  TPENOCTaBICHUS  MYHUIMMNAIBHONH  YCIYyrd  00OpyHZOBaHUEM
(KoMmBIOTEpaMU, CPEICTBAMU CBSI3U, OPITEXHUKOH), KAHUEISIPCKUMHU MPUHAIICKHOCTIMH,
UH(GOPMAIIMOHHBIMH U CIPABOYHBIMU MaTepualaMy, HarIsAHOW MHOpMaluel, CTyIbIMU U
CTOJIaMu).

[TomeneHusl yIOTHOMOYEHHOTO OpraHa JIOJDKHBI COOTBETCTBOBATH MOCTAHOBJIICHHSIM
I'maBHOrO rocynapcrseHHoro canutapuoro Bpaua Poccuiickoit ®enepannu ot 02.12.2020 Ne
40 "OO6 ymBepkaenuun canutapHeix mpaBmwin  CII 2.2.3670-20  "CanurapHo-
SMUIEMHUOJIOTHYECKHE TpeboBaHus K ycioBusM T1pyzaa", ot 28.01.2021 Ne 2 "O6
YTBEpKIEHUU caHUTapHbIXx mpaBun u HopMm CanlluH 1.2.3685-21 '"lT'uruenmueckue
HOPMATHBBI U TpeOOBaHHS K OOecledeHHr0 0e30macHOCTH U (uim) Oe3BpeqHOCTH JUIS
YyenoBeKa (GaKkTOpOB Cpeabl OOMTaHUS" U OBITH 000PYIOBAHBI CPEICTBAMU MOKAPOTYIICHHS.

Bxox v BEIX0J U3 TOMENeHUuH 000PYAYIOTCS COOTBETCTBYIOIIMMU YKA3aTEIISIMH.


consultantplus://offline/ref=B01B04AFEAC1078C055B2081D2F00D7D26850915DDEAC67687723897B638DD29D841668B624D3366b9JCN
consultantplus://offline/ref=B01B04AFEAC1078C055B2081D2F00D7D26850915DDEAC67687723897B638DD29D841668B624D3366b9JCN

7

Bxox B ymojaHoMOYeHHBIH opraH oOopyayercss HH(GOPMaLMOHHONW TaGIMUKOM
(BBIBECKOI1), comepxalield MHQOpPMaLMI0O O HAMMEHOBAaHUHU, MECTE€ HAXOXKJEHHUS U PEKUME
paboTHI.

KaGuners obopyayroTrcs MHPOPMALMOHHOW TaOIMYKON (BBIBECKOM), cozaeprkaleit
UHGOPMAIIMIO O HAMMEHOBAHUU YIOJHOMOUYEHHOI'O OpraHa (CTpyKTypHOI'O HOApPAa3esIeH s ),
OCYLIECTBIIAIOLIETO NPEAOCTaBICHUE MyHUIIUIIAIBHON YCIIYTH.

2.13.2. TpeboBaHUs K MECTaM OXKHUIAHUS.

MecTa oxuaHusl JODKHBI COOTBETCTBOBATH KOM(OPTHBIM YCIOBHSM JIJIS 3asiBUTEIICH
Y ONTHUMAaJIbHBIM YCJIOBUSM paOOThl CHEIMATNCTOB YIOJIHOMOYEHHOTO OpraHa.

MecTta oXHIaHUS TOJDKHBI OBITH 00OPYJOBaHBI CTYJIBSIMHU, KPECEIbHBIMH CEKLIHUSIMU,
CKaMbsIMHU.

2.13.3. TpeGoBaHus K MecTaM MpHeMa 3asBUTEINCH.

ITpuem 3asgBUTENEH OCYLIECTBIIAETCA B CIIELUAIBHO BBIIEICHHBIX IS ATHX Leled
MOMEIICHUSIX.

Kaxnoe pabodee MecTo CHENUAIUCTOB YIOJIHOMOYEHHOI'O OpraHa JOJKHO OBITh
000pYZI0BaHO NEPCOHAJBHBIM KOMIIBIOTEPOM C BO3MOXKHOCTBIO JOCTYIa K HEOOXOAMMBIM
MH(}OPMALIMOHHBIM 0a3aM JaHHBIX, [1€YATAIOIIUM U KONUPYIOIIHUM yCTPOHCTBAM.

IIpu opranmzanuu paboyMX MeECT JAODKHA OBITh MPEIyCMOTPEHAa BO3MOXKHOCTH
CcBOOO/IHOTO BXOJa U BbIXOJA CHELHUAINCTOB YIOJHOMOYEHHOI'O OpraHa U3 IOMELIEHUS Ipu
HE0OXOIMMOCTH.

Mecra cnauu M HOJTy4eHUs JOKYMEHTOB 3asBUTEISIMU, MECTa i MH(GOPMHUPOBAHUS
3asBUTEJIEH U 3aI10JIHEHHUsI HEOOXOAUMBIX IOKYMEHTOB 000PYyIOTCS CTYJIbsMU (KpecaaMu) U
CTOJIaMH U 00ecreunBaroTCs mucyel Oymaroi v MucbMEHHBIMU TPUHAJIEKHOCTIMHU.

2.13.4. TpeboBanus K UHPOPMALIMOHHBIM CTEH/IaM.

B nomemieHusix ymoJHOMOYEHHOIO OpraHa, NIpeJHa3HAYEHHBIX I paboThl C
3asBUTENISIMHM, DPa3MEIIAlOTCS HH(OPMAIMOHHBIE CTEHIbl, OOECHEUMBAIOLIME IOJIyUYCHHE
UHGOPMAIIUH O MTPEIOCTABICHUN MYHUIMIIAIbHON yCIIyTH.

Ha wundopmanmoHHBIX cTeHAaX, OQHIMAILHOM CalTe YHMOJHOMOUYEHHOIO OpraHa
pasMeratoTces ciaenyonme nHGpopMalnoHHbIe MaTepUabl:

U3BJICUEHUS M3 3aKOHOAATENbHBIX W HOPMATUBHBIX MPABOBBIX aKTOB, COJEpPXKAIIUX
HOPMBI, PETyJIUPYIOLIHE NeSTENbHOCTh 110 UCIOJHEHUIO MYHUIIUIIAIbHON YCIYTH;

TEKCT HACTOSLIEr0 aIMUHUCTPATUBHOIO PETJIAMEHTAa;

uH(popMaIus 0 NOPAAKE UCTIOTHEHNS MYHULIMIIAIBHON yCIIyTH;

nepevdeHb JOKyMEHTOB, HEOOXOAUMBIX JUISl TPEIOCTABJIEHUSI MyHULIUIIAJIbHOM yCIIyTH;

(dopMbI 1 00pa3Lbl JOKYMEHTOB /IS 3aII0JIHEHUS.

CBEJIEHHMsI O MECTe HaxOXJeHHs M rpaduke padoThl HAMMEHOBAHUE aJIMHHUCTPALUU
MYHHITUTIATIBHOTO 00pa3oBanus 1 MOLI;

CIpaBOYHbIE TeNe(OHBDI;

azpeca 3JIEKTPOHHOM IMOYThI U agpeca MIHTepHeT-caliToB;

uH(popMaLUs 0 MECTe JUYHOIO IpUEMa, a TakKe 00 YCTaHOBJIEHHBIX JJISI JTUYHOTO
IIpUeMa JIHAX U Yacax.

IIpu wu3mMeHeHun uHGOpPMALMM 1O UCIOJIHEHUIO MYHHUIMNAIBHONH  YCIIyTH
OCYIIECTBIISETCS €€ NEPUOANUECKOE OOHOBIIEHUE.

BusyanbHas, TekcToBas U MyJIbTUMeIUITHAS UHGOPMALUS O MOPAIKE MPETOCTABICHHS
MYHULIMIIAJIBHON YCIyTH pa3Melaercs Ha MH(QOPMAMOHHOM CTEHJE UM WH(OPMaLMOHH OM
TepMUHaje (ycTaHaBiIMBaeTCsd B YAOOHOM MJis IpakJaH MecTe), a Takke B (enepaapHOU
roCyJapCcTBeHHOW uH(MOpManuoHHONH cucreMe "EQuHBIA TOpTal TOCYyJapCTBEHHBIX H
MYHUIIUANIATBHBIX yCeIyr (GyHkumid)" (www.gosuslugi.ru), a Takke Ha oduIHaIsHOM caiiTe
ynosHoMoueHnHoro oprana (https:/linevo34.ru/)

OdopmieHne BU3yallbHOM, TEKCTOBOMH M MYJbTUMEAMMHON MHGOpMaLUK O MOpSIKe
NPEAOCTaBICHUS] MYHHMIMNAIBHOW YCIYTH JOJDKHO COOTBETCTBOBAaTh ONTUMAJIbLHOMY
3PUTENILHOMY U CIIyXOBOMY BOCIPHSTHIO 3TON MH(POPMAINH IpakKIaHAMH.
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2.13.5. TpeboBaHust K 00ECIIEUEHUIO JOCTYITHOCTH MPEIOCTABICHUS MYyHHIIUNIATBHON
YCIIyTU AJ1 UHBAJINU]IOB.

B nensix oOecrieueHust yCIOBUH JOCTYHHOCTH JUISi MHBAJIMAOB MYHUILIUIIAJIbHON
YCIIYTH I0JDKHO OBITH 00ECTIEUeHO:

- OKa3aHue cHeluaJicTaMy IOMOILM UHBAIUIAM B IIOCA/IKE B TPAHCIIOPTHOE CPEICTBO
U BBICAJKE M3 HEro IMepeJ BXOJOM B IIOMELIEHUS, B KOTOPBIX IIPEJOCTABISAETCS
MYHHULIMIIAJIbHAS YCIIYTa, B TOM YHUCIIE C UCIOJIB30BAHUEM KPECIIa-KOJSACKH;

- OecnpensTCTBEHHBIN BXOJ HHBAJIUI0B B TOMEIIIEHUE U BBIXOJ U3 HETO;

- BO3MOXXHOCTb CaMOCTOSITEIBHOIO TEPEIBMKEHHUS] HHBAIUAOB IO TEPPUTOPUHU
OpraHu3ally, TOMEIIEHHSI, B KOTOPHIX OKa3bIBAETCSI MYHUIUIIAIbHAS YCIYTa;

- CONPOBOXKJEHUE WHBAJIUAOB, UMEIOLINX CTOMKHE pacCTpOMCTBAa (PYHKLIMU 3pEHUS U
CaMOCTOSITEJILHOIO MEPEIBUKEHUS], U OKa3aHUE UM IOMOIIM Ha TEPPUTOPUM OpraHU3allUH,
MIOMEIIEHMS], B KOTOPBIX OKa3bIBAETCSl MYHULIUIIATIbHASL YCIIYTa;

- Hajuiexaniee pasMelleHue o0opydoBaHMs M HOcUTeneil  uHbopMmaiuwy,
HEOOXOAMMBIX JJIsl oOecreueHus: OecpensITCTBEHHOI0 JOCTyIa HHBAJIMIOB B TOMEIIEHHS U K
yciyram, ¢ y4eTOM OIpaHUYEHUN UX KU3HENESTEIbHOCTH;

- nyOnupoBaHuMe HEOOXOAMMOM Ui HHBAIUAOB 3BYKOBOM M 3pUTEIbHOMN
uH(popMaIMK, a TaKXKe HaANHUCEH, 3HAKOB U MHOM TEKCTOBOHM U rpaduueckoil nHpopmanuu
3HAKaMU, BBIIIOJHEHHBIMH pebe(pHO-TOUEUHBIM LIpUdTOoM bpaiins;

- IOMYCK CypAOINEepeBOAYHKa U TU(DIIOCYPAOIIEPEBOIINKA;

- JIOMMYCK COOaKu-POBOJHUKA MPU HAJIMYUKU JOKYMEHTa, IMOATBEPXKAAIOIIEro ee
crienManbHOoe OOy4YeHHE W BBLIAHHOTO 1O (GopMe M B THOPSIKE, KOTOPHIE OIMpEnestoTCs
¢denepasbHBIM  OpPraHOM  HCIOJHHUTENLHOW BJIACTH, OCYIIECTBISIOUMM (QYHKIMH 110
BbIpaOOTKE M peaju3alidd TIOCYAapCTBEHHOW TMOJUTUKM U HOPMAaTHBHO-IIPABOBOMY
peryIupoBaHuIo B chepe colraabHOM 3alIUThl HACEIEHUS;

- IPEOCTaBIeHNE TPU HEOOXOAMMOCTH YCIYTH IO MECTY KHUTEIbCTBA MHBAIUA WUJIH
B JMCTAaHIIMOHHOM PEXHUME;

- OKa3aHue CIEeHUaIMCTaMU HHOW He0OXOAMMOM MMOMOIIM MHBAIUIAM B IIPEOI0JICHUN
0apbepoB, MPENATCTBYIOMUX MOTYYEHUIO UMH YCIIyT HapaBHE C JPYTUMH JIUIIAMU.

2.14. Tloka3zaTensMu AOCTYIMHOCTH M KadecTBa MYHHMIIMIAIBLHOW YCIYTH SBISIOTCS
NpPEeAOCTaBICHHE  MYHHIMIAIbHOU yCIyTh WU OCYUIECTBIIEHUE  OTAEIBHBIX
aJIMAHUCTPATUBHBIX MPOLIETYp B SJIEKTPOHHOU (opMe, MOoydeHHE 3asiBUTENeM HHPOpMaIHH
0 XO/i€ IPENOCTABIECHUS MYHUIMIAIBHON YCIIyTH C MCIOJb30BAaHUEM CPEACTB Telle(pOoHHOU
CBSI3M,  OJIGKTPOHHOTO  HMH(GOPMHPOBAHHS,  COOJIOJAEHHUE  CPOKOB  IPEIOCTABICHHS
MYHULUIAIBHON YCIYTH, OTCYTCTBHUE Kajlo0 M MPETEH3UIl CO CTOPOHBI 3asBUTENS, a TAaKKe
CyAeOHbIX aKTOB O TMpPHU3HAHUM HE3aKOHHBIMU peUIeHWH, JedcTBuil (Oe3meiicTBus)
YIOJHOMOYEHHOI'O OpraHa U JOJKHOCTHBIX JIUI YIIOJIHOMOYEHHOI'O OpraHa.

2.15. OcoOEeHHOCTH OCYIIECTBICHHS OTAEIBbHBIX aJIMHUHHCTPATUBHBIX MPOIENYp B
ANEKTPOHHON (opMe M MPENOCTaBICHHUS MYHHIIMNAIBHON yciyru uyepe3 M®L] ycraHoBIeHBI
B pa3jiesie 3 HaCTOAIIEro aIMUHUCTPATUBHOIO PErIaMEHTa.

3. Cocras, mocjae10BaTeJbHOCTh U CPOKH BbINOJHEHUSI AAMUHUCTPATUBHBIX
npouenyp, Tpe6OBaHMs K MOPSIAKY UX BbINOJHEHUS, B TOM YHCJIe 0CO0EHHOCTH
BbINOJIHEHHS A IMUHUCTPATHBHBIX NMPOLEIYP B 3JIEKTPOHHOI (popMe, a TaKKe
0C00€HHOCTH BBINOJHEHNSI AIMUHUCTPATUBHBIX npoueayp B M®I]

[IpenocTaBieHre MYHUIMIAIBHOM  YCIyrM BKIIOYaeT B ce0s  clexyromme
aJMUHHUCTPATHUBHBIE MPOLIETYPHI:

1) npuem U peructpaiys 3asBJCHHs, B TOM YHCIIE, MOCTYMHUBIIETO B 3JICKTPOHHOI
¢dbopme U mprilaraeMbIX K HEMY JIOKYMEHTOB JIM0O OTKa3 B IpHUeMe 3asBJICHNUS;

2) ¢dopmupoBaHHMe M HampaBIeHHE MEKBEJOMCTBEHHBIX 3allpOCOB JOKYMEHTOB
(uH(opManKN), HEOOXOTUMBIX JUISI PACCMOTPEHHUS 3asBIICHHUS;
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3) paccMOTpeHuUE 3asBICHUS, IPUHATHE PEILICHHUS 10 HTOr'aM PACCMOTPEHUS .

3.1. [lpyem ¥ perucTpanus 3asBJICHUS, B TOM YHCJE, HOCTYIUBIIETO B AJIEKTPOHHON
dbopme U npuslaraeMblx K HEMY JIOKYMEHTOB JIMOO OTKa3 B IPUEME 3asBJICHUS.

3.1.1. OcHoBanueM s Hayajda aJMUHUCTPATUBHOM MpPOLENYpbl  SBISETCS
HOCTYIUICHUE B YIOJHOMOYEHHBI OpraH 3asBIEHHMS U MpPUJIAraeMbIX K HEMY JOKYMEHTOB,
MIPEAYCMOTPEHHBIX MYHKTOM 2.6.1 HACTOSIIEro aJMUHUCTPATUBHOIO pErjaMeHTa Ha JUYHOM
IpueMe, yepes M®I], IIOYTOBBIM OTIIPaBJIEHUEM,
B DJIGKTPOHHOM (opme uiam ¢ ucnosib3oBaHueM EnnWHOro moprana rocyJapcTBEHHBIX U
MYHHULIUTAJIbHBIX YCIIYT.

B cnydae nomydenus 3asBieHus corpyaHukoM M®I[ um obGecneunBaercs mpueM U
nepefayda JaHHOrO 3asBJICHUS B aJMHHHUCTpALUIO0 JIMHEBCKOro ropoJCKOro IMOCEJIEHUs He
MO3JIHEE JTHS, CIEYIOLIEro 3a THEM ero npuema B MOII.

3.1.2. Ilpuem 3asBICHHS W NpPUIATAEMBIX K HEMY JOKYMEHTOB OCYIIECTBIISIET
JMOJDKHOCTHOE JIMIIO YINOJHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a IPeJOCTaBlIeHHE
MYHUIUIAIBHON YCITyTH.

3.1.3. Ilpm nuyHOM OOpalleHUH 3asgBUTENS JIMOO TIOCTYIJICHUU 3asBJICHHS
10 110YTE JOJDKHOCTHOE JIULIO YITOJIHOMOUYEHHOI0 OpraHa, OTBETCTBEHHOE 3a MPEA0CTaBICHHE
MYHULMIIAJIBHON YCIYTH, MPOBEPSIET KOMIUIEKTHOCTh INPEACTAaBIEHHOI'O B COOTBETCTBUU C
IYHKTOM 2.6.1 HacTOAIIEro aIMUHUCTPATUBHOIO pErjlaMeHTa akeTa JJ0KyMEHTOB.

B cnydae ecnu 3asBUTENEeM HEe HPEACTaBIEHbI, JUOO MpEICTaBlIEHbl HE B IOJHOM
o0beMe JOKYMEHTbI, YyKa3aHHble B MyHKTe 2.6.1 Hacrosmero aJaMHUHUCTPATUBHOIO
periaMeHTa, [JOJDKHOCTHOE JIMLO  YINOJHOMOYEHHOI'O  OpraHa, OTBETCTBEHHOE 3a
IPEAOCTaBICHUE  MYHULUNAIBHOM  yCJIyrH,  BpydyaeT  (HampaBisieT)  3asBUTENIO
MOTUBHUPOBAHHOE MHCbMO 00 OTKa3€ B IPUEME JJOKYMEHTOB C yKa3aHUEM OCHOBAaHUH OTKa3a 1
Pa3bsICHEHMEM BO3MOXKHOCTH OOpAaTUTHCS 3a MPEAOCTaBICHUEM MYHHUIMIAIBHOW YCIyru
HI0CJI€ YCTPAHEHHsI COOTBETCTBYIOIINX HEAOCTATKOB.

3.1.4. Ilpu mocTymuieHHMHM 3asBJICHUS B SJEKTPOHHOW (opMe MOIKHOCTHOE JIMIO
YIOJIHOMOUYEHHOI0 OpraHa, OTBETCTBEHHOE 3a IPEJOCTAaBIEHUE MYHULUIAIBHON YCIyrH, B
TeueHne 1 pabodero JHS C MOMEHTa €ro pPErucTpaluy MPOBOIUT MPOLEAYPY MPOBEPKU
JNEMCTBUTENHHOCTH KBAJM(UIIMPOBAHHON MOJIUCH, C MCIOIb30BAaHUEM KOTOPOM MOJIUCAHO
3asgBlieHHE (MaKeT AJMEKTPOHHBIX JOKYMEHTOB) O MPEIOCTaBICHUHM MYHULHUIAIBHON yCIyTH,
IPEeAyCMaTpUBAIOUIYI0 IPOBEPKY COOJIOAEHUS YCIOBHUH, YyKa3aHHbIX B cTatbe 11
®enepanbHoro 3akoHa ot 06.04.2011Ne 63-D3 "O6 anekTpoHHOM moanucH".

B cmyuae ecim B pe3yibTaTe MPOBEPKH KBAIM(HUIMPOBAHHON mMoANUCH Oyrer
BBISIBICHO HECOOJIIOJIEHNE YCTAHOBJIEHHBIX YCJIOBUM IpHU3HAHUSA €€ JeHCTBUTENBbHOCTH,
YIOJIHOMOUYEHHBI OpraH B TeUeHHE Tpex JHell cOo AHA 3aBeplleHUs MPOBEIEHHs TaKoH
IPOBEpKU IPUHMMAET pelleHHe 00 OTKa3e B IpHEME K PacCMOTPEHHIO 3asiBICHUSA U
HaIpaBJIeT 3asIBUTEINIO YBEIOMIIEHHE 00 3TOM B 3JIEKTPOHHOH (opMe ¢ yKa3aHHEM IIYHKTOB
cratbu 11 ®enepanbHoro 3akoHa ot 06.04.2011 Ne 63-®3 "OO6 snexTpoHHON moamucu",
KOTOpbI€ MTOCITYKUJIM OCHOBAHUEM JJIsl IPUHATHUS YKa3aHHOrO perleHus. Takoe yBenomieHne
HOJMMCHIBAETCS KBAIM(HUIIMPOBAHHONW MOANUCHI0 PYKOBOAUTENS YIOJHOMOUYEHHOI'O OpraHa
WIN YIOJHOMOYEHHOI'O UM JOJDKHOCTHOTO JIMIIAa M HAIpaBIIieTCs MO aApecy 3JIEKTPOHHOM
MOYTHl 3asBUTENsl KOO B €ro JUYHBIA KaOuMHeT B (demepaibHOM TOCYIapCTBEHHOM
uH(popMaMoHHOM cucteMe "ENuHBIA mopTaj rocyJapCTBEHHBIX U MYHHMIMNAIBHBIX YCIyT
(pynKLMT)".

3.15. TIlpm oTcyTcTBUM OCHOBaHMH JJig OTKaza B I[pUEME JOKYMEHTOB,
YCTAQHOBJICHHBIX NMyHKTOM 2.8 HacCTOALIEr0 aJIMUHHCTPATUBHOI'O PErilaMeHTa, JOJDKHOCTHOE
JMIO YIOJHOMOYEHHOIO OpraHa, OTBETCTBEHHOE 3a IIPEJOCTABIECHUE MYHHUIIMINAIbHON
YCIIyTH, IPUHUMAET U PETUCTPUPYET 3asIBIIEHUE C IIPUJIATAaEMbIMU K HEMY IOKYMEHTaMH.

3.1.6. JlomKHOCTHOE JMIIO YIMOJHOMOYEHHOI'O OpraHa, IpUHHMAloIIee 3asBlICHHE,
3aBepsieT TaKkKe KOMUU JIOKYMEHTOB, IPECTABICHHBIX 3aBUTEIIEM B ITOJIMHHHUKE.
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3.1.7. TlomyueHue 3asiBICHUSI U MPHUJIAraeMbIX K HEMY JOKYMEHTOB MOATBEPXKIAETCS
YIOJHOMOUYEHHBIM OpraHOM IIyTeM BbIIaud (HallpaBJIEHHs) 3asBUTENIO0 pPACIUCKU B
HOJyYEHUH TOKYMEHTOB.

[Tonyuenue 3asBieHus B (opMe 3JIEKTPOHHOIO JOKYMEHTa U IpPUJIaraeMbIX K HEMY
JIOKYMEHTOB IOJATBEP)K/IA€TCsI YIOJIHOMOYEHHBIM OPraHOM IIyTEM HallpaBJICHUs 3asBUTEIIO
YBEAOMIJICHHUS, COJEpPXKAIIEro BXOASIIMA PErHCTPAlMOHHBIA HOMEpP 3asiBICHUS, ATy
MOJIYYCHUsI YIOJHOMOUYEHHBIM OPraHOM YKa3aHHOI'O 3asBJIIEHHUS U TpUIaraeéMblx K HEMY
JIOKYMEHTOB, a TaKXe IlepedueHb HauMEHOBaHUM (alaoB, NpeNCTaBIEHHBIX B (opme
AJIEKTPOHHBIX JOKYMEHTOB, C YKa3aHMEM HX oO0beMa (fajiee - yBEAOMJICHHE O MOJTyYeHHH
3asIBJICHMUS).

3.1.8. MakcuMasbHBIH CPOK MCIIOIHEHHS aJMUHACTPATHBHON IPOLIETYPHI:

- Ha TMYHOM TIIpueMe rpaxaad — He 6ornee 20 MUHYT;

- IpY [TOCTYIUJIEHUH 3asBJIEHUS U IOKYMEHTOB 110 nouTe niy uepes M®L] — ne 6onee 3
JTHEH co JTHS MOCTYIUIEHUS B YIIOJTHOMOYEHHBIN OpraH;

- IpY MTOCTYIUJICHUHU 3asBJIEHUS B JIEKTPOHHOU opme — 1 paGouuii 1eHb;

- BpyueHue  (HampaBJeHHE)  MOTHBHPOBAHHOrO  MNuUcbMa 00  OTKase
B IIpUE€ME JOKYMEHTOB B CIIyyae, €CJIM 3asiBUTENIEM HE IPEe/ICTaBIIEHbI, IMOO0 IIPEe CTaBIEHbl HE
B IOJJHOM 00bEME JOKYMEHTHI, YKa3aHHbIE€ B MYHKTE 2.6.]1 HacTOsIIEro aAMMHUCTPATUBHOIO
perjaMeHTa, BBIOJIHAIOTCS B JI€Hb IOCTYIUIEHHS 3adBJIEHUS M IpUJAaraéMbIX K HeMy
JIOKyMEHTOB.

YBenomieHrne 00 0TKa3e B MPHEME K PACCMOTPEHUIO 3asBJICHHUS, B CIIyuyae BBISABICHUS
B XO0J1€ IPOBEPKU KBATU(PUIIMPOBAHHON MOJIMCH 3asiBUTEIISI HECOOIIOI€HNS yCTaHOBJIEHHBIX
YCIOBUU TPU3HAHUSA €€ JIEMCTBUTEJBHOCTH HAINpaBiseTcd B Te4eHUWe 3 JOHEH co JHSA
3aBepIIECHUS IPOBEJCHUS TAKON ITPOBEPKHU.

3.1.9. Pe3ynbTaToM MCIOJHEHUS aJIMUHUCTPATUBHOU MPOLEAYPHl SBIISIETCS MPUEM U
perucrpauus 3asBIeHHs MO0 HAMpaBlIEHUE YBEIOMIIEHHS 00 OTKaze B MpUEME K
pPacCMOTPEHHUIO 3asiBJICHUS, IMOCTYNUBIIErO B D3JIGKTPOHHOM BHJE, IO OCHOBAHUSM,
YCTaHOBJIEHHBIM ITYHKTOM 2.8 HACTOSILEro a IMUHUCTPATUBHOI'O PErjaMeHTa.

3.2. ®opMUpOBaHWE W HAOPABJCHUE MEXKBEIOMCTBEHHBIX 3alpPOCOB JIOKYMEHTOB
(nadopMaIin), HEOOXOIUMBIX JUIS PACCMOTPEHNS 3asIBIICHNU.

3.2.1. OcHoBaHMEM 1151 Ha4aja aJMUHUCTPATUBHON MPOLENypbl IO (OPMUPOBAHUE U
HaIpaBJICHHUS MEXBEJOMCTBEHHBIX 3alIPOCOB TOKYMEHTOB (MH(pOpMAIUN), HEOOXOUMBIX IS
paccMOTpEHNUs 3asBJICHUS.

B cnywae ecnu 3asBUTENEM CaMOCTOATEIbHO IMPENCTaBICHBI BCE JOKYMEHTHI,
HEOOXOAMMBIE JJIA TMPENOCTaBICHUS MYHHUIUNAIGHON YyCIYyrd W B PaCHOPsDKEHUU
YIIOJTHOMOUYEHHOT'0 OpraHa UMeeTcs BCsl HHpopMaIus, HeooxoauMmas Jis ee peoCcTaBlIeHus,
JOJDKHOCTHOE JIMLO YIOJHOMOYEHHOIO OpraHa, OTBETCTBEHHOE 3a IIPEAOCTaBJICHUE
MYHHUIIUTIAJIBHOW YCIYTH, MEPEXOAUT K MCHOJHEHHUIO CIEeAyIomed aJIMUHUCTPATUBHON
IPOLIEAYPbI, IPENYCMOTPEHHON HACTOSAIIUM aIMUHUCTPATUBHBIM PErIaMEHTOM.

3.22. Ecmu pgokymeHThl (uHbOpMaIus), MpeIyCMOTPEHHbIE IYHKTOM 2.6.2
HACTOSIIIEr0 aAMUHUCTPATUBHOIO PErJlaMEHTa, KOTOPbIE 3asBUTENb BIPABE MPEACTABUTH 110
COOCTBEHHOW WHHUIIMATHBE, HE ObUIM MPENCTaBICHBI 3asBUTEIEM HIHM YIOIHOMOYEHHOMY
Oprany i TPEAOCTaBICHUS MYHHUIMNAIBHOW YCIYyrd HeoOXoJuMma JOIMOJIHUTENIbHAs
uHpopMaus, JODKHOCTHOE JIMIIO YINOJHOMOYEHHOIO OpraHa, OTBETCTBEHHOE 3a
IPEAOCTAaBICHUE MYHUIMNAIBHOW YCIyrd, TOTOBUT W HAIpaBJIIET MEXBEIOMCTBEHHbIE
3alpochl B OpraHbl, B pPACIOPSDKEHWU KOTOPBIX HAXOIATCA yKa3aHHbIE JIOKYMEHTBbl U
uHpopmarus.

3.2.3. MakcuManbHBI CPOK WCIOJHEHUS aJIMUHUCTPATUBHON Mpouenypel - 3
pabouux HS CO JHS OKOHYAHUS MpHEMa TOKyMEHTOB M PErHCTPAIUU 3asBICHHUS.

3.2.4. Pe3ynpTaTOM HUCHOJHEHUS aJMUHUCTPATUBHON MpOIEAYypHl  SBISETCS
dbopmMupoBaHUE U HaNpaBiICHHE MEXKBEIOMCTBEHHBIX 3alPOCOB JIOKYMEHTOB (MH(OpMaIum),
HEOOXOAMMBIX JUIsl pACCMOTPEHHUS 3asIBJICHHUS.
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3.3. PaccMoTpeHue 3asBIeHUs, IPUHATHE PEIICHUS 110 UTOTaM PaCCMOTPEHUS.

3.3.1. OcHoBanmeMm s Hayaja BBINOJIHECHUS AJAMHUHUCTPATUBHOW IPOLEAYPHI
ABJIIETCS MOJY4YEHHE JOJDKHOCTHBIM JIMIIOM YIOJHOMOYEHHOI'O OpraHa, OTBETCTBEHHBIM 3a
MpPeOCTaBICHNE MYHUITUTIATHLHONW YCIYTH, BCEX JOKYMEHTOB (MH(pOpMannu), He0OXOAMMBIX
JUIS IPEAOCTABICHNS MYHULIMIIAIILHON YCIIYTH.

3.3.2. JIO)DKHOCTHOE JIMIIO YIOJHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a
IPEAOCTaBICHNE MYHMIMIAIBHON YCIyTH paccMaTpUBAaeT IPEICTaBICHHBIE NOKYMEHTHI U
MOJTrOTaBJIMBAET MPOEKT MUChbMa, CoAepKaliero MHPopmanuo o0 00beKTax HEeIBUKHUMOIO
MMYIIECTBA, HAaXOJAIIErocsi B MYHHUIMNAJIbHOW COOCTBEHHOCTH M MpEJHA3HAYEHHOIo JJIst
clayu B apeHny, Oe3BO3ME3JHOE I0Jb30BaHHE, a TakkKe O0beKTaX, MOMJIeKAIINX
IIpUBaTU3ALIH.

3.3.3. IIpoekt mmcepMa, conmepxamuii HHPOpMAIUIO 00 O00BEKTaX HEABHKUMOTO
UMYIIECTBA, HAXOASIIErocsi B MYHUIMNAJIbHOW cOOCTBEHHOCTH_JIMHEBCKOIO T'OpPOJCKOI0O
MOCEIeHHs ¥ TpeTHA3HauYeHHOr' 0 JUIsl CIayil B apeH 1y, 6€3B03Me3JHOE MOJIb30BaHUE, a TAKKe
00beKTax, MOMJIEeXKAIIUX  MPUBATU3ALMU, MPEICTABISAETCS  JODKHOCTHBIM  JIMIIOM
YIOJIHOMOUYEHHOI'0 OpraHa, OTBETCTBEHHBIM 3a IPE0CTaBJICHNE MYHULIUIIAILHON YCIIyTH, Ha
HNOJANUCh PYKOBOAUTEIIO  YINOJHOMOYEHHOIO OpraHa WM  YIOJIHOMOYEHHOMY UM
JOJDKHOCTHOMY JIULY .

3.3.4. PykoBoguTenh YIOJIHOMOYEHHOTO OpraHa WM YIOJHOMOYEHHOE UM
JOJDKHOCTHOE JIMII0, PACCMOTPEB MOJY4YCHHbIE JOKYMEHTHI, B Cllydyae OTCYTCTBUS 3aMEUaHUN
HOJMMCBIBAET COOTBETCTBYIOLIEE TUCHMO.

3.3.5. [lommucaHHOoe  MUCBMO  PETUCTPUPYETCAs  JODKHOCTHBIM  JIULIOM,
YIOJIHOMOUYEHHOI0 OpraHa, OTBETCTBEHHBIM 3a MPEJOCTaBIECHHE MYHULIUIAIbHON yCIIyTu, B
YCTaHOBJIEHHOM IOPSIKE.

3.3.6. IlucbMO ynosHOMOYEHHOI'O OpraHa BBIAAETCS 3asBUTENIO O]l PACHUCKY 100
HaNpaBiAeTCsl €My JODKHOCTHOM  JIMIIOM, OTBETCTBEHHBIM 33  IPEIOCTaBJICHUE
MYHULIAIIAJIbHON YCIYTH, YKa3aHHBIM B 3asIBJIEHUU CIIOCOOOM:

- IOCPEACTBOM IIOYTOBOI'O OTIIPABIEHUS (110 afpecy, yKa3aHHOMY B 3asBJICHUN);

- B BHJIE DJIEKTPOHHOT'O JOKYMEHTa, Pa3MEIIeHHOro Ha O(QUIMaIbHOM CaiTe, CChUIKa
Ha KOTOPBIA HaIpaBisieTCs  YMOJHOMOYEHHBIM OPraHOM 3asBUTENIO IOCPEICTBOM
3JIEKTPOHHOM IMOYTHI;

- B BHJI€ DJIEKTPOHHOIO JOKYMEHTAa, KOTOpBIM HAINpaBISETCSl YHNOJHOMOUYEHHBIM
OpPraHoM 3asBUTEJIIO MOCPEICTBOM JIEKTPOHHOM MOUTHI.

B ciyuae npeancrasnenus 3assieHus yepe3 MOL] nucemo Hanpasiserca B MOIL o
ero nepeaayuy 3asiBUTENI0, €CIM UM He YKa3aH MHOH crioco0 ero noixy4eHus.

3.3.7. MakcuMasbHbIA CPOK MCHOJIHEHUs aAMUHUCTPATUBHOM Mporenypsl - 24 nHs ©
MOMEHTa IOJY4YEeHUs AODKHOCTHBIM JIMIIOM YIOJHOMOUYEHHOI'O OpraHa, OTBETCTBEHHBIM 3a
[IPEAOCTaBIECHNE MYHUIIMIIAIBHON YCIIyTH, BCEX TOKYMEHTOB (MH(pOpMAaLUN).

3.3.8. Pe3ynbTaTOM MCHOTHEHUS aJIMUHUACTPATUBHOMN IIPOIIETYPhI SIBISICTCS :

- IpeJCTaBJICHUE MUCbMaA, COAepXKallero MHPopManu o0 00BbEKTaX HEABUKHUMOIO
UMYIIECTBA, HAXOJALIErocs B MYHHUIMNAIbHOM COOCTBEHHOCTH JIMHEBCKOrO I'OpPOICKOro
HIOCEJIEHUS M NMPEAHAa3HAYCHHOTO JUIsl CIa4M B apeH[y, 0€3B03ME3/IHOE 0JIb30BaHME, a TAKXKE
00bEKTax, MOJJISKAIMX IPUBATH3AIINH.
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